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When bank reconciliations are not performed each month, errors 
and irregularities could occur in the account that would not be 
detected in a timely manner. Bank reconciliations are to be 
completed on a monthly basis. 

Bank reconciliations are to be performed monthly by the Fiscal 
Officer or Operations Director in herjhis absence. Bank 
reconciliations are to pe completed on or before five (5) working 
days following rec~ipt of bank statements. A standard form and 
format is to be used which can be followed with ease by anyone 
verifying amounts r .econciled. A copy of the current form used 
for reconciliations is attached to this procedure. 
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