
Office of the Ohio Consumers' Counsel 

July 13, 2016 

Randall J. Meyer 

Ohio Inspector General 

Office of the Ohio Inspector General 
30 East Broad Street, Suite 2940 
Columbus, Ohio 43215 

Re: Report of Investigation 2014-CA00014 (April 28, 2016) 

Dear Inspector General Meyer: 
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I am respectfully supplementing two of my four responses submitted to you on May 24, 2016. In the 
above-referenced report, you requested that I, as Chairman of the Consumers' Counsel Governing 
Board, respond to your recommendations. For your ease of reference, my May 24th response is 

included as Attachment A to this letter. While this supplement is outside of your requested 60-day 
response time, there is new information from state government that materially affects my original 
responses and therefore warrants providing this update to you. Thank you again for your report, 
regarding the Office of the Ohio Consumers' Counsel ("OCC" or "Agency") that serves Ohio 
residential utility consumers. 

Recommendation 1: "Revise the existing OCC compensatory/overtime policy to ensure 
conformity with Ohio Administrative Code and ODAS directive HR-D-08." 

Supplemental Response 1: The Agency took steps to implement your recommendation. However, 
the state policy (HR-D-08, dated September 1, 2009) that is a basis for your recommendation (and 
your report) has been replaced with a new policy by the Ohio Department of Administrative 
Services ("ODAS"). The new policy (HR-08, effective June 27, 2016) eliminates the provision in HR-D-
08 referenced in your report as prohibiting state employees from accruing compensatory time at 
home. Therefore, the Agency has revised its internal policy for conformity with new ODAS policy 
HR-08, to allow Agency employees to accrue compensatory time while working from home on 
behalf of Ohioans. 

Recommendation 3: "Suspend the existing OCC teleworking policy until the revised policy has 
been submitted and approved by ODAS to ensure compliance with the ODAS time and attendance 
policy." 

Supplemental Response 3: The Agency took steps to implement your recommendation. However, 
ODAS then advised that the Ohio Consumers' Counsel is not among the state agencies that are 
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subject to a requirement for ODAS review and approval of the teleworking policy. The explanation 
of this circumstance follows. 

Effective June 27, 2016, ODAS revised its guidance for state agency teleworking policies. In its cover 
email dated June 24, 2016, ODAS advised state agencies that the new teleworking policy was only 
applicable to agencies "under the purview of the Governor." The ODAS email is included as 
Attachment B to this letter. During a June 28th telephone call between the Agency's chief of staff 
and the ODAS policy administrator who signed the attached June 24th email, the Agency was 
informed of the following information: ODAS staff involved in the review and approval of the 
Agency's revised teleworking policy (submitted to ODAS on December 24, 2015, and approved by 
ODAS on February 23, 2016) were unaware that the Consumers' Counsel Governing Board members 
are not appointees of the Governor and not under the purview of the Governor. As a result of this 
Governing Board status, ODAS advised during the telephone call that the Agency is not subject to a 
requirement for ODAS review and approval of the Agency's teleworking policy. And ODAS further 
advised during the telephone call that the revised teleworking policy the Agency submitted for 
ODAS approval on May 26, 2016, after your report, does not require ODAS approval. Moreover, 
ODAS sent a letter, dated June 30, 2016, to the Agency's chief of staff, with similar information that 
the Agency is not required to obtain ODAS approval of the teleworking policy. The ODAS letter is 
included with this letter as Attachment C. 

With these ODAS advisements, it seems plausible that ODAS approval was not required for the 
Agency's 2008 teleworking policy. In any event, the Agency has implemented a revised teleworking 
policy that permits Agency employees to telework and accrue compensatory time while working for 
Ohioans from home, consistent with these advisements from ODAS. Further, with regard to the 
ODAS time and attendance policy referenced in your recommendation, ODAS stated in its June 24th 
email to state agencies that the new time and attendance policy (as with the teleworking policy) is 
only applicable to agencies that are "under the purview of the Governor." 

