
5120-5-04 Administration of industrial and 
entertainment funds.

(A) The warden, with the approval of the chief of the division of business administration 
or designee, may establish an institution fund designated as the industrial and 
entertainment fund, which is created and maintained for the entertainment and welfare 
of the inmates.

(B) All funds designated for the entertainment and welfare of the inmates and received 
by an institution shall be deposited and maintained in the industrial and entertainment 
fund. Funds donated for specific purposes must be shown in separate subsidiary 
accounts of the industrial and entertainment fund. Income for this fund shall come from, 
but shall not be limited to, the following sources: commissary profits and interest, 
donations, vending machine commissions, interest from interest-bearing checking 
accounts (e.g., industrial arts fund and inmate personal fund), interest from institution 
investment accounts (e.g., savings accounts and certificates of deposit), transfer of 
funds under the provisions of the revised code and rules of the administrative code
(e.g., closing inactive inmate accounts), and occupational and/or activities therapy 
projects (e.g., barber and beauty shops, shoe shine shops, gift shops, and car washes).

(C) All disbursements from the industrial and entertainment fund shall be used for 
purchases which exclusively benefit inmates. No disbursements will be approved for 
items to be used for the benefit of an individual inmate, inmate group, or employees. 
Disbursements from this fund may be made for, but shall not be limited to, the 
following: recreation equipment, entertainment, library supplies and equipment, video 
purchase, rental, and licensing, chapel expenses, occupational and/or activity therapy 
supplies, going-home clothes, inmate free postage, hygiene and legal kits, and repair 
and maintenance of equipment eligible for purchase with these funds. or specifically
planned events (e.g., yard day), specialty food items may be purchased with the
approval of the chief of the division of business administration or designee.
Disbursements shall not be made for legal books required by department policy; such 
books shall be purchased through general revenue funds. 

(D) Prior to making any expenditure in excess of five hundred dollars, approval shall be
obtained from the chief of the division of business administration or designee. Six 
outside entertainment performances each fiscal year may be authorized by the warden, 
up to seven hundred fifty dollars for an individual performer and one thousand five 
hundred dollars for a group performance. Approval for additional performances or higher 
amounts shall be obtained from the chief of the division of business administration or 
designee. Such approval is not required for disbursements for items acquired for resale 
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(e.g., photographic film for pictures). Disbursements shall not be divided into two or 
more payments or in any other manner to circumvent the securing of approval from the 
chief of the division of business administration or designee. Disbursements are subject 
to state procurement requirements unless prior written approval is obtained from the 
chief of the division of business administration or designee.

(E) The chief of the division of business administration may establish and maintain a
central industrial and entertainment account which shall initially be funded by the 
transfer of industrial and entertainment funds from closed institutions. A portion of 
institution industrial and entertainment income may be transferred to continue this 
central account which shall be used for purposes consistent with this rule.

Replaces: 5120-5-04

Effective: 12/01/2005

R.C. 119.032 review dates: 01/12/2009 and 01/12/2014

Promulgated Under: 111.15

Statutory Authority: 5120.01, 5120.131.

Rule Amplifies: 5120.131

Prior Effective Dates: 4/19/75, 7/2/81, 8/25/85
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5120-5-02 Inmate funds.

(A) As used in this rule: 

(1) "Unapproved source" means any person under the supervision of the department of rehabilitation 
and correction or any other correctional agency unless approved by the warden, any transaction the 
warden has cause to believe is for an unlawful purpose, and any other source where the warden has 
cause to believe the transaction is for an unlawful purpose, including, but not limited to, fraud, 
extortion, blackmail, dealing and gambling. For purposes of money orders sent by any source and 
checks sent by inmates pursuant to paragraph (C) of this rule, an "unapproved source" also means any 
person not on the inmate's approved visiting list.

(2) When referring to funds, "approved form," means a certified check, cashier's check, money order, 
check drawn upon the account of a governmental agency or when available, wire or electronic transfer. 
All money orders and checks must be legible, include the inmate's number and a return address, and 
be signed by the sender. 

(3) When referring to funds, "unapproved form" means currency, coin, or personal check drawn upon 
an account of an individual, private association, firm, partnership, or corporation, or any other 
unapproved form. 

(B) An individual account record shall be maintained for each inmate in the cashier's office of an 
institution which reflects all receipts and disbursements of funds from each account. 

(C) Funds in approved form, in an amount not to exceed two hundred dollars unless approved by the 
warden, may be accepted for deposit to the account of that inmate. An inmate may request that a 
reasonable amount of personal funds be sent, in the form of a check, to any entity other than an 
unapproved source. 

(D) Funds in any amount from an unapproved source or in an unapproved form shall not be accepted 
for deposit and shall be processed pursuant to rule 5120-5-08 of the Administrative Code. 

(E) A checking account shall be established to maintain and administer inmate funds. 

(F) An inmate who will be incarcerated for less than one year when admitted to the department of 
rehabilitation and correction may hold an outside bank account. If holding such an account, the inmate 
shall notify, in writing, the cashier's office of that account. The cashier's office shall maintain a record 
of that notice. 

(G) Investments may only be initiated in accordance with the following guidelines: 

(1) Individual investments: when an inmate has a balance of more than one hundred dollars in his 
personal account, he may request the warden or designee to invest the amount in excess of one 
hundred dollars in certificates of deposit. 

(2) Investments in certificates of deposit must be at least the minimum required amount for such 
certificates. 

(3) The cashier's office shall hold any previously issued series EE savings bonds and all certificates of 
deposit, registered in the inmate's name, for safekeeping. Investments not registered in the inmate's 
name must be sent by certified mail, at the inmate's expense, to the registered owner or guardian of 
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the owner. Separate journal controls shall be established and maintained for individually owned bonds 
and certificates of deposit as a means of accountability for all such items held by the institution. A 
notation to the effect that an inmate does have personal investments should also be made on the 
inmate's account record. All inmates shall be informed of opportunities to invest surplus personal 
funds. 

(4) Consolidated investments: all inmates' funds not individually invested and deemed to be in excess 
of the normal operating level, shall be consolidated and invested in savings or money market accounts 
or certificates of deposit at banks, savings and loan associations, or the state treasury asset reserve of 
Ohio fund as approved by the chief of the division of business administration. The interest received 
from such investments shall be deposited to the credit of the custodial account for inmates' checking 
account, and immediately thereafter, a check shall be issued in the amount of such interest to the 
industrial and entertainment fund. All deposits and investments from inmates' consolidated funds shall 
be registered as follows: 

State of Ohio 

(Name of institution) 

Custodial account for inmates 

(Name of managing officer or successor) 

(5) Any bank or savings and loan association holding deposits shall be insured by federal insurance 
agencies. 

(6) An inmate is required, when establishing individual investments, to designate a beneficiary on a 
form provided by the financial institution. 

(H) Pursuant to paragraph (C)(24) or paragraph (C)(46) of rule 5120-9-06 of the Administrative Code, 
it is a rule violation for an inmate to engage in any form of business with an employee, or conduct 
business operations with any person or entity outside the institution, respectively, without 
authorization from the warden. 

Effective: 09/17/2012
R.C. 119.032 review dates: 01/12/2014
Promulgated Under: 111.15
Statutory Authority: 5120.01, 5120.13
Rule Amplifies: 5120.13
Prior Effective Dates: 1/12/76, 1/13/79, 8/29/83, 12/1/05 
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STATE OF OHIO 

DEPARTMENT OF REHABILITATION 
AND CORRECTION 

I. . AUTHORITY 

SUBJECT: PAGE 1 OF 5 
Purchased Services Contracting 

NUMBER: 22-BUS-14 

RULE/CODE REFERENCE: SUPERSEDES: 
22-BUS-14 dated 06/09/99 

RELATED ACA STANDARDS: EFFECTIVE DATE: 
4-4039 January 21 , 2011 

APPROVED: 

~ 
/tr . ' 

I (ht (tJ..~ kol (7i> f '( o 11 .f, le 
W°'-~ e..~J.;VQ 01 \z.1 1 \3 .. 

This policy is issued in compliance with Ohio Revised Code 5120.01 which delegates to the Director of 
the Department of Rehabilitation and Correction the authority to manage and direct the total operations 
of the Department and to establish such rules and regulations as the Director prescribes. 

II. PURPOSE 

The purpose of this policy is to establish responsibility, procedures and documentation for purchase 
service contracts. 

ill. APPLICABILITY 

This policy applies to all executive staff and Managing Officers employed by the Department of 
Rehabilitation and Correction when initiating all contracts (including personal, professional, and 
consultant services) except for the following: (I) purchasing contracts, (2) real property acquisition, and 
(3) lease agreements. 

IV. DEFINITIONS 

Competitive Contracting - Those services that are amenable to bidding and subject to uniform and 
objective impersonal criteria to ensure the proper evaluation of bids. Examples of competitive services 
may include clerical services, pre-release services, alcohol and other drug-related services. 

Independent Contractors - Individuals or firms that (l) are engaged to perform specific services for a 
stated fee or contracted amount, (2) provide services to the public, and (3) are subj ect to Department 
control only as to the end results, and not the methods of obtaining them. 

Non-competitive Contracting - Those services that involve highly skilled judgment or training, artistic 
ability, or other attributes and whose quality depends on an individual's expertise and knowledge. 
Examples of non-competitive services may include expert witnesses, physician, dentist, psychologists 
etc. 

ORC 1361 (Rev. 04/08) 
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SUBJECT: Purchased Services Contracting PAGE 2 OF_.§.... 

Sole Source - An individual or firm that is the only manufacturer or provider of a commodity or service. 

V. POLICY 

It is the policy of the Ohio Department of Rehabilitation and Correction (DRC) that contracts shall be 
solicited on a competitive basis whenever possible. Prior to the issuance of a contract, it must be 
determined that the services are necessary and cannot be satisfactorily and economically performed or 
rendered by internal agency sources. Contracts shall only be entered into with independent contractors. 
Contracts with current Department employees are prohibited. 

VI. PROCEDURES 

A. Responsibility 

In accordance with the Ohio Revised Code, Section 5120.09, the Director has designated the 
Division of Business Administration with the responsibility of establishing guidelines for the 
preparation and implementation of Personal Service Contracts. 

B. Limits 

The Department of Rehabilitation and Correction will abide by the Ohio Revised Code on 
expenditure limitations as follows: 

1. An agency may purchase all services that cost $50,000 or less directly from a vendor using 
applicable State Purchasing guidelines. 

2. All purchases of services in excess of $50,000 must be forwarded to the Department of 
Administrative Services, Office of State Purchasing or Division of Computer Services for 
determination of procurement method. The Office of State Purchasing may: 

a. Issue a Competitive Sealed Bid (CSB); 
b. Issue a Request for Proposal (RFP); 
c. Grant a "Release and Permit" to authorize the procurement under the direct spending 

authority of the agency and/or seek Controlling Board approval to contract for 
vendor services. 

3. DRC shall not make a purchase for services over $50,000 without the prior approval of 
the Controlling Board and/or without bid on the agency's behalf by the Department of 
Administrative Services, Office of State Purchasing or Division of Computer Services. 

C. An independent contract may be used in the following circumstances: 

l. When it is not feasible to recruit Civil Service staff to provide the service; 
2. A special service is required that cannot be provided by a Civil Service position; 
3. There is a short term or one time need that will not continue longer than a six months period; 
4. Other circumstances as designated by the Director. 

DRC 1362 
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SUBJECT: Purchased Services Contracting PAGE 3 OF~ 

D. Competitive Contracting 

Competitive contracting methods must be used unless justification exists for non-competitive 
services. Competitive contracting requires a written proposal solicitation. After the vendor has 
been selected, a standard contract form shall be prepared. 

1. Soliciting Proposals. 

When soliciting formal, written proposals from potential vendors, a Request for Proposal 
(RFP) shall be prepared by the requesting department and shall contain a description of 
the technical requirements for the service to be procured. The proposal shall not contain 
specifications that restrict competition. The RFP shall include, but not be limited to, the 
following infonnation: 

a. The date and place to deliver proposals; 
b. The time, if appropriate, those proposals will be opened; 
c. A statement that the Department reserves the right to reject any and all proposals 

and/or to clarify information with any or all potential vendors after proposals are 
received; 

d. The Department's standard terms and conditions; 
e. A statement indicating the evaluation criteria to be used in the proposal evaluations. 

2. The RFP shall be sent to all potential vendors. A record must be maintained of the 
vendors sent an RFP. 

3. The opening of such proposals is a matter of public record. Proposals may be reviewed 
by all vendors submitting proposals after the opening and up until the close of business 
that day. Proposals may then only be reviewed after evaluation and award of contract. 

4. Appropriate department personnel shall evaluate the proposal(s) and conduct verbal 
clarification if needed. The contract shall be awarded to the lowest responsive and 
responsible proposal meeting all bid specifications listed in the request for proposal. 

5. After selection, an appropriate contract is prepared by the initiator of the contract. 

E. Non-Competitive Contracting 

DRC 1362 

The Division of Business Administration Procurement Services shall be contacted if there are 
questions regarding whether services can be competitively contracted. The initiator of the 
contract may be required to justify sole source contracts before they are approved. If the 
Department's standard contract form is not used, the contract must be reviewed for compliance 
with the Department's legal and fiscal policies. Non-competitive contracting with a single vendor 
is permitted under the following conditions: 

1. The required service is available from only one person or firm; 

2. The contract is with another governmental unit or State agency; 

3. Urgent immediate need prevents competitive contracting methods. 
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SUBJECT: Purchased Services Contracting PAGE 4 

F. Drafting Contracts 

After selecting the vendor, the requesting department shall draft the standard contract and route 
for funding verification and approval signatures. All contracts must then be submitted to the 
Division of Business Administration, Procurement Services Section, for processing and final 
approval prior to executing any contract. Standard contract and contract amendment forms are 
available from the business offices. 

1. Contracts shall not be executed to exceed the current biennium; however, longer-term 
contracts may be executed when substantial savings can result or when a special project 
requires continuing a particular contractor's services for a longer term. Contracts that 
exceed the current biennium must clearly state in their terms and conditions that future 
renewals are subject to funds being available, being affirmatively renewed in each 
biennium and have state purchasing and/or Controlling Board approval. 

2. Contracts that provide for reimbursement for travel, meals, or lodging will be paid in 
accordance with the Office of Budget and Management travel policy. 

G. Reviewing Contracts 

Departments shall send completed contracts to the appropriate Deputy Director or program 
administrator. The Division of Business Administration, Procurement Section, will prepare a 
contract review form for each contract that requires fiscal and legal review and approval. If 
approved, the contract will be forwarded to the Deputy Director of Administration for review and 
approval. Contracts will be reviewed in accordance with Department policy and procedures and 
the following considerations: 

1. Compliance with all Department legal and fiscal policies; 

2. Fairness of proposed rates of compensation; 

3. Determination of whether services could be more satisfactorily and economically 
acquired by creating a payroll position. 

H. Executing Contracts 

Contracts will be approved (signed) by the Director or person(s) designated by the Director. After 
approval, the contract will be returned to the Division of Business Administration, Procurement 
Section, for final processing. The contract will be returned to the originator for dissemination and 
execution. 