Thank you again. 

Sincerely, ~ 

~t. Chairman 
Ohio Consumers' Counsel Governing Board 

Attachments 

10 West Broad Street, 18th Floor Columbus, Ohio 43215-3485 • (614) 466-1312 • www.occ.ohio.gov 

Your Residential Utility Consumer Advocate 



Hunyadi. Monica 

From: 
Sent: 
Subject: 

Brubaker, Ann 
Friday, June 24, 2016 3:51 PM 
Statewide HR Policy Update 

Attachment B 

Attachments: Compensatory Time Policy.pdf; Time and Attendance Policy.pdf; Teleworking Policy.pdf 

Good afternoon Human Resources Administrators: 

Attached are three statewide human resources policies that are effective June 27, 2016. As you review these policies, 

please note that some changes may need to be made to your own agency policies in order to comply with any statewide 

requirements. 

The first attachment is the Compensatory Time for Overtime Exempt Employees Policy which has been revised and 

reissued. This policy applies to all overtime exempt employees at all agencies in accordance with Ohio Revised Code 

section 124.18 and Ohio Administrative Code chapter 123:1-43. This policy replaces DAS Directive HR-D-08 

Compensatory Time. Agencies that choose to adopt a compensatory time policy for their eligible employees, must 

ensure that their policy complies with this statewide policy. Any agency that wishes to deviate from the statewide policy 

must have approval from the DAS Director prior to implementation. 

The second attachment is the Time and Attendance Policy. Upon issuance of this policy, the 2008 DAS Time and 

Attendance Memorandum will no longer be effective. The Time and Attendance Policy applies to all agencies, boards 

and commissions under the purview of the Governor. This policy addresses accurate record keeping for hours worked, 

core business hours, and the use of flexible work schedules. In general, this policy clarifies that agencies must ensure 
adequate coverage during core business hours and may permit the use of flexible schedules, at the agency's discretion, 

so long as the schedule does not disrupt the agency's operation or customer service. 

The third attachment is the Teleworking Policy. The Teleworking policy applies to all agencies, boards and commissions 

under the purview of the Governor. This statewide teleworking policy establishes statewide guidelines for agencies that 

choose to adopt a teleworking policy for their agency. It does not authorize teleworking for all state employees. Any 

agency that is considering adopting a teleworking policy must have that teleworking policy approved by the Department 

of Administrative Services, Labor Relations and Human Resources Policy Section prior to implementation. Agencies that 

already have approved teleworking policies in place must re-submit their policies to DAS within ninety days of the 

effective date of this policy (i.e. by September 26, 2016). Submissions can be sent to the Labor Relations and Human 

Resources Policy inbox at dashrd.hroolicy@das.ohio.gov. 

Please contact the DAS, Labor Relations and Human Resources Policy section at 614-752-5393 or 
dashrd.hroolicy@das.ohio.gov with any questions or concerns. We will continue to provide updated information as we 

receive questions and feedback. 

Thank you, 

Aimee Szczerbacki 
Policy Administrator 

Office of Collective Bargaining 

614-995-3459 
Aimee.szczefbacki @das.ohio.gov 

How are we doing? 

Please toke our brief customer 
service survey by clicking here. 
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0 hi <:DAS Human Resources Division 

Service· Support· Solutions 

June 30, 2016 

Monica Hunyadi 
Chief of Staff 
Office of the Ohio Consumer's Counsel 

Dear Ms. Hunyadi, 

Attachment C 

The Department of Administrative Services, Human Resources Division has received your request to revise 
the current teleworking policy at the Office of the Ohio Consumer's Council. Thank you for submitting draft 
revisions for DAS review. 

After receiving your draft revisions, it has come to our attention that the governing board responsible for 
selecting the Consumers' Counsel is appointed by the Ohio Attorney General. As such, our current 
statewide policy does not require that DAS approve your policy. 

If you have any questions please contact Aimee Szczerbacki, Policy Administrator at (614) 995-3459. 