I. Contract Payments 

ORC 1362 

The administrative unit that receives services from a contract executed under these provisions 
must adequately review the services being rendered and maintain adequate records of these 
services. After determining that services have been satisfactorily performed, the authorized 
department employee will approve the contractor's invoice and forward a request for payment 
through the business office. Final payment will not be authorized until the contractor has fulfilled 
his or her contractual obligations. 
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SUBJECT: Purchased Services Contracting PAGE 5 OF~ 

DRC 1362 

A request for payment shall be made by submitting the contractor's invoice(s). The following 
information shall be included on the invoice: 

l. Date and amount ofrequest; 

2. Contractor's name, professional title, and home address; 

3. Contractor's social security number or federal employer ID number; 

4. Description and dates of services performed; 

5. Unit of time and rate of pay on which the requested compensation is based; 

6. Contractor's signature. 

~ 

 

Exhibit 3
Page 5 of 5



  

Page 1121 of 
1190 

State of Ohio Financials 
Process Manual 

 
 

Office of Budget and Management    Financials Process Manual v1.26 
11/30/07 

  

Appendix C – Requirements for Personal Service

 

Exhibit 4
Page 1 of 2



  

P
ag

e 
11

22
 o

f 
11

90
 

S
ta

te
 o

f O
hi

o 
Fi

na
nc

ia
ls

 
P

ro
ce

ss
 M

an
ua

l 
 

 O
ffi

ce
 o

f B
ud

ge
t a

nd
 M

an
ag

em
en

t  
  

Fi
na

nc
ia

ls
 P

ro
ce

ss
 M

an
ua

l v
1.

26
 

11
/3

0/
07

 
  

R
eq

ui
re

m
en

ts
 fo

r P
er

so
na

l S
er

vi
ce

 
R

EQ
 

R
eq

ui
re

m
en

ts
 

Pe
rs

on
al

 S
er

vi
ce

 C
on

tr
ac

ts
 

At
ta

ch
m

en
ts

 
To

 R
EQ

 
Pe

rs
on

al
 S

er
vi

ce
 R

EQ
 N

o 
C

on
tr

ac
t R

eq
ui

re
m

en
t 

D
oc

um
en

ta
tio

n 
R

EQ
 

(d
es

cr
ip

tio
n)

 
Sp

ec
ia

l I
nf

or
m

at
io

n 
H

ea
de

r 
  C

on
tra

ct
s 

re
qu

ire
d 

fo
r a

ll 
en

cu
m

br
an

ce
s 

w
he

re
 p

ur
ch

as
e 

am
ou

nt
 is

 $
50

0 
or

 g
re

at
er

.  
 1.

 N
am

e 
& 

ad
dr

es
s 

of
 c

on
tra

ct
or

.  
 2.

 S
ta

rt 
& 

en
d 

da
te

s 
of

 c
on

tra
ct

 (m
us

t b
e 

w
ith

in
 th

e 
cu

rre
nt

 
bi

en
ni

um
)  

 3.
 D

es
cr

ip
tio

n 
of

 s
er

vi
ce

s 
w

ith
 a

ll 
te

rm
s,

 in
cl

ud
in

g 
ho

ur
ly

 ra
te

 
or

 c
os

t p
er

 d
el

iv
er

ab
le

 a
nd

 re
ce

ip
ts

 re
qu

ire
m

en
t.  

 4.
 D

ol
la

r a
m

ou
nt

 n
ot

 to
 b

e 
ex

ce
ed

ed
 fo

r s
er

vi
ce

s 
 5.

 D
ol

la
r a

m
ou

nt
 fo

r t
ra

ve
l , 

if 
ap

pl
ic

at
io

n,
 a

s 
w

el
l a

s 
O

BM
 

tra
ve

l r
e 

12
6-

1-
02

 
 6.

 O
R

C
 s

ec
tio

n 
12

6.
07

 
 7.

 If
 a

 tw
o -

ye
ar

 c
on

tra
ct

, m
us

t s
pe

ci
fy

 d
ol

la
r a

m
ou

nt
s 

fo
r 

ea
ch

 fi
sc

al
 y

ea
r; 

ca
nn

ot
 e

xc
ee

d 
cu

rre
nt

 b
ie

nn
iu

m
 b

ut
 m

ay
 

in
cl

ud
e 

re
ne

w
al

 c
la

us
e.

 
 8.

 S
ig

na
tu

re
s 

an
d 

da
te

s 
fro

m
 a

ge
nc

y 
an

d  
ve

nd
or

 
 9.

 D
ru

g 
Fr

ee
 W

or
kp

la
ce

 (c
ab

in
et

 a
ge

nc
ie

s)
 

 10
. E

le
ct

io
ns

 la
w

 O
R

C
 3

51
7.

13
 (I

) &
 (J

) (
ca

bi
ne

t a
ge

nc
ie

s)
 

 11
. N

o 
ad

va
nc

e 
pa

ym
en

ts
 

 12
. O

R
C

 s
ec

tio
n 

10
2.

04
 (e

th
ni

cs
 la

w
)  

 If 
su

bm
itt

in
g 

A
D

D
EN

D
U

M
: A

tta
ch

 
ad

de
nd

um
 to

 c
op

y 
of

 o
rig

in
al

 c
on

tr
ac

t. 
Ad

de
nd

a 
ar

e 
re

qu
ire

d 
to

 h
av

e 
si

gn
at

ur
es

 a
nd

 d
at

es
 a

nd
 m

us
t b

e 
co

m
pl

et
ed

 p
rio

r t
o 

th
e 

en
di

ng
 d

at
e 

of
 th

e 
co

nt
ra

ct
. 

  1.
 C

op
y 

of
 c

on
tra

ct
 a

nd
 a

ny
 

ad
de

nd
um

 
 2.

 L
et

te
r o

f 
Ju

st
ifi

ca
tio

n/
D

el
ay

 m
us

t b
e 

at
ta

ch
ed

 if
 R

E
Q

 s
ub

m
itt

ed
 

af
te

r c
om

m
en

ce
m

en
t (

O
R

C
 

12
6.

07
)  

 3.
 F

or
 te

m
po

ra
ry

 s
er

vi
ce

s,
 

a 
le

tte
r o

f w
ai

ve
r f

ro
m

 
D

A
S

/S
ta

te
 P

ur
ch

as
in

g 
w

he
n 

se
rv

ic
es

 c
an

no
t b

e 
ob

ta
in

ed
 fr

om
 te

m
po

ra
ry

 
se

rv
ic

es
 te

rm
 c

on
tra

ct
.  

 4.
 T

ui
tio

n 
pa

ym
en

ts
—

A
ge

nc
y 

au
th

or
iz

at
io

n,
 

co
ur

se
 ti

tle
, j

ob
 

cl
as

si
fic

at
io

n,
 a

nd
 m

em
o 

of
 

ce
rti

fic
at

io
n  

O
A

C
 1

23
:1

-3
9-

07
 o

r a
pp

lic
ab

le
 c

ol
le

ct
iv

e 
ba

rg
ai

ni
ng

 c
on

tra
ct

.  
 6.

 D
ru

g 
Fr

ee
 W

or
kp

la
ce

 
co

m
pl

ia
nc

e 
(c

ab
in

et
 

ag
en

ci
es

)  

  1.
 S

em
in

ar
s 

 2.
 T

em
po

ra
ry

 s
er

vi
ce

s  
 3.

 T
er

m
 c

on
tra

ct
 

 4.
 O

IH
 =

 O
hi

o 
In

du
st

rie
s 

fo
r t

he
 

H
an

di
ca

pp
ed

 
 5.

 P
ay

m
en

ts
 to

 b
oa

rd
/c

om
m

is
si

on
 

m
em

be
rs

 n
ot

 o
n 

st
at

e 
pa

yr
ol

l  
 6.

 C
ou

rt 
re

po
rte

rs
, l

eg
al

 tr
an

sc
rip

ts
, 

de
po

si
tio

ns
 

 A
ge

nc
y 

m
us

t p
ro

vi
de

 
su

ffi
ci

en
t i

nf
or

m
at

io
n 

on
 

th
e 

fa
ce

 o
f t

he
 R

EQ
. 

 1.
 D

ur
at

io
n 

of
 c

on
tra

ct
/d

at
es

 o
f 

se
rv

ic
e.

 F
ul

l a
m

ou
nt

 m
us

t b
e 

en
cu

m
be

re
d,

 a
pp

lic
ab

le
 to

 th
e 

cu
rre

nt
 fi

sc
al

 y
ea

r p
er

 O
R

C
 

13
1.

33
.  

 2.
 N

um
be

r o
f w

or
k-

ho
ur

s 
to

 b
e 

pr
ov

id
ed

 (d
el

iv
er

ab
le

 w
he

n 
ho

ur
s 

ca
nn

ot
 b

e 
sp

ec
ifi

ed
: n

o 
ad

va
nc

e 
pa

ym
en

t o
n 

a 
de

liv
er

ab
le

).  
 3.

 R
at

er
 p

er
 h

ou
r/p

er
 d

ay
.  

 4.
 S

em
in

ar
 e

nc
um

br
an

ce
s 

m
us

t 
st

at
e 

nu
m

be
r o

f a
tte

nd
ee

s,
 p

ric
e 

pe
r p

er
so

n,
 ti

tle
 o

f c
la

ss
, l

oc
at

io
n,

 
an

d 
da

te
.  

 5.
 F

or
 a

ll 
R

EQ
s,

 s
pe

ci
fy

 o
th

er
 

ite
m

s 
of

 e
xp

en
se

 a
nd

 ra
te

 o
f 

re
im

bu
rs

em
en

t. 
Tr

av
el

 e
xp

en
se

 
m

us
t b

e 
re

im
bu

rs
ed

 p
ur

su
an

t t
o 

O
BM

 tr
av

el
 ru

le
 1

26
-1

-0
2,

 w
hi

ch
 

m
us

t b
e 

in
co

rp
or

at
ed

 in
to

 th
e 

co
nt

ra
ct

.  
 6.

 D
es

cr
ip

tio
n 

of
 s

er
vi

ce
s 

to
 b

e 
pr

ov
id

ed
.  

 7.
 If

 re
ne

w
al

 to
 p

re
vi

ou
s 

co
nt

ra
ct

, 
de

sc
rib

e 
an

y 
ch

an
ge

s 
m

ad
e 

an
d 

re
fe

re
nc

e 
pr

io
r R

E
Q

, s
ho

w
in

g 
am

ou
nt

s 
pa

id
 o

n 
pr

ev
io

us
 R

E
Q

. 

 1.
 P

re
-a

pp
ro

va
l n

um
be

rs
 

w
he

n 
us

in
g 

ac
co

un
t c

od
es

 
th

at
 re

qu
ire

 p
re

-a
pp

ro
va

l: 
 a)

   
17

0(
01

) =
 S

D
C

  
   

   
D

at
a 

S
er

vi
ce

s 
 b)

   
17

1 
= 

TE
L 

 
   

  T
el

ec
om

m
. 

 2.
 C

B
# 

= 
C

on
tro

llin
g 

B
oa

rd
 

nu
m

be
r f

or
 p

ur
ch

as
es

 w
ith

 
do

lla
r a

m
ou

nt
s 

$5
0,

00
0 

or
 

m
or

e.
 

 3.
 T

E
R

M
 C

N
T#

, B
ID

#,
 o

r O
IH

 
w

he
n 

ap
pl

ic
ab

le
, (

A
D

J,
, B

W
C

, 
C

S
R

, T
TA

, a
nd

 e
le

ct
ed

 
of

fic
ia

ls
 a

re
 e

xe
m

pt
 fr

om
 

D
A

S
/S

ta
te

 P
ur

ch
as

in
g)

.  

 

Exhibit 4
Page 2 of 2



RE: Documentation
From: "Ragland, David" <ODN/ODNSITE/RECIPIENTS/DAVID.RAGLAND>
Sent: 11/23/2012 2:51:26 PM +00:00
To: 1. "Hall, Howard" <ODN/ODNSITE/Recipients/Howard.Hall>

2. "Gedeon, David" <ODN/ODNSITE/Recipients/David.Gedeon>
CC: "Lisath, Jeff" <ODN/ODNSITE/Recipients/Jeff.Lisath>
Subject: RE: Documentation

We typically don’t require individual contracts, background checks or Federal ID numbers of companies or individuals that we
 casually do business with. I have the invoices for the individuals in question and I will forward you those. I cannot give you
 documentation that I simply don’t have. We are audited once a year by the Bureau of Audits and this information that you are
 asking for has never been required, requested or discussed. I will also forward you a copy of the last fiscal audit.

From: Hall, Howard
Sent: Thursday, November 22, 2012 5:54 AM
To: Ragland, David; Gedeon, David
Cc: Lisath, Jeff
Subject: Documentation

I will need documentation for individual draws for the following names from the I & E Fund (7/1/11 thru 11/9/12). I will also need
 Individual Contracts, Completed Back Ground Checks, Invoices and Federal Tax ID numbers for these individuals.

James Pate

Deron Bell

Doris Terrell

Lucis Allen

Mark Aldridge

Quentin Dar (?)

Sonja Milsap

Tracie Brown

Please provide this information when I return on 12/3/12

Thanks,

Howard Hall, Captain

Dayton Correctional Institution

4104 Germantown Pike
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937-263-0060

Please note that an e-mail message, or a portion thereof, may be releasable as a public record in accordance with Chapter 149 of the Ohio Revised Code.

Please note that an e-mail message, or a portion thereof, may be releasable as a public record in accordance with Chapter 149 of the Ohio Revised Code.
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STATE OF OHIO 
Department of Rehabilitation and Correction 

Request for Approval 
To purchase from Industrial and Entertainment, Commissary (equipment), Special, and/or any 

other Rdated fund (§5120.131 Revised Code). To purchase from Employee Vending (§5120.134). 

We hereby request your approval to expend from the Industrial and Entertainment, Commissary (equipment). 
Special, and/or other Related Fund. in excess of$500. 

Vendor Name Description of Article Estimated Cost 

THE DERON BELL BAND CONCERT s 1500.00 

TOTAL AMOUNT<~( Request $1500.00 
. -Justl11cat1on for the expenditure: 

CONCERT PERFORMANCE FOR RE-ENTRY DAY - Cf-/ g..,., "2...-

Specify the fund from which the above purchase is to be paid and show the balance in the Fund on the date of 
this request: I Fund: I I 

. l&E . $1 5,253.88 . 

We hereby certify that the items listed above are for the entertainment and welfare of the patients or inmates of this 
institutio n exclusively, and that the prices are the lowest and best obtainable. 

Date Appro\'cd by Operation Suppon C:cnlcr: 

lnslilution: 

Dayton Correctional Institution 

Attach three letterhead bids, 
if not included, please explain. 

IJKC' 122'11'(1111) l>IS1 KIUl rl IOS~ 2 cor1c". Orcr~11rn1 Support Center (Ccn1rit3lion "'"be Jc1;1chcd from one Md rctnmcd), 1 C'Opy • lns1111111on 

Certification of Approval 
lnstitu1ion: 

Dayton Correctional Institution 

I hereby approve the purchase of the items listed on your Request for Approval No. 

in the amount of $1500.00 

/\PPROV AL: Department of Rehabilitation and Correction 

i\J C Dirc:c lor o r l>cs i&m1h:): 

l>~tc : 

Diil' l ll?Etll ll t 

vhen approved, is to be attachc I 
py for permanent Recor-
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ST A TE OF OHIO 
Req. No./ Ordor No. REQUEST TO PURCHASE 

I r:: 'l f\1 '.:<.. \ I If Term Contract: 
Ordered by (Namo of Porson & OepartmenUOlllco) Cate Contract No. 

Order Approved by (Department Head/Ofllce Chlof) Cato Index No. 