Kristen Rankin 
Deputy Director 
Office of Collective Bargaining 
Department of Administrative Services 

Office of Policy Developmentl30 E. Broad St, Z/rh Floor I Columbus, Ohio 43215 
Voice: (614) 752.5393 I Fa..x: (614) 728.2785 I W\VW.das.ohio.gov/Divisions/Human Resources 

John R. Kasich, Governor 
Robert Blair, Director 



Office of the Ohio Consumers' Counsel 

May 24, 2016 

Randall J. Meyer 
Ohio Inspector General 
Office of the Ohio Inspector General 
30 East Broad Street, Suite 2940 
Columbus, Ohio 43215 

Re: Report of Investigation 2014-CAOOO 14 

Dear Inspector General Meyer: 

Attachment A 

20!6 HAY 2 4 PM I : 4 

Thank you for your report dated April 28, 2016, regarding the Office of the Ohio Consumers' 
Counsel ("OCC" or "agency"). As Chairman of the Consumers' Counsel Governing Board, I 
appreciate your recommendations for revising internal policies for this agency that serves Ohio 

residential utility consumers. You have provided for me to respond to the recommendations, and I 
respectfully submit the following responses. 

Recommendation 1: "Revise the existing OCC compensatory/overtime policy to ensure conformity 
with Ohio Administrative Code and ODAS directive HR-D-08." 

Response: The agency's compensatory/ overtime policy has been revised in advance of your report. 
The policy has been further revised since the report. These revisions were made to address 

conformity with state policy, among other updates. The agency will continue to consider revisions to 
ensure conformity with state policy. 

Also, in advance of the report, the Governing Board voted at its public meeting on March 15, 2016, 
to designate the Deputy Consumers' Counsel as the timekeeping approver for the Consumers' 
Counsel (agency director). The Deputy Consumers' Counsel is an appointee of the Governing Board 

as is the Consumers' Counsel, and therefore the Deputy has a direct reporting relationship to the 
Governing Board in addition to reporting to the Consumers' Counsel. 

Recommendation 2: "Revise existing OCC teleworking policy to state overtime pay may only be 

earned or compensation time accrued after an employee is in active pay status in excess of 40 hours 

in a calendar week." 

Response: The agency's teleworking policy has been revised in advance of your report. These 
revisions were made to address conformity with state policy, among other updates. The agency will 
continue to consider revisions to ensure conformity with state policy. 

10 West Broad Street, 18th Floor Columbus, Ohio 43215-3485 • (614)466-1312 • www.occ.ohio.gov 

Your Residential Utility Consumer Advocate 



Response 
May 24, 2016 
Page 2 

Attachment A 

In the compensatory/overtime policy that the agency revised in advance of the report, a change was 
made to state that compensatory time may only be accrued after an exempt employee is in active pay 
status in excess of 80 hours in a pay period. This change to compensatory time accrual after 80 hours 

for exempt employees is in conformity with state protocol regarding the use of the programming in 
the new electronic timekeeping system (Kronos). 

Recommendation 3: "Suspend the existing OCC teleworking policy until the revised policy has 
been submitted and approved by ODAS to ensure compliance with time and attendance policy." 

Response: The agency's teleworking policy has been revised in advance of your report, as noted 
above. These revisions were made to address conformity with state policy, among other updates. The 
agency submitted its teleworking policy to the Ohio Department of Administrative Services 
("ODAS") for approval, on December 24, 2015. ODAS approved the agency's teleworking policy on 
February 23, 2016. Nonetheless and pending further agency review, the agency director has 

suspended agency policy that allowed approval of teleworking at home when there is a need for an 
employee to perform work for Ohio consumers outside of the employee's regular hours. As 
background for this issue, agency employees can have the need to telework from home, in the 

evening or on weekends, in providing services to Ohio consumers (such as for case preparation when 
there are hearings on complex utility proposals for rate increases or for legal filings that have external 
deadlines). 