Ship to (Name & Address) Delivery Dato Contract Expiration Oato 

Suggested Vendor (Name & Address) 

& .Ll - 61/v~ 
Terms 

·1 11c fR./'01v 
Tax ID No. 

Vendor Contact and Phone No. Price Effective Until 

Funding - Optional 

Fund I SPRC I SAC I AORC I Grant I Rpt. Cal I Object I Sub-Obj. Acly. Ctr. I Add. Code I Pay Code 

Optional 
Quantity 

Quantity 
Ordered On Hand 

I 

0 Fund~ Ava1lablo 

Unit Item Description, Specifications, and Justification 
~ 

t_.j1 C tt 11 tc) ;e_l # /-;~ !{ /Yt«/1~ {!_ 

JZJI- //~ ,..,.. )Ti 
u~ - e,-.;v I ~(J)fl~) 

~ ,V) ;g ? a;--; --- . ' 

Certification of Funds Date Initial 

0 Funds Nol Available 0 Not Roquostod in 
Budgot 

FY Qtr. 

Business Office/Fiscal Administ_rption Use Only 
Approveel ror Purchase n / 0 Signature 

~Vos No 

Unit Total 
Cost Cost 

/scJJ Jo 

G rand Total 

/ytJ(){J 

Dato 

GEN· •038 tRov 4/87)@ Administration; retain pink copy lor your lilo. 
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STATE OF OHIO 
Department of Rehabilitation and Correction 

Request for Approval 
To purchase from Industrial and Entertainment, Commissary (equipment), Special, and/or any 

other Related Fund (§5120.131 Revised Code). To purchase from Employee Vending (§5 120. 134). 

I ~;~: 18, 2012 INo:l&E 10132 

We hereby request your approval to expend from the Industrial and Entertainment, Commissary (equipment), 
Special, and/or other Related Fund, in excess of$500. 

Vendor Name Description of Article Estimated Cost 

THE LUCIUS ALLEN BAND CONCERT $1500.00 

TOTAL AMOUNT of Request $1500.00 
. -Just1hcat1on lor the expenditure: 

CONCERT PERFORMANCE FOR RE-ENTRY DAY 

Specif)' the fund from which the above purchase is to be paid and show the balance in the fund on the date of 

this request: I Fund. I I 
. l&E . S 15,253.88. 

We hereby certify that the items listed above arc for the entertainment and welfare of the patients or inmates of this 
insti tution exclusively. and that the prices arc the lowest and best obtainable. 

Date t\pprowd t>y Operation Suppon Center: 

lnsti1u1ion: 

Dayton Correctional Institution 

Attach three letterhead bids, 
if not included, please explain. 

011(" 1 ~2?1'111/l l l l>lSTKIUlHIOS: 2 copies· Opcr.11100 Sup(l'Ort Ccntn (Crn1fic31ion "''be dc1xhcd fH)fn one :snJ rctumc:d), I Cop) • hut11u1ion 

Certification of Approval 
lnstilution: 

Dayton Correctional Institution 

I hereby approve the purchase of the items listed on your Request for Approval No. 

in the amount or 

APPROVAL: Department o f Rehabi litation and Correction 

,\/ (llm:l.'tor or Oc~ign:th:): 

lhte· 

l>KC 1229 t: 11 111 1 > 

This certifica when approved, is to be attac ed 
to Pin j2opy for permanent Record. 
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STATE OF OHIO 
REQUEST TO PURCHASE Req. No./ Order No. 

I ·1 E - 1c 16 .'.l If Term Contract: 
Ordcrod by (Namo of Porson & Depanmenl/Olflce) ot://7 I "? 

Contract No. 

- . ) -1 L---

Order Approved by (Department Head/Office Chief) Date Index No. 

Ship to (Name & Address) Delivery Date Contract Expiration Date 

Suggested Vendor (Name & Address) L[;/yJD Terms 

•/f-1~ ?tl<! t(/..i /fl/Du 
Tax ID No. 

Vendor Contact and Phone No. Price Elfectlve Until 

Funding - Optional 

Fund I SPRC I SAC I ADRC I Grant 'Apt. Cat. ' Object I Sut>-Obj. Acly. Ctr. I Add. Code I Pay Code 

Oplional 
Quantity 

Quantity 
On Hand Ordered 

I 

0 Funds Ava1lablo 

Unit Item Description, Specifications, and Justification 
/ I 

·-rt- -6 . LPJ1Ct1 ,e-;/- ;;/-/o·;Z /J~/!c1{}_ 

/) 

l {)/L f{'G' -t::JUl/C? {,?)/fl! 

_s!'.&t: ;r, ?c;/ z__, 
'-" 1 I 

Certification of Funds Dalo lnlt!al 

0 Funds Nol Available 0 Nol Requosled in 
Budget 

FY Otr. 

Business Office/Fiscal Admini tfation Use Only 
Appro ved lor Purchase 

GEN· I 030 (Rev 4/87)~ 

Unit Total 
Cost Cost 

/ sz(J .. cJ() 

Grand Total 
~, ., .. 

/£'.; lj{j 
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STATE OF OHIO 
Department of Rehabilitation and Correction 

Request for Approval 
To purc hase from Industrial and Entertainment, Commissary (equi pment), Special, and/or any 

o ther Related Fund (§5 120. 13 1 Revised Code). To purchase from Employee Vending (§5120. 134). 

I Ootc: I No · 
Sep 18, 2012 .. l&E 10133 

We hereby request your approval to expend from the Industrial and Entertainment, Commissary (equipment). 
Specia l. and/or other Related Fund. in excess of$500. 

Vendor Name Description of Article Estimated Cost 

THE HOT ENCHILADAC CONCERT $900.00 

TOTAL AMOUNT of Request $900.00 

Just1fieat10n fo r the expenditure : 

CONCERT PERFORMANCE FOR RE-ENTRY DAY 

Specify the fund from which the above purchase is to be paid and show the balance in the Fund on the date of 
this request: I Fund: I I 

. l&E . S 15,253.88. 

We hereby certify that the items listed above are for the entertainment and welfare of the patients or inmates o l' this 
institution exclusively, and that the prices arc the lowest and best obtainable. 

lns1i1ution: 

Dayton Correctional Institution 

Attach three letterhead bids, 
if not included , please explain. 

1mc 1229E(ll/l l l l>tSTIUUl fTION .? c;o1l10. Opcr:mon Supron CcmertCcnific:uion will I~ dc1:u::hed from one :ind 1~1t1ntetl). I copy· hu 1i1111ion 

Certification of Approval 
lnstit111ion: 

Dayton Correctional Institution 

1 hereby approve the purchase of the items listed on your Request for Approval No. 

in the amount of 

/\PPROV AL: Department or Rehabilitation and Correction 

A l (Director or Dcsignah.:): 

Dote: 

}I 8/ 19' 

Ill: 

T his ccrtifieafe when approved , is to be a tta hed 
to Pink~ opy for permanent Reco . 

 

Exhibit 6
Page 5 of 37



STATE OF OHIO 
REQUEST TO PURCHASE 

Req. No./ Order NT/7 ID \3~ I If Term Contract: 
Ordered by (Namo of Person & DepartmenUOHlce) Dato Contract No. 

Order Approved by (Department Head/Office Chlol) Dato Index No. 

Ship to (Name & Address) Delivery Date Contract Expiration Date 

Suggested Vendor (Name & Address) Terms 

I/le /I 0 ·r i:;/ t/ l 1 h' I /--r4JJft [' 
Tax ID No. 

Vendor Contact and Phone No. Price Elfocttve Untll 

Funding • Optional 

Fund I SPRC I SAC I ADRC I Grant IRpt. Cat. I Object I Sub-Obj. Acly. Cir. I Add. Code I Pay Code 

Optional 
Quantity 

Quantity Ordered On Hand 

/ 
v 

0 Funds Avmtablo 

Approved ror Purchaso 

GEN· 1038 (Rov 4/87J(§:) 

Unit Item Description, Specifications, and Justification 
~ 

Z14- r 1; rt c~} ~.:c- H / -/u 1CH'1cr/1 ~ 

Pol'__ £-;; -f:rtj/ ;l}(, Y+Y 

.._\'r> p ·r !'!? 2_o; z_ 

Certification of Funds Dato lnltlal 

0 Funds Not Avaitab1o 0 Nol Aoquoslod in 
Budgol 

ion Use Only 

FY Otr. 

Unit Total 
Cost Cost 

Cf&J.ac:.1 

Grand Total 

9Jd~da 

Dote 
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Josey, Sherice 

From: 
Sent: 
To: 
Subject: 
Attachments: 

Josey, Sherice 
Tuesday, September 18, 2012 9:38 AM 
Ragland, David 
l&E 10131, 10132 and 10133 
image2012-09-18-083441.pdf 

Attached are your approved requests. I apologize, I did not realize the date of your event. 
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STATE OF OHIO 
Department of Rehabilitation and Correction 

Request for Approval 
To purchase from Industrial and Entertainment, Commissary (equipment), Special, and/or any 

other Related Fund (§5120.131 Revised Code). To purchase from Employee Vending (§5120.134). 

, lJ~1c: I N~ · 
Jul 13, 2012DC·; 13003 

We hereby request your approval to expend from the Industrial and Entertainment, Commissary (equipment). 
Special. and/or other Related Fund. in excess of $500. 

Vendor Name Description of Article Estimated Cost 

DEVIN FAVORS BAND CONCERT PERFORMANCE 51500.00 

f(j ~C£/Vf:n 
- ·....,. 

TOTAL AMOUNT of Requ!Jt]j 7" 011 . ~ 
$1500.00 

Justification for the ex cnditure: p ,, 
r-i, ... -"IC 

PERFORMANCE FOR INMATES YARD DAY 
~·11l. CENTRA 

L OFF/CE 

Spccily the fund from which the above purchase is to be paid and show the balance in the Fund on the date or 

this request: I FunJ: I I 
. l&E . 545,599.14_ 

We hereby certify that the items listed above are for the entertainment and welfare of the patients or inmates of this 
exclus· ly. and that the prices are the lowest and best obtainable. 

l>K\" l!!'Jl: tll Il l 

lns1i1u1ion: 

Dayton Correctional Institution 

Attach three letterhead bids, 
if not included, please explain. 

UIS UUUU f IOS; 2 -:05110 • Orcranon Surpon C"fttln tl"cr1ir.ation 1nU be !Jcuchcd from one !tnd 1c1umcJ). I copy· hn1l1u1ion 

Certification of Approval 
lnstinuion: 

Dayton Correctional Institution 

1 hereby approve the purchase of the items listed on your Request for Approval No. 

in the amount of 51500.00 from the ______ __:1.:&:.:E:__ ___________ _ 
fund. 

APPROVAL: Department of Rehabilitation and Correction . 

I 

UH:C: 12 .!•J I 111 ~ 1 1 1 
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STATE OF OHIO 
Req. No./ Ordor No. I REQUEST TO PURCHASE 

(')(',)_ 1-i.o\.J ~ If Term Contract: 

Ordered by (Name of Person & DepartmenVOttice) D~ ft~ I l'Z-... 
Contract No. 

Order Approved by (Department Head/Olfice Chiel) Date' Index No. 

Ship to (Name & Address) Delivery Dale Contract Expiration Date 

ra-~~d;;ame ~;;s;, () ,rZ.i_ 13.tr..v.D 
Terms 

Tax ID No. 

Vendor Contact and Phone No. Price Effective Until 

Funding - Optional 

Fund ISPRC I SAC IADRC I Grant I Apt. Cat. I Object I Sul>-Obj. Acly. Ctr. I Add. Code I Pay Code 

Optional 
Quantity Unit Total 

Quantity Unit Item Description, Specifications, and Justification Ordered Cost Cost On Hand 

I 

0 Funds Ava1lablo 

......., . 
cA- &i'f/l~d;- IP/ ~/t tYla /!Lt{!__/' 

I -

y~ ~f.1--v 

Certification of Funds 

0 Funds Not Available 0 Not Roquestod in 
Budget 

Date Initial 

FY Otr. 

Business Office/Fiscal Administration Use Only 
Approvi?G tor Purchase 

GEN- t 036 (Rev 4167){$.j 

/S"°a:J.dr) 

Grand Total 
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STATE OF OHIO 
Department of Rehabilitation and Correction 

Request for Approval 
To purchase from Industrial and Entertainment, Commissary {equipment), Special, and/or any 

other Related Fund (§5120.131 Revised Code). To purchase from Employee Vending (§5120.134). 

We hereby request your approval to expend from the Industrial and Entertainment, Commissary (equipment), 
Special. and/or other Related Fund. in excess of$500. 

Vendor Name Description of Article Estimated Cost 

LUCIUS ALLEN BAND 

Justificat1on tor the expenditure: 

PERFORMANCE FOR INMATES YARD DAY 

CONCERT PERFORMANCE 

TOTAL AMOUNT c?f Request 

RECEIVED 
JUL 1 8 2012 

$1500.00 

$1500.00 

Specify the fund from which the above purchase is~ . e ... """'nr"" alanee in the Fund on the date of 
this request: Fund: 

l&E $45,599.14 

We hereby certify that the items listed above are for the entertainment and welfare of the patients or inmates of this 
xcl cly. and that the prices arc the lowest and best obtainable. 

l11s1i1u1ion: 

Dayton Correctional Institution 

Attach three letterhead bids, 
if not included, please explain. 

l>Kt' 1!.NECll/11) OISlRIUli 1 l<>N 2 cop1u • Opcnhon Supron l"crucr CCcttifK.llioo '4tll be JcLXlKJ fforn ooc anJ rC1urncJ,. I (~· • ln,lllulion 

Certification of Approval 
lns1i1u1ion: 

Dayton Correctional Institution 

I hereby approve the purchase of the items listed on your Request for Approval No. 