Additionally, a March 31, 2008 email is attached containing the agency's submittal of its 2008 

teleworking policy to ODAS for approval. The agency is not aware that the 2008 teleworking policy 
was ever approved by ODAS. As noted above, the agency's teleworking policy has been revised and 
approved by ODAS in 2016. 

Recommendation 4: "Consider whether development of a separate OCC policy governing flexible 
work arrangements is in order." 

Response: Thank you for this recommendation that will be considered within the agency. A 
committee within the agency will make proposals, as appropriate, for developing a separate agency 
policy on flexible work arrangements. Proposals will be provided to the Consumers' Counsel (agency 
director) for a decision on whether instituting a new agency policy is in order. 

:::~:~ for.J portunity to respond to your recommendations. 

~M- JulfV 
Gene Krebs, Chairman 

Ohio Consumers' Counsel Governing Board 

Attachment 



Sauer, Lar9r 

From: 
Sent: 
To: 
Cc: 
Subject: 

Repuzynsky, Charles 
Monday, March 31, 2008 3:18 PM 
DAS HRD HR Policy; Sara Craven 
Janine L. Migden; Bruce Weston 
Revised Teleworking Policy and Agreement 

Attachment A 

Response Attachment 
Page 1 of 6 

Attachments: OCC Teleworker Agreement 033108.pdf; OCC Teleworking Policy 033108.pdf 

Sara, 

Attached is thE! Office of the Ohio Consumers' Counsel's revised Teleworking Policy and Teleworker Agreement. 

As you recall, the OCC has a teleworking policy in effect (since September, 2003) which I recently sent you. In light of 
information irncluded in Director Hugh Quill's recent letter of February 5, 2008 (Time and Attendance Policies), revisions 
were warranted. All requirements addressed in Director Quill's letter are addressed in our policy (and agreement). 

Your review and approval of our updated policy is appreciated. 

Thank you for 4~11 of your input in addressing this matter. 

Charles Repuz~msky 
Director of Opt!rations 
Office of the Ohio Consumers' Counsel 
10 West Broad Street, Suite 1800 
Columbus, OH 43215-3485 
614-466-7249 
repuzynsky@occ.state.oh.us 

CONFIDENTIALITY NOTICE: 

This communication is intended only for the person or entity to which it is addressed and may contain confidential 
and/or privileged material. Any unauthorized review, use, disclosure or distribution is prohibited. If you are not or 
believe that you are not the intended recipient of this communication, please reply to the sender only and indicat~ that 
you have received this message, then immediately delete it and all other copies of it. Thank you. 
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PUJU»OSE 

Office of the Ohio Consumers' Counsel 
Teleworklni Polley 

Effective: September 1, 1003, Revised March 31, 200~ 

Attachment A 

Response Attachment 
Page 2of6 

The. purpose o(this policy is to establish st~dard condition.sand responsibilities for the Office 
of the Ohio Consumers' Counsel (OCC) teleworking program. The teleworking program is 
intended to enabl~ OCC directors to c<>nsider allowing employees, with or without the use of · 
telecommunications and computer technoiogy. to. perform assigned duties at Iocatio~s other than 
lheir regular work locatien. An alternate workplace would generally be in an employee's home, 
~ut cou1d al~ be elsewhere if acceptable to the director. Teleworking is not a universal 
employee benefit .- it:iii a manage'1en~ opti~n. 

~ . LASSfFIC;\ TIONS/POSlTIONS 

The following classifications or positions may b~ eligible to participate in-OCC'-s teleworking 
program if there is a demonstrated need or bene!fit to the OCC: Administrative staff and other 
staff including.but not limited to outreach and education staff, attorq~ys, legal interns, analysts, 
department directors, Consumers, Counsel and· D'eputy Consumers' Counsel. · 

(;ON-DITIO~S AND BESPONSlBILIT~S 

1. Conditian-s of''felewerJdn1 . : 

l . I A TelewQrkiita Aareement will make an emplOyee eligible to part_icipate in the 
teleworking program upon be.ing siped by the.potential teleworker, hi$1her directer, ~.d 
the .Consµmers~ Counsel or d~iioee. An employee who signs a. Teleworking.Agre~ment · 
cannot engage: in tclework •. ftOwever, without a separate and ~p~ific authoriza.tjon from 
the employee's director. . 