in the amount of s 1500.00 from the I & E Fund. 
~~~~~~~~~~~~~~~~~~~~ 

APPROY AL: Department of Rehabilitation and Correction 

A l f Di n.:i:wr ar I >cs ig.n:1h: ): 

l>KC I~ ~·J E t 11/111 

This ccrtific~tq when approved, is to be atta 
to Pink Copy for permanent Record. 
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STATE OF OHIO 
Req. No./ Order No. I 

REQUEST TO PURCHASE 
f.x:. :t \s ro -::i.. If Term Contract: 

Ordered by (Name of Person & DepartmenVOHice) Date Contract No. 

Order Approved by (Department Head/Office Chief) Date Index No. 

Ship to (Name & Address) Delivery Date Contract Expiration Date 

Suggested Vendor (Name & Address) 

~ 
Terms 

L v" t.1 v..s ;4-//DV' Tax ID No. 

Vendor Contact and Phone No. Price Effective Until 

Funding - Optional 

Fund I SPRC I SAC I ADRC I Grant I Apt. Cat. I Object I Sub-Obj. Acly. Ctr. I Add. Code I Pay Code 

Optional 
Quantity Unit Total 

Quantity Ordered Unit Item Description, Specifications, and Justification 
Cost Cost On Hand 

I 

0 Funds Available 

Approved lor Purchase 

GEN-1038(Rev 4/87>1£! 

/\ ~ 

EA- d711tEtt:-i- I& !Id Lfflvl(IQ__/' 

' 7 '"" 
,....... 

Yt:::t~ i\ WtrV 
I 

Certification of Funds 

0 Funds Nol Available 0 Nol Requosled in 
Budge! 

Date 

FY 

Initial 

Otr. 

VS--@t)cJ 

Grand Total 

D 

.3 /2-
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STATE OF OHIO 
Department of Rehabilitation and Correction 

Request for Approval 
To purchase from Industrial and Entertairunent, Commissary (equipment), Special, and/or any 

other Related Fund (§5120.13 I Revised Code). To purchase from Employee Vending (§5 120. 134). 

I l>3tc: I No · I 
Jul 13, 20120(·; 13001 

We hereby request your approval to expend from the Industrial and Entertainment, Commissary (equipment), 
Special. and/or other Related Fund. in excess of$500. 

Vendor Name Description of Article Estimated Cost 

DERON BELL CONCERT PERFORMANCE $1500.00 

D t: (' \: l\/J:"f) . \ '-'-' - ·. ·-·. 
<\ A nl\\I) 

JUL I 0 L.\11 '-
TOTA/, AMOUNT of Request $1500.00 

. -Just1ltcat1on for the expenditure: :)RC CEN1RAL OFFICE 
PERFORMANCE FOR INMATES YARD DAY 

Specify the fund from which the above purchase is lo be paid and show the balance in the Fund on the date or 
this request: I FunJ: I I 

. I & E . S45,599.14 . 

We hereby certify that the items listed above are for the entertainment and welfare of the patients or inmates of this 
in ~ituli xcl ively. and that the prices arc the lowest and best obtainable. 

lnslilurion: 

Dayton Correctional lnsti!Ution 

Attach three letterhead bids, 
if not included, please explain. 

1>1$1Htnll l (()S: 1 'ortn.. Qrc:s:a1iunSurro11<."cnlct (Cntlfiution•ill bcdcbeh<d from one ~d•ctumcd). l corY • lnwtuiion 

Certification of Approval 
lns1i1u1iun: 
Dayton Correctional Institution 

1 hereby approve the purchase of the items listed on your Request for Approval No. 

in the amount of s1soo.oo from the ______ _:l.:&:..:E:__ ___________ _ 

APPROV /\L: Department of Rehabilitation and Correction 

1\/ !Din:clor or lksil'nolc): 

fund. 

l>:ilc: 
TIUs certificat«t\~hen approved, is to be attach~d' 

to Pink topy for permanent Record. 

l>IK l!l'Jl'tl lflll 
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STATE OF OHIO 
Req. No./ Order No. I REQUEST TO PURCHASE 
~ - r_ \ ?-.,~ 1 If Term Contract: 

Ordered by (Name of Person & DepartmenVOHice) 

Dry /f'~//7 Contract No. 

Order Approved by (Department Head/Office Chief) Dale Index No. 

Ship to (Name & Address) Delivery Date Contract Expiration Date 

S~ Vendor (0 Address) 

~ 
Terms 

ct.a' 15 'V-L-
Tax ID No. 

Vendor Contact and Phone No. Price Effective Until 

Funding - Optional 

Fund I SPRC I SAC I AORC I Grant I Rpt. Cat. I Object I Sub-Obj. Acty. Ctr. I Add. Code I Pay Code 

Optional 
Quantity Unit Total 

Quantity Ordered 
Unit Item Description, Specifications, and Justification 

Cost Cost On Hand 

I 

D Funds Available 

- , /} ,.. 

m-- ( ~Y/('/ ~-f Ml~~,zf£J 

Certification of Funds 

D Funds Not Available D Not Requested in 
Budget 

, 

Dato 

FY 

Business Office/Fiscal Administration Use Only 
App1oved tor Purchase 

GEN· 1038 (Rov 4/87)(£) 

/n}().d(J 

Grand Total 

Initial 

Otr. 
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Josey, Sherice 

From: 
Sent: 
To: 
Subject: 
Attachments: 

Josey, Sherice 
Thursday, July 19, 2012 9:57 AM 
Ragland, David 
l&E DCl13001 - 13004 
image2012-07 -19-095522. pdf 

Attached are your approved requests. 
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STATE OF OHIO 
Department of Rehabilitation and Correction 

Request for Approval 
To purchase from Industrial and Entertainment, Commissary (equipment), Special, and/or any 

other Related Fund (§5120.131 Revised Code). To purchase from Employee Vending (§5120.134). 

I l>alc: I No · 

Jul 13. 20120(·; 13004 

We hereby request your approval to expend from the Industrial and Entertainment, Commissary (equipment), 
Special. and/or other Related Fund, in excess of$500. 

Vendor Name Description of Article Estimated Cost 

JONATHAN JENNINGS BAND CONCERT PERFORMANCE $1500.00 

l<ECEIVED 
JUL 1 a kfaftL AMOUNT of Request $1500.00 

. -.lust1licat1on tor the expenditure: 

PERFORMANCE FOR INMATES ON YARD DAY .jRC CENTRAL OFFICE 

Specify the fund from which the above purchase is to be paid and show the balance in the Fund on the date of 
this request: I Fund: I I 

I & e $45,599.14 

We hereby crtif)' that the items listed above are for the entertainment and welfare of the patients or inmates of this 
c clu · ely. and that the prices are the lowest and best obtainable. 

mu· 1 ~.!'IElllHH 

lnslilution: 

\)r' L 
Attach three letterhead bids, 

if not included, please explain. 

Certification of Approval 
llns1i1111ion: 

I hereby approve the purchase of the items listed on your Request for Approval No. 

in the amount of 

APPROVAL: Department of Rehabilitation and Correction 

1\1 cDirc'1or or l>csii;nntc): 

Dale: 

IJlll' 1~2·1 E fl Ill I> 

' -
This certificat vben approved, is to be attac 

to Pink cc\py for permanent Record. 
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STATE OF OHIO 
Req. No.I Order No. I 

REQUEST TO PURCHASE 
n c. 1 t~c~\..\ If Term Contract: 

Ordered by (Name of Person & DepartmenUOttice) Date Contract No. 

Order Approved by (Department Head/Office Chief) Date Index No. 

Ship to (Name & Address) Delivery Date Contract Expiration Date 

su:::i;~.~ress~n /1 ! /[~ &:l;;D 
Terms 

Tax ID No. 

Vendor Contact and Phone No. Price Effective Until 

Funding - Option a l 

Fund I SPRC I SAC I ADRC I Grant I Apt. Cat. I Object I Sub-Obj. Acty. Ctr. I Add. Code I Pay Code 

Optional 
Q uantity Unit Total 

Quantity Unit Item D escription, Specifications, and Justification 
Ordered C o st Cost On H and -

I ~ f'ff n/l,a cf::- //e(-1/:J t ~ sO 

0 Funds Available 

Certification of Funds 

0 Funds Not Available 0 Not Requested in 
Budget 

Business Office/Fiscal Administration Use O n ly 

GEN· 1038 (Re v 4187)~) 

~ 

Dato lnlllal 

FY Otr. 

/ /r!.12.da 

Grand Total 
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STATE OF OHIO 
Department of Rehabilitation and Correction 

Request for Approval 
To purchase from Industrial and Entertainment, Commissruy (equipment), Special. and/or any 

other Related fo und (§5 120. 13 1 Revised Code). To purchase from F.mployce Vending (§5 I 20.13LI). 

I 
Dmc: I No 

Feb7, 201 2 l ~E 1 01 29 
We hereby request your approval to expend from the Industrial and Entertainment. Commissary (equipment). 
Special. and/or other Related Fund, in excess of$500. 

Vendor Name Description of Article Estimated Cost 

Mark Akridge Band Concert Performance $1500.00 

c.) r f' (' l\ICf v ~~fir/ 111...i TOTAL AMOU1 T q equesl $1500.00 

Justification for the expenditure: F 1 201-' 
Concert for Black History Month 

EB 5 

1C Ct.l~THAL OFFICE 

Specify the fund from which the above purchase is to be paid and show the balance in the Fund on the date of 
this request: I Fund: I I 

. I & E . $94,008.99 . 

We hereby certify that the items listed above are for the entertainment and welfare of the patients or inmates of this 
institution sive , and that the price re the lowest and best obtainab le. 

ti1ution: "1.----r--
Dayton Correctional Institution 

Attach th ree letterhead bids, 
if not included, please explain. 

DR( 122? [( I I 11) DISl RIBUTIOS 2 copies . 0pel"3.lion Support Cc1ucr CC'crtifica11on '"II be: dr1:.chcd from one and rc1urncd). I COP} • lns1i1rnion 

Certification of Approval 
Institution: 

Dayton Correctional Institution 

l hereby approve the purchase of the items listed on your Request for Approval No. 

in the amount of 

APPROVAL: Department of Rehabil itation and Correction 
Al (Di1C\;lor or Oc:,ignatc). 

Date: 

DRC 122? C (I 1111) 

This certific,a~c when approved, is to be at 
/ 

chcd 
to Pini<'Copy fo r permanent Recor . 
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STATE OF OHIO 
REQUEST TO PURCHASE Re~~d~ No. \{) \ ,;1 C\ I If Term Contract: 

Ordered by (Name of Person & DepartmenVOffice) Dale Contract No. 

Order Approved by (Department Head/Office Chief) Date Index No. 

Ship to (Name & Address) Delivery Date Contract Expiration Dale 

sun/#~?2&A-~~G-E :hi~ Terms 

Tax ID No. 

Vendor Contact and Phone No. Price Effective Until 

Funding - Optional 

Fund ISPRC ISAC r DRC I Grant IRpl. Cat. !Object I Sub-Obj. Acty. Clr. r dd. Code 

Optional 
Unit 

Quantity Quantity Unit Item Description, Specifications, and Justification 
Cost 

On Hand Ordered 

I ij/ (]:;11~,cC ~ //j~//~e_ 

~/) ,/ ~ /~ 

'N:lf!~-- ~v /1(,-g/IL-

D Funds Available 

., 

Certification of Funds 

D Funds Not Available D Nol Requested in 

Budget 

Business Office/Fiscal Administration 
Approved fOf Purchase 

~ ONo 
GEN-1038 (Rev. 4/87) (§) Distribution: 

I 

Date Initial 

FY Qtr. 

!Pay Code 

Total 
Cost 

~~~ 

{SlY~ 

/SOo---
Grand Total~ 

.//W~ , 
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STATE OF OHIO 
Department of Rehabilitation and Correction 

Request for Approval 
To purchase from Industrial and Entertainment, Commissary (equipment), Special. nnd/or any 

other Related Fund (§5120. 131 Revised Code). To purchase from Employee Vending (§5 120. 134). 

I 
Da1c: I No 
Feb 7, 2012 I&. E 10130 

We hereby request your approval to expend from 1he Indus1rial and Enlettainment. Commissary (equipment). 
Special, and/or other Related Fund, in excess of $500. 

Vendor Name Description of Article Estimated Cost 

Lucius Allen 

Jus11ficat1on for the expenditure: 
Concert for Black History Month 

Concert Performance 

TOfi?t:Lf:; ilf • . f) of Req11es1 

FEB 1 5 2012 

1RC Cf:NTHAL OFFICE 

$1500.00 

$1500.00 

Speci fy the fund from which the above purchase is to be paid and show the balance in the Fund on the date of 
this request: I Fund: I I 

. I & E . $94,008.99. 

We hereby ce1tify that the items listed above are for the entertainment and welfare of the patie111s or inmates of this 
instit tio lusivel , nd that the prices are the lowest and best oblainable. 

DR( 1219£111 '11 ) 

ton Correctional Institution 

Attach three letterhead bids, 
if not included, please explain. 

DISTRIBl.J'.l 10~ l copies. Opcraiion Support Center (C~rtific:u1on \\1 I be <f<13ched from one :md rc1urncJ>. I cop-.: - lnsmunon 

Certification of Approval 
Institution: 

Dayton Correctional Institution 

I hereby approve the purchase of the items listed on your Request for Approval No. 

in the amount of 

APPROVAL: Department of Rehabilitation and Correction 

A / (Dir~c.:tor or Designate)' 

Date : 

. ~ /lY 13 
DRC 1229E1 111 11) 

This certifica e when approved , is to be a taeh d 
to Pin\<' Copy for permanent Record. 
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STATE OF OHIO 
Req. No./Order No. REQUEST TO PURCHASE 
":I 4-E \D I 2>b I If Term Contract: 

Ordered by (Name of Person & Department/Office) Dale Contract No. 

Order Approved by (Department Head/Office Chief) Dale Index No. 

Ship to (Name & Address) Delivery Date Contract Expiration Dale 

Suggested Vendor (Name & Address) Terms 

,t._ya 1 ~J- /f//e,,, 
Tax ID No. 

Vendor Contact and Phone No. Price Effective Until 

Funding - Optional 

Fund ISPRC 'SAC r DRC !Grant rpt. Cat. 'Object 'Sub-Obj. Acly. Ctr. 'Add. Code 

Ootional 
Quantity Quantity Unit Item Description, Specifications, and Justification Unit 

Cost 
On Hand Ordered 

I 

0 Funds Available 

- . 

e,,,- fldf1t1~£-+ # /-/;-/tHft::J' /lee__. 

...--... 
~~vL ~/1Job~( 

Certification of Funds 

0 Funds Not Available D Nol Requested in 
Budget 

..J 

Date 

FY 

/ftJiJ'L 

Initial 

Qtr. 

Business Office/Fiscal Administration Use Only 
Approvod ror Purchase 

D No 

Stgnaturo 

GEN· 1038 (Rev. 4/87) 11§:7 

\Pay Code 

Total 
Cost 

/SiJI . .--

/S?}tJ~ -- ~ 
Grand Total 
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STATE OF OHIO 
Depa1trnent of Rehabilitation and Correction 

Request for Approval 
To purchase from Ind ustrial and Entertainment, Commissary (equipment), Special, and/or any 

other Re lated Fund (§5120. 13 1 Revised Code). To purchase from Employee Vending (§5 120.134). 

I Date: I No · 
Feb?,2012 l&E10131 

We hereby request your approval to expend from the Industrial and Entertainment, Commissary (equipment). 
Special. and/or other Related Fund, in excess of $500. 

Vendor Name Description of Article Estimated Cost 

The Fruition Band 

Justrficatlon for the expenditure: 
Concert for Black History Month 

Concert Performance 

REcrfVf[}MOUNT o.f Request 

FEB 1 5 20l2 

ORC CENTRAL OFFICE 

$1500.00 

$1500.00 

Specify the fund from which the above purchase is lo be paid and show the balance in the Fund on the date of 

this request: I Fund· I I 
. I & E . $94,008.99. 

We hereby certify that the items listed above are for the entertainment and welfare of the patients o r inmates of this 

DRC 1229E( ll "ll ) 

lusively, nd that the prices are the lowest and best obtainable. 
lns1i1111ion· 

Dayton Correctional Institution 

Attach three letterhead bids, 
if not included , p lease explain. 

DJSTRIBL'TIO~ 2 copies · Opcrarion Suppon Ccnttt (Ccrtifica11on Mii be dc1a.;hcd from one and re1umcd), t cop; - lns11n111on 

Certification of Approval 
lns1iiu1ion. 

Dayton Correctional Institution 

1 hereby approve the purchase of the items listed on your Request for Approval No. 

in the amount of $1500.00 from the l&E 

APPROY AL: Department of Rehabilitation and Correction 

Date. 

). /6 1.J-
nRC 1229F( ll ll l ) 

Ui: 

This certifica ~ when ap1lroved, is to be attac 
to Pink Copy for permanent Record. 

Fund. 
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STATE OF OHIO 
Req. No./Order No. 

I -:;r...} I? \DI 31 REQUESTTOPURCHASE 
If Ter m Contract: 

Ordered by (Name of Person & DepartmenVOflice) Date Contract No. 

Order Approved by (Department Head/Office Chief) Date Index No. 

Ship to (Name & Address) Delivery Date Contract Expiration Date 

Suggested Vendor (Name & Addresi) 

/llG Pllv 1/r17A.) A>tt~ 
Terms 

Tax ID No. 

Vendor Contact and Phone No. Price Effective Untol 

Funding - Optional 

Fund ISPRC ISAC IADRC 'Grant 'Rpt. Cat. I Object 'Sub-Obj. Acly. Ctr. 'Add. Code IPay Code 

Ootional 

Quantity Quantity Unit Item Description, Specifications, and Justification Unit Total 
Cost Cost 

On Hand Ordered 

I IE4-- (b';ic~d- ~/_£:.;_M~A" 

0 Funds Available 

Business Office/Fiscal 
Approved fO< ?urchasa 

GEN-1038 (Rev. 4/87) (§Y 

, 

Certification of Funds 

0 Funds Not Available 0 Not Requested m 
Budget 

Use Only 
Signaturo 

No 

Distribution: 

Date 

FY 

- --- -
IS-do ~-

. 

Initial 
Grand Total ,.......-

;rdo/ 
Otr. 

...-

 

Exhibit 6
Page 22 of 37



STATE OF OHlO 
Department of Rehabilitation and Correction 

Request for Approval 
To purchase from lndustrial and Entertainment, Commissary (equipment), Special, and/or any 

other Related Fund (§5120.131 Revised Code). To purchase from Employee Vending (§5 I 20. I 34). 

I 
Date: I No · 

~eb l , 2012 1&~·10127 
We hereby request your approval to expend from the Industrial and Entertainment, Commissary (equipment). 
Special, a nd/or other Related Fund. in excess of$500. 

Ve ndor Name Description of Article Estimated Cost 

DERON BELL BAND MUSIC PERFORMANCE 

Justification for the expenditure: 
BLACK HISTORY MONTH DANCE MUSIC PERFORMANCE 

TOTAL AMOUNT of Request 
FEB 0 3 2012 

DRC CENTRAL OFFICE 

s1500~.oo 

$1500~.00 

Specify the fund from w hich the above purchase is to be paid and show the balance in the Fund on the date of 

this request: !Fund: I I 
l&E . $92,000.00. 

We hereby certi fy that the items listed above are for the entertainment and welfare of the patients or inmates of th is 
instituti 1 ively, and that the prices are the lowest and best obtainable. 

lnsti!ution: 

Dayton Correctional Institution 

Attach three letterhead bids, 
if not included, please explain. 

DRC' 1229E(tlill) D1STRIBL'TIO!\ 2 copies. Opcra11011 Support C"cntCT(Cc1t1fie:ttion '""be dc::tachc::d fro1n one nnd rc1umcd). I copy· ln.s111u1ion 

Certification of Approval 
Institution: 

Dayton Correctional Institution 

I hereby approve the purchase of the items listed on your Request for Approval No. 

in the amount of $1 5000.00 

APPROVAL: Depa11ment o f Rehabilitation and Correction 

N (Dircc1o r or Dcs igna1c): 

Date: 

OR(' 1229E 111 II ) 

131: 

This certificatJ.: when approved, is to bc'a~ac~1ed 
to Pink Copy for permanent Re~ 
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STATE OF OHIO 
REQUEST TO PURCHASE 

If Term Contract: 
Ordered by (Name of Person & DepartmenVOffice) Date Contract No. 

Order Approved by (Department Head/Office Chief) Date Index No. 

Ship to (Name & Address) Delivery Date Contract Expiration Date 

Terms 

Tax ID No. 

Vendor Contact and Phone No. Price Effective Until 

Funding - Optional 

Fund SPRC SAC ADRC Grant Rpt. Cat. Object Sub-Obj. Acly. Ctr. Add. Code Pay Code 

Ootional 
Quahtity Quantity 

On Hand Ordered 

I 

0 Funds Available 

Unit Item Description, Specifications, and Justification 

~/1- J11 ta1 (!._,, ~/fr~/1~f' --

rli/Ail ifU#7=2ti! /;-#! 
.---... 

~ a/! ///v//ti!V 'u__J-fP --& 

Certification of Funds Dote Initi al 

0 Funds Not Available 0 Not Requested 1n 
Budget FY Qlr. 

Business Office/Fiscal Administration 
Approved fOf Purchase 

X.- D No 

GEN-1038 (Rev. 4/87) (§) Distribution: 

Unit Total 
Cost Cost 

VJU1. ...- /rrfO , ---

-

Grand Total 

/.Q}d, ,-
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STATE OF OHIO 
Department of Rehabilitation and Correction 

Request for Approval 
To purchase from Industrial and Ente11ainment, Commissaiy (equipment), Special, and/or any 

other Related Fund (§5 120.13 1 Revised Code). To purchase from Employee Vending (§5 I 20. 134 ). 

We hereby request your approval to expend from the Industrial and Entertainment, Commissary (equipment). 
Special, and/or other Related Fund, in excess of $500. 

Vendor Name Description of Article Estimated Cost 

DAYTON CONTEMPORARY DANCE COMPANY 

Just1fical!on for the expenditure: 
BLACK HISTORY MONTH DANCE PERFORMANCE 

DANCE PERFORMANCE 

TOTAL AMOUNT of Request 

RECEIVED 
FEB D 3 2012 

Specify the fund from which the above purchase is to be paid and R~£ ~~~fRAl 
this request: Fund: 

l&E 

$1000.00 

$1000.00 

$92,000.00 

We hereby certify that the items listed above are for the entertainment and welfare of the patients or inmates of th is 
institut' clu · ely, and that the prices are the lowest and best obtainable. 

Institution: 

Dayton Correctional Institution 

Attach three letterhead bids, 
if not incluclccl, please explain. 

DRC 1129 E !1111 1> 0 1 TRIBUTIO~· 2 copie~ - Opc:r:uion Suppon (cn1cr (Ccrtifica1ion.,., II be detached from one nnd rclun~d). I COJI) - l115111u11011 

Certification of Approval 
Institution: 

Dayton Correctional Institution 

I hereby approve the purchase of the items listed on your Request for Approval No. 

in the amount of 

APPROVAL: Department of Rehabilitation and Correction 

N (Director or Designate): 

Date: 

DRC 1229 F. (1111 1) 

hen approved, is to be attached 
opy for permanent Record. 
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Fund SPRC 

Ootional 

Quantity Quantity 
Ordered On Hand 

D Funds Available 

Business Office/Fiscal 
Approvod lor Purchase 

GEN-1038 (Rev. 4187) 

STATE OF OHIO 
REQUEST TO PURCHASE 

Funding - Optional 

If Term Contract: 

SAC ADRC Grant Rpt. Cat. Object Sub-Obj. Acly. Ctr. Add. Code Pay Code 

Unit Item Description, Specifications, and Justification 

./' J~ ,, 

~__/~ J~ 
7 ~ 

/ :r-X..n-z~~, ./~vf..;.£--4 
( : L/,:; / ~.);>~ _,y,_..::_ / ~ I 

-' 
v" () -

r~v~LX~- /l~)~ 77~ ,,. 
/. L-4:_-~ ·'/ 1~ ~ .... ~~·~ ,:; 

7 
/ 

Certification of Funds 

D Funds Not Available 0 Not Requested in 

Budget 

Date 

FY 

./ 

Initial 

Otr. 

Unit Total 
Cost Cost 

'~on ~ 

Grand Total 

'-~68°2) . ,.-17) 

Oa1e 

I-
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STATE OF OHIO 
Depa11ment of Rehabili tation and Correction 

Request for Approval 
To purchase from Industrial and Entertainment, Commissary (equipment), Special, and/or any 

other Related f und (§5 120. 13 1 Revised Code). To purchase rrom Employee Vending (§5 120.1 34). 

'Date: 
09/06/11 

We hereby request your approval to expend from the Industrial and Entertainment, Commissary (equipment), 
Special, and/or other Related Fund, in excess of $300. 

V d N D rA. I E . dC en or ame esenpuon o rt1c e -st1111atc OSI 

QUENTIN DANIEL CONCERT PERFORMANCE $750.00 

TOT~W£_t} Request $750.00 

Justi Ii cation for the expenditure: 
CONCERT PERFORMANCE ON SEPT. 13, 2011 SEP 0 7 20\\ 

.... 

RS r:l:.NTRAL OFFICE 
Specify the fund from which the above urchase is to be aid and show the balance in the Fund on the date or 
this request: Fund 

I & E $56,353.47 

We hereby certiry that the items listed above arc for the entertainment and welfare of the patients or inmates of this 
xcl and that the prices are the lowest and best obtainable. 

ORC 1229 E {06/99) 

lnsl~ution: 

Dayton Correctional Institution 

Attach three letterhead bids, 
if not included, p lease explain. 

DISTRIBUTION: 2 copies · Central Office (Certification Ylill be detached from one and returned), 1 copy • lnsttluhon 

Certification of Approval 
lnslitution: 

Dayton Correctional Institution 

I hereby approve the purchase of the items listed on your Request for Approval No. 

in the amount of 

APPROVAL: Department of Rehabilitation and Correction 
A/ (Direclor or Designale ): 

Date: This certifi ~ e when approved, is to be a t hed 
to Pi Copy for permanent Record. 

ORC 1229 E (06199) 
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STATE OF OHIO 
Req. No./ Order No. I REQUEST TO PURCHASE 
--re - I ntiCf9"" If Term Contract: 

Ordered by (Name of Person & Department/Office) Date Contract No. 

Order Approved by (Department Head/Office Chief) Date Index No. 

Ship to (Name & Address) Delivery Date Contract Expiration Date 

Suggested Vendor (Name & Addr~ Terms 

~veri4;,y 't'/-/1/e~ 
Tax ID No. 

Vendor Contact and Phone No. Price Effective Until 

Funding - Optional 

Fund I SPRC I SAC I ADRC I Grant I Rpt. Cat. I Object I Sub-Obj. Acly. Ctr. I Add. Code I Pay Code 

Optional 
Quantity Unit Total 

Quantity Unit Item Description, Specifications, and Justification 
On Hand Ordered Cost Cost 

I 

D Funds Available 

err Gnc1!C±-

~<!~d /3-
- II 

Certification of Funds 

0 Funds Not Available 0 Not Requested in 
Budget 

Business Office/Fiscal Administration Use Only 
Approvoc tor Purchase D Signature 

Yes No 

GEN· 1038 (Rev 4187)(:;;) 

11.fr;em?/1~ 1SZJ. - /SQ _ ---
// 

Grand Total 

Date Initial 'lJO. -
FY Otr. 

Date 
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Josey, Sherice 

From: 
Sent: 
To: 
Subject: 

Thanks 

From: Ragland, David 

Josey, Sherice 
Friday, September 09, 2011 11 :27 AM 
Ragland, David 
RE: l&E Outside performances 

Sent: Friday, September 09, 2011 11:24 AM 
To: Josey, Sherice 
Subject: RE: I&E Outside performances 

That was at DCI. This is for MEPRC. This is for Re-Entry Day. 

From: Josey, Sherice 
Sent: Friday, September 09, 2011 11:22 AM 
To: Ragland, David 
Subject: I &E Outside performances 

Good Morning, 

I have five requests for outside performances. Does this include MEPRC? I see that you had 3 last month so I am just 
inquiring because you are allowed six each fiscal year. 

Thanks 

Please ·1ote that an e ma'I '11e,sage, or a port.on tnereol 1nay De releasable as a public record in accordance with Chapter 149 of the Ohio Revised Code 

Please note that an e ma1 messaoe or a portmn 11\PrPnf may be re!easabh> as a publtcrccord m accordance with Ct1aµter 149 of the On10 t<ev1sed Code 
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STATE OF OHIO 
Department of Rehabilitation and Correction 

Request for Approval 
To purchase from Industrial and Entenainment, Commissary (equipment), Special. and/or any 

other Rdated Fund (§5 120. 131 Revised Code). To purchase from Employee Vending (§5120. 134). 

09/06/11 IE~-1 0095 I 
Date: I Ne · 

We hereby request your approval to expend from the Industrial and Emertainment, Commissary (equipment), 
Special, and/or other Related Fund, in excess of $300. 

V d N D fA . 1 E . dC en or amc cscnptton o rite e -stnnate OSI 

MARK ACKRIDGE CONCERT PERFORMANCE S750.00 

"\,.." ,..., ,,,.. .. 
TOTAL AMoui-vr'r!JR~:iri~~ $750.00 

Justt ficatton for the expcnd1rure: 
CONCERT PERFORMANCE ON SEPT. 13, 2011 

SEP 0 7 2011 

. RC CENTRAL OFFICE 

Specify the fund from which the above urchase is to be aid and show the balance in the Fund on the date of 
this request: Fund: 

I & E $56,353.47 

We hereby certify that the items listed above are for the entertainment and welfare of the patients or inmates of this 
· lu . ._, y, and that the prices arc the lowest and best obtainable. 

DRC 1229 E (06J99) 

Institution: 
Dayton Correctional Institution 

Attach three letterhead bids, 
if not included, please explain. 

DISTRIBUTION: 2 cop1c s • Central Office (CertJfiCCJl1on will be detached from one and returned). 1 copy • Institution 

Certification of Approval 
Institution: 
Dayton Correctional Institution 

I hereby approve the purchase of the items listed on your Request for Approval No. ----------

in the amount of _ _ ___ S_7_5o_._o_o from the _1_&_E ___________ _ _ _ _ _____ Fund. 

cpartment of Rehabilitation and Correct ion 
ate): Bi: 

q c~ JI 

DRC 1229 E (06/99) 

when approved, is to be a ached 
opy for permanent Re 
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STATE OF OHIO 
Req. No.I Order No. qS" I REQUEST TO PURCHASE 
-.., P,. - //'\O If Term Contract: 

Ordered oy (Name of Person & DepartmenVOffice) Date Contract No. 

Order Approved by (Department Head/Office Chief) Date Index No. 

Ship to (Name & Address) Delivery Date Contract Expiration Date 

Suggested Vendor (Name & Address) Terms 

111/4-rt-L /1-eL./Z/~ 
Tax ID No. 

Vendor Contact and Phone No. Price Effective Until 

Funding - Optional 

Fund I SPRC I SAC I ADRC I Grant I Apl. Cat. I Object I Sub-Obj. Acly. Ctr. I Add. Code I Pay Code 

Optional 
Quantity Unit Total 

Quantity Unit Item Description, Specifications, and Justification Ordered Cost Cost On Hand 

I 

D Funds Available 

c::.fr &n~d-

st° f}6- & 
/ 

Certification of Funds 

0 Funds Nol Available 0 Nol Requoslod in 
Budget 

Business Office/Fiscal Administration Use Only 

GEN- 1038 (Rev 4/87)(,£) 

/d 4tt l")t:; /{c!. e_ ~-- 7S-~, -

II 

Grand Total 

Date Initial ''7S-a_ -
FY Otr. 

9:/-/-// 
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STATE OF OHJO 
Department of Rehabilitation and Co1Tection 

Request for Approval 
To purchase from Industrial and Entertainment, Commissary (equipment), Special, and/or any 

other Related rund (§5 120.131 Revised Code). To purchase fi·om Employee Vending (§5 120.134). 