I : 1 A teleworker! s salary, benefits, job dutie5, obligations ·an<l other tmns and conditions _of 
employment shaJJ not change becau~e of~heteleworking arrangement. · · 

l . 3 Perfonnance evaluation requirements will not change. The director's method of 
monitOring and evaluating performance will reflect a focus on results: rather than process 
or direct s~peryision; · 

i 4 · A. ieleworker wHl,:be responsible for doeumenting -work accomplished during the 
teieworking. · · · 

l .5 Time spent traveli~g:ro·~r from th~· ~ffice is :nf)t r~~mbursable and iii not CQnsidered time 
~~- . 

1 Cl The standards regarding the duty of OCC ernployecs to maintain. oonfidentiality of 
infonnation and security of documents whi J e' working at the office must be maintained 
while leleworkinf· · 
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I 7 E~p~tati0ns as to compliiDce with. all existing OCC policies and pro.codurea are 
una~ected by any teleworking agreement 

I . f; Management .retains the right to teor-inate any itldividilal teleworlting &Jll'eement, and/or 
to change·or eliminate: the teleworking program. 

I 'J Employees needing to work overtime or other time in excess of an eight-hour day on 
office projects may do s0·from thei~ home or elsewhere with the approval of their · 
director~ 

2. Work Scbe.dule 

~ I The director will establish scheduled work hours and ariy changes must be approved in 
advance. 

] . :! AppfOVal (rpm,: ~~e 'dire~tor rn.~t be: obtained prior to wot'kin1 or teleworkin·g overtime or 
other tim~ jn excess 91" an ei&JU~hour: day_~ : . . . . . . . . 

:~ l The employee is responsible for establishing and maintaining· a designated workspace at 
the alternate work site. The same safety, ergonomic, and .cleanlin~ stand~ds applicable 
at the re&Ulcir work sit• must be maintajned alt ~e alternate site. 

. . . . . . . . . 

_; . 2 · The OCC. retain the right to make on-site inspec.tions of the work area, at a mutually 
ugreecl upon time, to inspect equipment. and obser:V~ working_ conditions. 

. . 
4 .. coritml .. ttca~k>n 

~ . .I ' Teleworkers must be accessible, via telephone or cell phone and via office e-mail, to their 
supervisor, co-workers> external stakeholders and contacts, and customers/clients during 
.the a~eed upon work hours. 

-U The .tetewq~ker's',.o~ce phm:ie viilr be forwarded to the alternate work &ite as necess&ry. 

·...i.. ~ •Phones used by the teleworker for receiving calls will be answered in a business-Ii~ 
manner during work hours and. the outgoing mes$8ge. on· an answering·machine or. 
voicemail service ~IJ con.vey a profcs.sionaJ office.like image. 

4A C.lients and :e~iem.aJ ~takehoid~ and Cp~~ts wiilgever be; given ~e _ieleworker~. !tome 
~ne number for ~~s~s ~f t~le\vo~ng. · · · · · 

2 



5. ~orkst•tl•~ Efl•lpm t, ~oftwaRy ~d Maa.tea~t~S pport 

Attachment A 

Response Attachment 
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~ I Telework~ ~ho:have th¢ir o\Vn equ~pment may use it EmplOyees who~ their oWn 
equipment are re.spon1ible for its maintenance and repair. ·The employer assumes no . 
liability concerning damaF. or Jos~ of property owned by the employee at the alternate 
work site. 

i 2 The employer may provide. equipment depending on ~e nature of the job~ equipment . 
availability, and -fun~s~ :Th~ occ; _is ~sponsible for the maintenance and support of all 
eqµip~~-t ~~at ii provided to employees . .. 

5 3 Software may not be duplicated except as fonnaUy authorized and in accordance with lhe · . 
manufacturers' liceriSing agreements. · . · · · · · 

i -i Any hardw~ or,:softwai'.¢ purehQed by the OCC remains ~h~ property of ~h.e. c;>cC and: 
r:nu~t be returned .upon O~C~s:~uest or u,on·:the=termination oftlte telework•'$ · 
emplo)'ment with occ. :· . . . 

5. 5 The telewqrker is responsible for protecting·the integrity of copyrighted software, 
policies, procedures ancl practices to the same extent applicable at the teleworker'1 office 
lo~ation. 

5 .6 All equipment, furniture, software, supplies or other materials p~chased or maintained.· 
by the OCC are to be used only by the t~leworker and only for official OCC bu$in~s. 

~ • 7 The teleworker has the sam~ ·raponsibility for ~age to agency pt~peray at. the altemat~ 
work.site ai w0uld existatthe rcguJar offic.t. , : · .· · , , · · 

· _0\.:8 : :._Surge protectors mµst be· used with any computer, laptop orother electronic eq\iipment. ·· 
. Responsibility for damage~ resulting from a power surge, if no surge protector is used, 
·.·will be borne ~y the tmP;loye~. · · 

-~. 0 The OCC may, at its discre.tion, assume responsibility for alt' costs associated with the 
instalJatif:ln, operation, and maintenance of a second telephone line ifOCC deteimin~ 

,~ne i$ needed du~ to {or aS a condition of) the teleworkirig arrangement. The OCC may, 
at i'ts discr~on~ assume responsibility for addition~ costs IQ a teleworker for long 
distance ~all~ ~rtaining to work, during ~e scheduJCd work hours.: 

·5, I (1 T~iewdrk~rS wiil be resJ)Qnsibie for th~ s~curity of all item~ funiished,:by:Uie OCCi 
. . . . . ' . 

''-~ SJipplies 

.~upplies requir~d by the teleworker to complete assigned· duties should be· obtained from occ~s 
ma·i n office. EmpJo.yees' ~xpenses for m~teriala and sujtpli~lt which are ,vailable at the office 
hul pu~h~ed elsewhere will oot be reimbursed. 

3 



7. W'erk~t' Compe•~tlo• 
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Response Attachment 
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/\ ieleworket may" covelcd by the sf:ate of Ohio's Worken' ComJ)ensation laWJ while in 
telec1ommuting statUs. Any injury that occurs within the coUrse and seope of ~mplo~(lllent m~ 
he reported to one's supervisor immediately, using the standard inj~ reporting fonn and 
process. For the purposes of Workers' Compensation, a teleworker's designated horn~ 
workspace is considered an extension of state workipace only diJ.rlng ~ telecommuter's 
:--ichedul~ work houn. · · · 

~t Tlllird-Party ~~abllify-

rhe OCC .does not assume responsi~ility for third .. party injury or property damage that may 
occur at .an alternative work site.: A teleworker cannot hold state business-related m•cetings at tlje 
1,e !~worker:' s. re~i4eilce or elsewh.erct. ~hit~ ~lewo~king tuil~ss the. tsle\Vorker' s direc'tor approves· 
the· meetings~ _- :_ :.- · :-_ _ · · · · · · · · ·· · · .. 

lJ 1 Telew9rking is not a substitute for ~hildcare, dq>endent c.\aFe or elder c~. 

"' . 2 Telewotk~rs must continue to. an:ange for·cbi1d. dependent or elder care to th1e : 
same extent as if the teleworkers were working at the main office. Exceptions can be 
made in. certain instances .with priQr authorization from one's director. Absent such 
a~1emen'8 or aU:tJtorimion, the tel~orklna aweem~nt .will terminate~ 

J tt r\.ilscellaneou ·p111an.clal .R11poasiblUtftf of Teleworkers . . •. . . .. . 