09/06/ 11 IE~.10096 
!

Date: ! No · 

We hereby request your approval to expend from the Industrial and Entertainment, Commissary (equipment), 
Special, and/or other Related Fund, in excess of $300. 

V d N D f A . 1 E . d C en or amc escnpt1on o r11c e st1mate OSI 

DORIS BROWN CONCERT PERFORMANCE $750.00 

- , .... fl!~,,~--
~- ~ _,.. 'l' "=-

TOTAL AMi• UNr-of Request $750.00 

Justification for the expenditure: SEP 0 7 20\I CONCERT PERFORMANCE ON SEPT. 13, 2011 

'RG cENiRAL OFFlCE. 

Specify the fund from which the above urchase is to be aid and show the balance in the Fund on the date of 
this request: Fund: 

I & E $56,353.47 

We hereby certify that the items listed above are for the entertainment and welfare of the patients or inmates of this 
· n excl 1 · ely, and that the prices are the lowest and best obtainable. 

g : Institution: 

ORC 1229 E (06/99) 

Dayton Correctional Institution 

Attach three letterhead bids, 
if not included, please explain. 

DISTRIBUTION· 2 copies - Central Office (Certiftcalton Wiii be delached lrom one and returned). l copy . Institution 

Certification of Approval 
Institution: 

Dayton Correctional Institution 

I hereby approve the purchase of the items listed on your Request for Approval No. ----------

in the amount of S750.00 from the I & E Fund. 
------~ --------------------- -

A/ (Director or Designate): 

Date: 

DRC 1229 E (06199) 

te when approved, is to be at ached 
Copy for perma nent eeor . 
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STATE OF OHIO 
Req. No./ Order No. I REQUEST TO PURCHASE 
~-- 1009/p If Term Contract: 

Ordered by (Name of Person & DepartmenVOttice) Date Contract No. 

Ordor Approved by (Department Mead/Office Chief) Date Index No. 

Ship to (Name & Address) Delivery Date Contract Expiration Date 

SuggJ);;z;;e & A;;s1w A} Terms 

Tax ID No. 

Vendor Contact and Phone No. Price Ettective Until 

Funding - Optional 

Fund I SPRC ISAC I ADRC I Grant I Rpt. Cat. I Object I Sub-Obj. Acly. Ctr. I Add. Code I Pay Code 

Optional 
Quantity Unit Total 

Quantity Unit Item Description, Specifications, and Justification 
On Hand Ordered Cost Cost 

I 

0 Funds Ava1lablo 

A 

E;4- 611/1~/± /e /-£rt-~ /I et 

s~d 13 
' 

Certification of Funds 

0 Funds Nol Available 0 No1 Requested in 
Budget 

// 

Date 

FY 

Business Office/Fiscal Administration Use Only 
Approved 10 1 Purchase 

~0No 
GEN-1038 (Rev 4167)@ 

'7..r-a. - -/'SZJ. -

Grand Total 

Initial 'iSO_ -
Otr. 

 

Exhibit 6
Page 33 of 37



STATE OF OHIO 
Department of Rehabilitation and Co1Tection 

Request for Approval 
To purchase from Industrial and Entertainment, Commissary (equipment), Special , and/or any 

other Related Fund (§5 120. 131 R1.:vi~ed Code). To purclrnsc from Employee Vending (§5 120.134). 

09/06/11 IE~.1 0097 I 
Date: I No · 

We hereby request your approval to expend from the Industrial and Entertainment, Commissary (equipment), 
Special, and/or other Related Fund, in excess of$300. 

Vendor Name Description of Article Estimated Cost 

DERON BELL CONCERT PERFORMANCE 

Justilicauon for the expenditure: 
CONCERT PERFORMANCE ON SEPT. 13, 2011 

TOTALAMOU Q J. 
1'tf t.1CtiVb 
SEP 0 7 2011 

"' :-'G CENTRAL OFFICE 

$1,500.00 

S1,500.00 

Specify the fund from which the above urchase is to be aid and show the balance in the Fund on the date of 
this request: Fund. 

I & E $56,353.47 

We hereby certify that the items listed above arc for the entertainment and welfare of the patients or inmates of this 
o exclusively, and that the prices are the lowest and best obtainable. 

OKC 1229 E (06/99) 

lnsUtution: 

Dayton Correctional Institution 

Attach three letterhead bids, 
if not included, please explain. 

DISTRIBUTION· 2 copies - Central Office (Cert.1ficat1on wiD be detached from one and returned). 1 copy • lnstilullon 

Certification of Approval 
Institution: 

Dayton Correctional Institution 

I hereby approve the purchase of the items li sted on your Request for Approva l No. 

in the amount of 

APPROVAL: Department of Rehabi litation and Correction 
A/ (Director or Designate): 

Date: 

I I 
ORC 1229 E (06/99) 
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STATE OF OHIO 
Req. No./ Order No. I REQUEST TO PURCHASE 
-,~ - l ot:A .. 7 If Term Contract: 

Ordered by (Name of Person & DepanmenVOffice) Date Contract No. 

Order Approved by (Depar1ment Head/Office Chief) Date Index No. 

Ship to (Name & Address) Delivery Date Contract Expiration Date 

S~ed Vendor (Name & Address) 

'E & r...J ,& C-~L-
Terms 

Tax ID No. 

Vendor Contact and Phone No. Price Effective Until 

Funding • Optional 

Fund I SPRC I SAC I ADRC I Grant I Rpt. Cat. I Object I Sub-Obj. Acty. Ctr. I Add. Code I Pay Code 

Optional 
Quantity Unit Total 

Quantity Unit Item Description, Specifications, and Justification 
On Hand Ordered 

I 

0 Funds Available 

-
G;tf /i/-;t-rp?/~//~t? _,, 

~/16- I~ II , I 

Certification of Funds 

0 Funds Not Available 0 Not Requested in 
Budget 

Business Office/Fiscal Administration Use Only 
Approved tor Purchase 

~ O No 
Signature 

GEN·1038 (Rev 4/87)@ 

Cost Cost 

{b/l I'~ tt_:;f- / WtJ -_. /-!:l/O--

Grand Total 

Date Initial 
l.I'tJ~- --

FY Otr. 
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STATE OF OHIO 
Department of Rehabilitation and Con-ection 

Request for Approval 
To purchase from Industrial and Entertainment, Commissary (equipment), Spec ial, and/or any 

other Related fund (~5120. 1 3 1 Revised Code). To purchase from Employee Vending (§5 120.1 34). 

I Date: 
09/06/11 I 

We hereby request your approval to expend from the Industrial and Entertainment, Commissary (equ ipment), 
Specia l, and/or other Related Fund, in excess of $300. 

V d N D f A . I E . d C en or amc escn pt1on o 111C C sumate OSI 

LUCIUS ALLEN 

Justification for the expenditure: 
PERFORMANCE ON SEPT. 13, 2011 

PERFORMANCE 

TOTAL AMoJk££UtfJ> 
SEP 0 7 20 11 

~RC CENTRAL OFFICE 

$1 ,500.00 

$1 ,500.00 

Specify the fund from which the above urchasc is to be aid and show the balance in the Fund on the date of 
this request: Fund: 

I & E S56,353.47 

certify that the items listed above arc for the entertainment and welfare of the patients or inmates of this 
xclusiv I . and that the prices arc the lowest and best obtainable. 

DRC 1229 E (061991 

Institution: 

Dayton Correctional Institution 

Attach three letterhead bids, 
if not included, please e.,xplain. 

D ISTRIBUTION: 2 copies · Central Office (Cert1ficahon will be dolached from one and returned). 1 copy · lnst11ution 

Certification of Approval 
lnslilution: 

Dayton Correctional Institution 

I hereby approve the purchase of the items listed on your Request for Approval No. 

in the amount of 

APPROVAL: Department of Rehabilitation and Correction 
Al (Director or Designate): Bl: 

Date: 

DRC 1229 E (06199) 

te when a pproved, is o be a tached 
Copy for permanent Recon . 
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STATE OF OHIO 

Req. ~~o. / 9 }( I REQUEST TO PURCHASE 
L- -:: - I)() If Term Contract: 

Ordered by (Name of Person & DepartmenVOHice) Oate Contract No. 

Order Approved by (Department Head/Oll1ce Chief) Date Index No. 

Ship to (Name & Address) Delivery Date Contract Expiration Date 

Suggested Vendor (Name & Address) Terms 

Lt/(}/ ta- ,A//c~ 
Tax ID No. 

Vendor Contact and Phone No. Price Effective Until 

Funding - Optional 

Fund I SPRC I SAC I ADRC I Grant I Rpt. Cat. I Object I Sul>Obj. Acty. Ctr. I Add. Code I Pay Code 

Optional 
Quantity Unit Total 

Quantity Unit Item Description, Specifications, and Justification 
On Hand Ordered Cost Cost 

I e/f ti-£!Vr!&V~ 

D Funds Available 

.s l° ,0-{;- /c{$_ , 

Certification of Funds 

D Funds Not Available 0 Not Requested in 
Budget 

Business Office/Fiscal Administration Use Only 
Approved tor Purchase ~ O 

L.:::fYes No 

GEN- 1038 (Rev. 4/87)(£) 

2.CJI'/ 

Date 

FY 

VJ21o- /.r-zu_-

Grand Total 

Initial /sw_-
Otr. 
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Warden's Fiscal Training 
8:00 Sign in ..... Networking 

8:30 Annette Chambers-Smith 

• Who can help me with this ..... ? OOA Table of Organjzation 
• Signature Authority 

• What to do with 3X5 card 

9:00 Wendall O akes 

• Separatjon of Duties 

• Cashbook Balance 

o Warden' s Cheat Sheet 

o When it is due 
o How to check 

• Commissary 

o Variance "commissary use" 
o Old Inventory 

o Monthly Report 

o Damaged Goods 
o Taking lnventory 
o Bonus Items 

• Fiscal Audit 

9:45 J enny Hildebrand 

• Conservation Dashboard 

• Portfolio Manager 

I 0: 15 Break ..... Please hand in 3X5 cards 

I 0:30 K elly Sanders 

• OBA Miscellaneous 
o Food Service 

• Best Practices, supply line, update, staffing plan implementation 
o State Housing 

• Rent increases, separate metering of utilities. expenditures, and audit 
standards 

o JOC (Job Order Contracting) 
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I I: 15 J enny Hildebrand 

• Recycling - Best Practices 

• Preventative Maintenance 

• Conservation Grants 

• Roots of Success 

• Three Year Strategic Sustainability Plan 

11 :45 Lunch 

12: 15 Todd Thobe 

• Alien Grants 
o What is it? 

o Where does it come from? 
o How do we use it? 

12:30 Kelly anders 

• Myth or Reality 

o Purchasing Pitfalls 

o Payment cards. bids 

o Controlling board. etc. 

• MBE I EDGE Program - DRC FY 13 Strategy, set aside bids how to, how many, 
why? 

I :00 3XS cards 

I :30 Warden Goodrich 

• Relief Factor and Correction Officer leave management 

2:45 Annette Chambers-Smith 

Budget: 

• FY 13 prognosis, budget structure 

• Budget Adjustment Requests 

• Warden's Evaluation 

• FY 14115 Biennium Budget Preparation 

• Cost Savings Ideas 
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Warden's Fiscal Training 
8:00 ign in ..... Nerwork ing 

8:30 Ann ette Chambers-Smith 

• Who can help me with this ... .. ? 00/\ Table of Organization 
• Signature /\ulhority 
• What to do with 3X5 card 

9:00 Lisa Pataky 

• Separation of Du lies 
• Cashbook Balru1ce 

o Warden·s Cheat Sheet 
o When it is due 
o How to check 

• Commissary 
o Variance '·commissary use .. 
o Old Inventory 
o MonthJ) Report 
o Damaged Goods 
o Taking Inventory 
o Bonus Hems 

• Fiscal Audit 

9:45 J enny Hildebrand 

• Enterprise fnformation Management 
• Conservation Dashboard 
• Energy Star Portfolio Manager 

I 0: 15 Break ..... Please hand in 3X5 cards 

I 0:30 Kelly Sanders 

• DBA Miscellaneous 
o Food Sen ice 

• Best Practices. supply line, update, staffing plan implementation 
o Stale Housing 

• Rent increases. separate metering of utilities, expenditures, and audit 
standards 
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o JOC (Job Order Contracting) 

11: 1 S J en ny Hildebrand 

• ODRC Conservation & Sustainabilit) Initiatives 

11 :45 Lunch 

12: 15 Kevin Stockda le 

• Alien Grants 

o What is it? 

o Where docs it come from? 
o How do we use it? 

12:30 Kelly Sand ers 

• Myth or Reality 
o Purchasing Pitfalls 

o Payment cards, bids 

o Controlling board. etc. 

• MBE I EDGE Program - DRC FY13 Strategy, set aside bids how to. how many, 
why? 

I :00 Answer questions on 3XS cards 

I :30 Kevin S tockdale 

Budget: 

• FY 13 prognosis, budget structure 

• Budget Adjustment Requests 

• Warden·s Evaluation 

• FY 14/ I 5 Biennium Budget Preparation 

• Cost Savings Ideas 

2:30 Questions about the budget and the info nnation presented by the director on 2/4/ J 3 
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-·-----------.,.-
STAND A RD I 

15-0 1 

Internal Mana~cmcnt Audit - .~ ._, J 
Ohio Standards Compliance Tally & Co111111cnts Form 

Adul t Correctional rnstitntiom 
2011 Ohio Standards 

c NC 
·..--_ C_'haE_lcr 15 - Fiscl!!_·---·-·-- - --·--- - ------ I 

NA COMMENTS - -·---- - - - --< 
// ~"! /_;1,,. '""r':'. _ _ !.. __ < . -L·_,,,,- , ... "···-·· . l.-• ••. / · ... _

1
_ .... < ·---_ _ ..... _ / , ,f 1 . • • . - -L,,., I , - 'i 

15-02 ... 7· ---- -- ,-; - ·-· . 7 - - -
,. ___ - --~ _..Ll;_,· ~+~· ,~_;_;:l_ ..k1 '~~~·-- -----

~ ~~~~-- --f---.... - --- - ------------------ --- ---· ------ I 
- - ·-7"- --·- ------ --------
_____ 15-05 __ I ____ --·--- ______________ ____ _ 

1 5-06 I /;/, <_,.' , _"f._-' ... , , ''/, •• J &. •-c I~ ;( •. __ ,;. " "- . _ / , ' . ,/' I G I;. 
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-;"i'OTA1:_(7~_ J I --.f-L I -==L_ _ _ __ --___ -·--··· 

... ............. ·-··--·--·-·-- - G- ENERAL-Cc>MMENTS ---- ·---·····--··-------
- ------------- ··---1 

- ·-------- 3- I I Institution Staff Signature: Date: • 

[ Internal Manag erit Auditor sJ.9nature-: ---- .. ~ -.---·- ---- -Date: --;-------·-· 
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Each Institution will maintain an Employee Vending Commission fund that benefit, welfare, 
morale, and productivity for employees. A joint labor and management committee will be 
formed and comprised of an equal number of Labor and Management representatives to oversee 
the Employee Activity Fund. The joint Labor and Management committee shall develop a set of 
recommended guidelines governing the nature and frequency of employee fund-raising activities 
approved by the Director, Warden or APA Regional Administrator or their designee. 
The committee shall develop an annual plan o.f expenditures at the beginning of each fiscal year. 
The Institution staff shall not obligate any funds without a plan approved by the DBA Chief or 
designee. The committee and managing officer shall document approval of all disbursements via 
signature on a form. All funds collected shall be accounted for by the employee/s designated for 
collection purposes on a form in the sample format provided by Policy 22-BUS-03. 