I ndi 1vidu-al tax implications, autolhomeown~r·s insu{lflce, ar incidental residential utility costs 
a·re the responsibility of the teleworker. In addition, a teleworker's p~authorized expenditur~ 
that are incurred at the requeSt of the employer will be reim11urs~ in accordance Wi1th· OCC's 
1:>olid.es and procedures. · 

11. Weather ·Emer1eada 

A tele~orker,. who is-considered an essential employ~ and is scheduled to work at ho~e on a 
llay that is 4eclared' a weather emergency may be uked to work-at home or the offH:e. based on 
tile needS of the OCC. 

• 2. Tainiil& 

Tcleworkers and their supervisors will be expected to read and UJ14erstand this polic:y prior to 
commencement of a telecommuting wodc arrangement.~ 



orincE o•THI: OHIO CONSUMERS' COUNSEL 
. TUKWOllK&a A<;UEMIN.T . . 

~amc of Emplo)'ee: 

llcpanmcnt/Office: ______________ _ 

The emptoycc wilt: wort &om home or o_ther l~ioit .t t~e f0Uo_win1 add~ 

. ··-----·--------------...;.,_ __ _ 
lbc employee C~R M ~·•died - tlie rollowina. ~ephont numlM:f(s-): 

Jlomc/Loealion: ----- ----

Attachment A 
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This i.grccmcnl is cntcml to allow the employee to be eligible to participate in tclcwork. which will bt at OCC's opti.~ : 
: :1ftcr 1hc agrccmmr.issiptecil. Thnmployv hu ~ad the current OCC Teleworking Policy and 1hc employc-e apees·to . 
c:oinply with thuttachccl Teleworking Policy for wor:k ff011n home~ otJ~cr au~orl:zcd location. Violation oflh~ 

. Tdcworking Policy or this airccmcn1 may rublt in·dfscipline includina termin.atlon ~r employment 

this uyrccmcn1 provides the employee lhe eligibility to work outside lhc OCC's office as specified below, and is nol 
c:onslrued·u superseding the requirement fc)r prfor .8J>proval to work outside the office·on overtime or 01h1:r time.on any 
specitlc occasion in.accordance with ~ion 2;2 orocc·1 Teleworking Policy. This agreement may be terminated for · 
•my r~ason by a director or by the ~onsumcrs• Counsel. Manag~~nt tnay als~ torinjnate the tcl~working1 program. in 
1tndr JiMrction.. · · 

AUthori1Jlti9tl for Tele\vorti.nl i~ rcquiccd whc,. one.·s job 4escraP.tiOn requires-a neecl to telowe>rk; -~heiil ,jjllefe..iS.a need 
1u \York in cxccu of eight hoUrs ~n. a wod<day. or when there is a neecl t~ worlc on a W.:cke_nd. · · 

The cmployc1ds· ~lj>Onsibh: tbt·~urriendng aM OCc work a~co,nplilh~ from ho~·o't other ~rhorizeill location. 

·q,~ du1y of OCC employees fct;J>'°fcct the confidcnriality and security of OCC information in any and all forms 
u11cluding paper and digital. al .well as to protect the security of'.OCC computing and communiQtions equipment, must 
lllc muiniaincd wJaile teleworking. The OCC cmpJo)-e~·sdwy 10,proted OCC.infQl'mlltiortand equipment ou1side 1he 
c:lfficc ~onunucs for.as long.as the employee hu OCC information and cqJJipment outaidc •h• office. rcprdlw of 
·~1vlielher thingreement ia tetmiit•~ or tho efnployee'• employmeqt·with OCC.enda; , 

·111c '->tJlPto~ce is ~ponaibJe for.any.tax li_i;bility rhaa may result from t~lew0rkini! 

Sign.~t_;y~~to; 

11 :~nploycc Sigoasurc Date 

Consumers• Counsel Signature 

it~ .. 6l.3L08 