Auditor Observations: 

A. Who Is the reviewed fund-raiser funds accounted for by employee/s designated for collection 
purposes on a form and submitted to the cashier? ___ _,,1_.&""•""')'-------------

8. ls the disbursement reviewed from the employee activity fund used for purchases that provide 
for the benefit. welfare, morale and productivity for employees and in accordance with the 
approved plan? D Yes WNo 

C. Is the joint and labor management committee that oversee ernpl~ee activity fund comprised of 
an equal number of labor and management representatives? B-'Y es 0 No 

D. Has the joint and labor management committee develop a set of recommended guidelines 
governing the nature and frequency of employee fund-raising activities for review and approved 
by the Director. Warden or APA Regional Administrator or their designee? D Yes C\l'No 

E. Is the fund-raiser activity voucher reviewed in compliance with the established guidelines 
approved by the Director, Warden or APA Regional Administrator or their designee?D Yes~ 

F. Did the joint and labor management committee develop an annual plan of expenditures from the 
fund based on projected revenues and spending priorities developed by the committee?~ 
D No 

G. Has the joint and labor ;nanagement committee documented approval of all disbursement via 
signature on a form? ITT' es D No 

H. Is the obligated funds reviewed on the approved plan by the OBA Chief or Designee?DYes B~ 
/ 

D Non-A licable 

If found Non-Com liant or Non-A 
;C,, ,. "'" / .' ), • ,. - ,• ,••' <[ A 

,.. /~" ,, -:-;, / /., ./ • J.. • '/. J'#. ··~ .; . ..'": 

/.~ ,,: c / / ·. / ..,,,.. / - , 
( . J I) ,-_ k :r • 
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2011 Ohio Standards - Adult Correctional Institutions 

Standard Number: I Supersedes: 
., I Authorizing Policy or A.R.:, 

-
15-02 New . Business Office/Cashiers-Manuals 

Genera l Vouchers 

All payments should be made within thirty days a fter receipt of a proper invoice or interest must 
be pa id to the vendor. When payments arc not made on the time should use the OBM la te 
payment calculator should determine the amount o f interest owed the vendor. A Request for 
Approval (DRC 1229) must be completed by the Cashier's Office, than signed by the 
Warden/Designec if purchases are over $500.00 for Industrial and Entertainment or other club 
accounts, or over $500.00 for the Employee Vending Commission Fund, and sent to Central 
Office (with the RT P and backup documentation) for a pproval. After the check and a copy of the 
invoice are sent to the vendor. The original invoice needs stamped "PAID" . 

Auditor Observations: 

Rev iew genera l voucher files of the various funds for the audit period. 

A. Are all payments made within thiny days after receipt o f a proper invoice? Yes ~o 

B. Do any o f the invoices reviewed require a payment o f interest? Yes ~~ 
lfso. was the OBM late calculator used to determine the interest owed the vendor? Yes No 

c. Is there a Request for Approval (DRC 1229) s igned by the Warden!Designee for purchases over 
$500.00 for Industria l and Entertainment, other club accou nts. or Employee Vend ing 
Commission Fund. sent to Central Office (with the- RTP and backup documentation) for 
approval on file? (Only apply where applicable) / ves No 

Compliance Rating l o Compliance [U/Non-Com pliancc 0 Non-Anplicablc 
If found Non-Compliant or Non-Anolicablc, clearly document why: 

,0~ ,IV" I ~ 7A ~~~ ,r: • _,J_r A/~·- ' .... ~E Iv r' .J /'£ , ,. .. ~J - ......... "t:' Sr<'J#\A i ,, I° .J,-',1,.., ,,. 
~ 

/' 
, 

,c"' T, ,, /.,,,...., ,r., 
/ 

I ' • ,. f'" ~ .. ,..,,v ;7~ ,', • , ,~ ~I ••'./"LI.-~ -
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2011 Ohio Standards - Adult Correctional Institutions 

Standard Number: I Supersedes: I Authorizing Policy or A.R.: ' i 

15-03 New AR 5120-5-04 .; ' 

Administration of Industrial and Entertainment Funds 

All disbursements from this fund shall be used for purchases which exclusively benefit inmates. 
The disbursement from this fund may be made for, but shall not be limited to the following: 
recreation equipment, entertainment, library supplies and equipment, video purchase, rental, 
and licensing, chapel expenses, occupational and/or activity therapy supplies, going-home clothes, 
inmate free postage, hygiene, and legal kits, and repair and maintenance of equipment eligible for 
j>Urchase with these funds. For specifically planned events (e.g., yard day), specialty food items 
may be purchased with the approval of the C hief of the Division of Business Administration or 
Oesignee. Six (6) outside entertainment performances each fiscal year may be authorized by the 
warden. 

Auditor Observations: 

Review Industrial and Entertainme nt Fund files for the audit period. 

A. Are the disbursements from this fund within the guidelines of approved disbursements? 
.,4cs No 

B. For planned events (e.g .. yard day), are food items. purchased with the approval of th_e Cycf of 
the Division of Business Administration or Dcsignee? Yes No ,.-., 1,11 . A ,, ~' · • 

vfcs 
,,. 

I i.A -"' ... ,.. .. . ... ~ ' .: 
c. Arc entertainment performances preapprovcd? No 

D. Are all di~rsemcnts from the Industrial and Entertainment Fund used exclusively to benefit 
inmates? Yes No 

,/ 
Compliance Rating I W Compliance 0 Non-Compliance 0 Non-Applicable 

If found Non-Compliant or Non-Applicable, clearly document why: 
/ ' - , , > : ..- / / - ' ~ .. / ' 
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2011 Ohio Standards - Adult Correctional Institutions 

Standard Number: I Supersedes: I Authorizing Policy or A.R.: 
15-04 New · AR 5120-5-06 ' 

Industrial Arts 

Before arts and crafts activities commence, the cashie r 's office shall purchase, using Industrial 
and Enterta inment Funds, a vendor's license for sta te sales tax. At least quarterly, periodic 
physical inventory counts shall be performed and any discrepancies forwarded to the institution 
investigator for review. Monies collected, excluding sales tax, shall be distributed monthly with 
eighty per cent credited to the inmate's persona l account and twenty per cent remaining in 
established account. For inmate personal services (e.g., car washing and waxing, barber shop, 
a nd hair dressing), inmates shall purchase required licenses using personal funds. An inmate 
shall not be permitted to earn m ore than one thousand two hundred dollars in net profit from 
Industria l Arts activities in a calenda r year. T he cashier's office sha ll prepare a monthly profit 
a nd loss statement for each personal sen •ice to ensure it is solvent. 

Auditor Observations: 

Review Industrial Arts Fund tiles for the audit period. 

/\. Has the Cash ier's~ purchased a vendor's license for state sales tax before arts and crafts 
activities begin? Yes No 

B. Is the money collected for tangible goods, exc luding sa les tax, distributed monthly with eight) 
percent credited to the inmate's personal account and twenty percent remaining in the IA 
account? ,,/ y cs No 

c. /\re periodic physical inv7ory counts conducted and any discrepancies sent to the institution 
investigator for review? Yes No 

D. Is the inmate purchasing license using their personal fund} when they are involved in providing 
inmate personal services such as the barbershop, etc.? v' Yes No 

E. Is any individual inmate earning more than one tho usand two hundred dollars in net profit from 
Industrial Arts activities in a calendar year? - Yes 

~ ,.. -
0 - /\ . .! ;\. ,._,,._ .(,.. ·:.. /l,,~ .... s 

,., I r • J ,,- ,. •' ' 

F. / prepared for each personal service. to ensure it is Are mont%rofit and loss statements 
solvent? es No 

/ 
Complia nce Rating I ~Compliance 0 Non-Compliance 0 Non-Aoolicable 

If found Non-Compliant or Non-Applicable, clearly document why: 
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2011 Ohio Standards - Adult Correctional Institutions 

Inmate Groups 

Inmate Group activities arc to benefit the inmate, the general inmate population and the 
community. Groups may establish dues not to exceed six dollars per year, per member. A vendor 
license shall be obtained by each group selling services or merchandise, and sales tax must be 
paid in accordance with state law. All expenditures by inmate groups shall be approved in 
advance by the Warden or Designee. Accountability reports are to be prepared on a monthly 
basis for all fund raising activities and submitted to the group advisor and the Warden or 
Design cc. 

Auditor Observations: 

Review Inmate Group Fund files for the audit period. 

A. Does the inmate group have a current vendor's license on file? Aes No 

B. Are established dues six dollars or less per year approved by the warden? Yes No 
/V / /1- - fr"' / v ,; f ;.: J -r,, ;, L., t. ,; r /,,"' 

C. Is the inmate gj:OOp getting approval from the Warden or Designee before making any 
expenditure? / Yes No 

D. Does the approvql'1nmatc Group activity benefit the inmate, the general population and the 
community? ' ,/ Yes No 

E. A re accountability reports being prepared monthly for all fund-raising activities? Yes~ 

Compliance i!_ating_ r Compliance D Non-Complia_n_ce _ __ D __ N_o_n_-_A~_l_ic_·a_b_le _ _. 
If found Non-Com liant or Non-A licable, clear! · document wh •: 
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DEPARTMENT OF REHABILITATION AND CORRECTION 

ACA FISCAL REVIEW DATE:--~------

INSTITUTION: ______ 1_,·:"~! _______ _ 

INMATE GROUPS 
STANDARD NUMBER: 15-05 

AUDITOR: ____ .._/ __ ,_',_ J._,_·._t._c""'--·· I' 

1 2 

Group Group 
Name & Name& 
Month Month 

-, _,.I I -' 

". '1 
- .~, J 1'. 

Question: 
• I. - l':.'fJ 

A. Does the 
inmate group 
have a current 

'1 7 vendor's 
license on file? 

B. Are established . 
,/l dues six dollars '--

or less per year 
II ,~ ~/~ approved by 

the Warden? 

C. Is the inmate 
group getting 
approval from 
the Warden or . ( '"../ ~ Des1gnee 
before making 
any 
expenditure? 

D. 
Does the 
approved 
Inmate Group 
activity benefit 
the inmate, the \y \ I general 

I population and 
community? 

E. Are -~ -. 

1£' accountability 
reports being 
prepared . / 

// -monthly for all 
fund-raising 
activities? 

Score(# of' > '7 
Yes" results)· / 

Total Points possible (50) 
Less: Number of Non-Applicable Items: 

Total Points Applicable. 

Less. Number of " No" Not In-Compliance: 

Number of Items In-Compliance: 
Compliance Rating 

/ _, 
Auditor: .. ''· 

3 

Group 
Name & 
Month 

;· . ,_ ; "'rt 

' " I 
I 

1 
(( 

/// fJ 

y 

I 

·/ 
I 

r,~ -
I ./ 

,...., 
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IL/ 

J / .. 
:L 

J '-/ 
:::- -' ~ 

" r 

4 

Group 
Name & 
Month 

7 "'): ~: 

' 
_, ,.. 

1 
' ' 

/· >l 

!' 

~ I 
I 

t'j_' 

1\ IP 

-., 
/ 

'fl - / 

·,, 

( ,"' -

5 6 7 8 9 10 

Group Group Group Group Group Group 
Name & Name& Name& Name& Name& Name& 
Month Month Month Month Month Month 

/\, ,,,. • 11, /i//1n ;.2 ,;;!,';._ ;J . 1 - ,),,. , . ,:: /:.' .',/ , .... /") ( ": " .Y . 
I I :,. ' 

} ') , I > .- /..:.... ,~ "t. , .... - I 

I :..-· '1 t/ ·/ y t / ' 
' ,.. . J 0 "' ' C) 

' ~ 

/ v , 
/, //J /. 1/. /V/1:;- /'../1~ Ji //J 

( 

·1 I I 

I 
'/ 

I 7 y l/ 
I I 

~1 
I I 

'.,./ 1 -
I l,,j 

I I 

-, 

I :. /'' I / I I ;: ) '...! I ( I 

I I I·: '/· l ,,, 

'7 3 !/ l-/ '-/ I 
.> _, 

Number of Items In ., -. 
- Compliance: 

,,,' / 

-
/~ 

,.. 

1: . .. :' / 

- I.• , I', i 
/ 
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/ . ,. ;; ' ' 
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2011 Ohio Standards - Adult Correctional Institutions 

Standard Number: j Supersedes: I Authorizing Policy or A.R.: 
,. 

15-06 New 22-BUS-10, 22-BUS-14 ,,. 

Personal Service Contracts 

Appropriate department staff will evaluate contractor performance by reviewing monthly 
statistical reports, invoices, research provided by the contractor, or other relevant data required 
by the agreement such as performance milestones or following the principals of total quality 
management (Quality Services Through Partnership in Ohio State government). An 
independent contract may be used in a short term or one time need that will not continue longer 
than a six month period. A contractor may submit a request for payment by submitting 
information on an invoice under the guidelines of Policy 22-BUS-l 4, which is: 

1. Date and amount of request 
2. Contractor's name, professional title, and home address 
3. Contractor's social security number or federal employee JD number 
4. Description and dates of services performed 
5. Unit of time and rate of pay on which the requested compensation is based 
6. Contractor's signature 

Auditor Observations: 

Review Personal Service files fo r the audit period. 

A Is appropriate department staff evaluating the contractor's performance by reviewing monthly 
statistical reports. in~es, research provided by the contractor, or other relevant data required 
by the agreement? Yes No 

8 . If an independent contract was used. was the contract used onp for a J.hort term o; only a period 
ofs ixmonths orless? Yes No - NIA _,.,,(" • ...,.: '/'';-•< ~ .., c~·.1 1·«"'7 .J 

(., ..r l c-.J - - ~. "·.' h ,.. f • 

C. Uoes the %ctor·s invoice contain the required information required by Policy 22-BUS-14? 
Yes o 

Compliance Rating lo Compliance rn Non-Compliance 0 Non-Applicable 
If found Non-Compliant or Non-Applicable, clearly document why: 

.1; - / ' < , ,. - , ,.. ~ ,. r. ,I ,,, i..-'•·1 c.. r ,. .. , M 
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201 1 Ohio Standards - Adult Correctional Institutions 

Stan~ard Number: j Supersedes: I Authorizing Policy or A.R.: ' . ' 1 • 

15-07 New 05-0JT-12 

Telecommunication 

Monthly reviews on ten telephones extension will be conducted on the wired telephones and a ll 
state owned cellular telephone calls will be reviewed by procedures state in PolicyOS-OIT- 12. The 
employee sha ll review the activity and s ign the printout. Each person assigned a cellula r 
telephone must review the deta iled bill a nd initial any personal calls made or received. The State 
shall be reimbursed at the c urrent rate for any personal calls charged to the State. 
Reimbursement sha ll occur within 14 calendar days following receipt of the monthly agency 
telephone bill. 

Auditor Observations: 

Review Telecommunication files for the audit period. 

A. Does the Business Office randomly select ten telephone extensions from a monthly billing 
statement. to screen the long distance telephone call activity? Yes 0 ~ /l· II/-

B. Is the emplO) ee reviewing the billing statement printouts with questionable long distance 
calling activity and signing the printout? Yes 0 -NI II 

C. Did employees provide reimbursement for any personal calls made or re~d within 14 
calendar days following receipt of the monthly agency telephone bill? es No 

D. Did each person assigned a cellular telephone review their portion of the detailed bi II and initial 
any personal calls made or received? Yes 4 

/ 

Compliance Rating lo Compliance ~Non-Compliance 0 Non-Applicable 
If found Non-Compliant or Non-Aoolicable, clearly document why: 

') . U A/ t>- ~ ,; 11 /i • .,, ,., . r .,.... µ.·?°' t-v II A --~ . . . --.... 
.~-~""' , .. ,~ .. /, 

, 
/) - /}; , 1 n I 

/} ;J ,_ ,{ ! './ · 

. ./ I 
r /V' t,,:,-_ ~'. /' r ,_ ;/.,,/.,.,, /)/• (.•"" ,/ , ; ' I 

/ ./ , 
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DEPARTMENT OF REHABLILITATION AND CORRECTION 

INSTITUITON: ---~;-· _c?_ / ________ _ 

ACA FISCAL REVIEW DATE: ----"'~_/___.'7 __ /_1_1 ___ _ 

TELECOMMUNICATION 

STANDARD NUMBER: 15-07 

AUDITOR: --"""!)_._"""/_,_· _<_~_c ,_,_!._,_:_/:_ _____ _ 

1 2 3 

Month and Date Month and Date Month and Date 

Questions: 
/1 ' / ( ,! ) I I -;,/I 

A. Does the Business office randomly select 

ten telephone extensions from a monthly 
/..' ;/l- /11 billing statement, to screen the Ion!$ 1: /l //.' 

distance telephone call activity? r.(-1 ~ /) 
B. Is the employee reviewing the billing 

statement printouts with questionable long- /~<--
~ //l distance calling activity and signing the 

, 
I ' 

(/) 
/:... ', 

printout? (/) '/1 
c. Did employees provide reimbursement for 

any personal calls made or received within u 7 ·1 14 calendar days following receipt of the 
monthly agency telephone bill? I 

D. Did each person assigned a cellular 
telephone review their portion of the detailed I 

bill and initial any personal calls made or IV~} /'!./ I I. 
I . 

received? -, 
_,- / 

Total number of Yes (Y) -

Total Points Possible (12): /L 
r, "...- p /' J !' r 

~ 
Less: Number of Non-Applicable Items: (,... /! { '; ;.: ! •• ' ·_J 
Total Points Applicable: (,.. 

Less Number of "No" Not ln-C:impliance: 

Number of Items In-Compliance: I ,, s-
/' / I 

Compliance Rating: , - r 9. 
l ~ {. ' l 

-/ 

_, 
~I . I ,. ' I / 

Auditor: : I ' _ _..~_ 
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STANDARD 
14-01 
14-02 
14-03 
14-04 
14-05 
14-06 
14-07 

Interna l Management Audit 
Ohio Standards Compliance Tally & Comments Form 

Adult Correctional Institutions 
2012 Ohio Standards 
Chapter 14- Fiscal 

. -

c NC NA COMMENTS 
v //lr.7-

v- N:u/'/,-> 
v- /,1Jo7o 

v-_ /1;c7-
v 9o7o 
v / L;C>°T• 

/oo7o 

~i: 
J.OI .:i. 

-
> ., ~ 

14-08 v /) e.-:;: /./,,,;~ A/o C/>"1/?LoYe:"E"" fov.5/#t<-

14-09 v /Ao7-

14-10 v /~07~ 
. I :.,.. \~ , .. " . .. •"' i • di . , 

TOTAL (10) I q I I I 

" GENERAL COMMENTS ~ !'"' . ' " 

,f 
~ 

Institution Staff Signature: Date: 

Internal Management Auditor Signature: Date: 

Exhibit 12
Page 16 of 36



~ 
1 
tl 
'; 

Ohio Department of Rehabilitation & Correction 
Internal Management Audit Standards 

Adult Correctional Institutions , .. 
,. ~ .. :: '. 
Total Chapter Standards: L 

14-0l thru 14-10 

Standard Number. 
14-01 

Supenedes:-
2011 standard 15-0 I 

Authorizing Policy or A.R.: 
DRC Policv 22-BUS-03 

E mplovee Activitv Fund 

Each Institution will maintain an Employee Vending Commission fund that benefit the welfare, 
morale, and productivity for employees. A joint labor and management committee will be 
formed and comprised of an equal number of Labor and Management representatives to oversee 
the Employee Activity Fund. The joint Labor and Management committee shall develop a set of 
recommended guidelines governing the nature and frequency of employee fund-raising activities 
approved by the Director, Warden or APA Regional Admin istrator or their designee. 

The committee shall develop an annual plan of expenditures at the beginning of each fiscal year. 
The Institution staff shall not obligate any funds without a plan approved by the DBA Chief or 
designee. The committee and managing officer shall document approval of aU disbursements via 
signature on a form . All funds collected shall be accounted for by the employee/s designated for 
collection purposes on a form in the sample format provided by Policy 22-BUS-03. 

Auditor Observations: 
A. Is the disbursement reviewed from the employee activity fund used for purchases that provide 

for the benefit, welfare, morale and productivity for employees and in accordance with the 
approved plan? "JKYes O No 

B. Is the obligated funds reviewed on the approved plan by the OBA Chief or Designee~es ONo 
C. Is the fund-raiser activity voucher reviewed in compliance with the established guide! ines 

approved by the Director, Warden or APA Regional Administrator or the ir designee?J( Yes ONo 
0. Has the joint and labor management committee documented approval of all disbursement via 

signature on a form? J( Yes 0 No 
E. Are the reviewed fund-raiser funds accounted for by ernployee/s designated for collection 

purposes on a form ar.d submitted to the cashier?~ Yes 0 ~o 
F. Is the joint and labor management committee that oversee employee activity fund comprised of 

an equal number of labor and management representatives? 0 Yes 0 No 
G. Did the joint and labor management committee develop an annual plan of expenditures from the 

fund based on projected revenues and spending priorities developed by the committee? 
;g!Ycs 0 No 

H. Has the joint and labor management committee develop a set of recommended guidelines 
governing the nature and frequency of employee fund-raising activities fo r review and approved 
bv the Director, Warden or APA Re~ional Administrator or their desi1mee?'if Yes 0 No 

14-01 Compliance Rating ll( Compliance CT Non-Comvliance a · Non-Applicable 
If found Non-Comoliant or Non-Aoolicable. clearlv document -whv: 

/~!') 
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2012 Ohio Standards -AdulrCorrectional Institutions 

Standard Number: 
14-02 

Supersedes: 
2011 standard 15-02 

Authorizing Policy or A.R.: 
Business Office/Cashiers Manuals 

General Vouchers 

All payments should be made within thirty days after receipt of a proper invoice or interest must 
be paid to the vendor. \\-'hen payments are not made on the time should use the OBM late 
payment calculator should determine the amount of interest owed the vendor. A Request for 
Approval (DRC1229) must be completed by the Cashier's Office, than signed by the 
Warden/Designee if purchases are over SS00.00 for Industrial and Entertainment or other club 
accounts, or over SS00.00 for the Employee Vending Commission Fund, and sent to Central 
Office (with the RTP and backup documentation) for approval. After the check and a copy of the 
invoice are sent to the vendor. The original invoice needs stamped "PAID". 

Audicor Observations: 

Review general voucher tiles of the various funds for the audit period. 

I 

A. Are all payments made within thirty days after receipt of a proper invoice?~ Yes 0 No _, 

B. If invoice payments are not made on time was the OBM late calculator used to determine the 
interest owed the vendor? 0 Yes 0 No 1;/J JJ/A© 

C. Is there a Request for Approval (DRC 1229) signed by the Warden/Designee for purchases over 
$500.00 for Industrial and Entertainment, other c lub accounts, or Employee Vending 
Commission Fund. sent to Operation Support Center (with the RTP and backup documentation) 
for approval on file? (Only apply where applicable)1ilt Yes 0 ~o 

o. Non-Applicable 

/.NlfPl~&'"s OVER!. do T;o /,4-
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Standard Number: .. 
14-03 

2012 Ohio Standards - Adult Correctional Institutions 

Supersedes: Authorizing Policy or A.R.: 
2011 standard 15-03 AR 5120-5-04 

Administration of Industrial and Entertainment Funds 

All disbursements from this fund shall be used for purchases which exclusively benefit inmates. 
The disbursement from this fund may be made for, but shall not be limited to the following: 
recreation equipment, entertainment, library supplies and equipment, video purchase, rental, 
and licensing, chapel expenses, occupational and/or activity therapy supplies, going-home clothes, 
inmate free postage, hygiene, and legal kits, and repair and maintenance of equipment eligible for 
purchase with these funds. For specifically planned events (e.g., )'ard day), specialty food items 
may be purchased with the approval of the Chief of the Division of Business Administration or 
Designee. Six (6) outside entertainment perfor mances each fiscal yea r may be authorized by the 
warden. 

Auditor Observations: 

Review Industrial and Entertainment Fund files for the audit period. 

A. Are the disbursements from this fund within the guidelines of approved disbursements? 
'j{Yes D No 

B. For planned events (e.g., yard day). are food items, purchased with the approval of the Chief of 
the Division of Business Administration or Designee? 0 Yes D No ~ ,./ l (\CO 

C. Are entertainment performances preapproved? D Yes D No ~ t-JlA© 

D. Are all disbursements from the Industrial and Entertainment Fund used exclusively to benefit 
inmates? :J~ Yes D No 

D Non-Compliance D Non-Anolicable 
licable, clearly document whv: 

/L "'7N#.S:-,O Ev c-,vt; S 

'AJ £'~ 6'f.,,A./ MEA/C ·e:-E 
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2012 Ohio Standards -Adult Correctional Institutions 

Standard Number: 
14-04 

Supersedes: Authorizing Policy or A.R.: 
20 l J standard 15-04 AR 5120-5-06. ORC 4709.02 

Industrial Arts 

Before arts and crafts activities commence, the cashier's office shall purchase, using Industrial 
and Entertainment Funds, a vendor's license for state sales tax. At least quarterly, periodic 
physical inventory counts shall be performed and any discrepancies fonvarded to the institution 
investigator for review. Monies collected, excluding sales tax, shall be distributed monthly with 
eighty per cent credited to the inmate's personal account and twenty per cent remaining in the 
established account. For inmate personal services (e.g., barber shop, and hair dressing), inmates 
shall purchase required licenses using personal funds. No person shall engage in or attempt to 
engage in the practice of barbering, hold themseh·es out as a practicing barber, or advertise in a 
manner that indicates they are a barber, without a barber license issued. An inmate shall not be 
permitted to earn more than one thousand two hundred dollars in net profit from Industrial Arts 
activities in a calendar year. The cashier's office shall prepare a monthly profit and loss 
statement for each personal service to ensure it is solvent. 

Auditor Observations: 

Review Industrial Arts Fund files for the audit period. 

A. Are monthly profit and loss statements prepared for each personal service, to ensure it ts 
solvent?\iYes 0 No 

B. Is the money collected for tangible goods, excluding sales tax, distributed monthly with eighty 
percent credited to the inmate's personal account and twenty percent remaining in the IA 
account? J(Yes 0 No 

C. Are periodic physical inventory counts conducted and any discrepancies sent to the institution 
investigator for review? \i1 Yes n No 

D. Has the Cashier's Office purchased a vendor's license for state sales tax before arts and crafts 
activities begin? J J{Yes D No 

E. Are there any inmates engaged in or attempt to engage in the practice of barbering? 0 ~es R ~ 
F. Is the inmate purchasing license using their personal funds \\hen they are involved in pr6tiding 

irunate personal services such as the barbershop, etc.? 0 Yes 0 No ~ ,.rll\ 
G. ls any individual inmate earning more than one thousand two hundred dollars in net profit from 

Industrial Arts activities in a calendar year? 0 Yes ~No 

0 Non-Applicable 

Alo /#M"1-7:c .fc,&p~ 
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DEPARTMENT OF REHABILITATION AND CORRECTION 
IMA FISCAL REVIEW DATE: • 
INSTITUTION:. _ _....__1 ___ _ 

INDUSTRIAL ARTS 
STANDARD NUMBER 14-04 

j~ I <.:_ 
AUDITOR: _.r - I / j J 

1 2 3 4 

Month/Year Month/ Year Month/ Year Month/ Year 

Questions l\~l. .1 r.I\ -..) ~,{.le ., Frp, i.-01 2.. lftiAR Z..O!l 
A Are monthly profit and loss statements prepared for 

'/ y '-/ '/ each personal seN1ce to ensure 1t is solvent? 

8 Is the money collected for tangible goods, excluding 
sales tax, distributed monthly with 80% credited to 
the inmate's personal account and 20 % remaining '/ y '/ y 
in the IA account? 

Subtotal{# of " Yes" results) 
., - .., - ?_ • 

GENERAL QUESTIONS REGARDING 
RECEIPTS AND DISBURSEMENTS: Subtotal" ~ 

c Are periodic physical 1nvenlory counts conducted and any 

'/ discrepancies sent to the 111stitut1on investigator for review? 

D Has the Cash1e(s Office purchased a vendor's hcense for 

''/ state sales tax before arts and crafts activities begins? 

E Are there any inmates engaged in or attempt to engage in 

;JJACD the practice of barbering? If yes, 1s the license valid (i.e., 
not exo1red)? 

F Is the inmate purchasing the license usmg their personal CD funds when they are involved in providmg inmate personal 
Al I A -..:s.ecv1ces.such as the barbershop, etc ? 

G r~ 1nd1vidual inmate earning ~han $1 200 00 in 

'/ net profit from Industrial Arts achv1tles m a calendar year? 

Subtotal (# of" Yes" results): ? 
Number of Items In-Compliance. t I 

Total Points Possible (13): 13 
Less Number of Non-Applicable Items· I.. z. I 
Total Points Applicable n 
Less Number of " No" Not In-Compliance '-. o'z 
Number of Items In-Compliance· I \ 
Compliance Rating I 00°~,.. 90% Meets Compliance 

A"ditocCL~ 
(\) '!!;'""" , 

--~.•" ""-' 

e:'_ J 
-IE.· 

c: 
0 ¥ 

r-J I u" 
~t-.. Lo 

-~c_: ~ ... f.-1:. r r!<.~ ~ 

....... 
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2012 Ohio Standards -Adult Correctional Institutions 

Standard Number: Supersedes: Authorizing Policy or A.R.: 
14-05 2011standard15-05 AR 5120-5-07. 24-CAS-04, 73-GRP-Ol, Business 

~(:\.:~'. 
.J' 

·- (J OfficeLCnshiers Office Manuals 

Inmate Groups 

Inmate Group activities are to benefit the inmate, the general inmate population and the 
community. Groups may establish dues not to exceed six dollars per year, per member. A \'endor 
license shall be obtained by each group selling services or merchandise, and sales tax must be 
paid in accordance with state law. All expenditures by inmate groups shall be app roved in 
advance by the Warden or Designec. Accountability reports are to be prepared on a monthly 
basis for a ll fund raising actil'ities and submitted to the group advisor and the Warden or 
Designee. 

Auditor Observations: 

Review Inmate Group Fund files for the audit period. 

A. Does the inmate group have a current vendor's license on file?~ Yes ONo 

B. Are established dues six dollars or less per year approved by the warden? 'O{Yes ONo 

C. Is the inmate group getting approval from the Warden or Designee before making any 
expenditure? .J ~ Yes ONo 

D. Does the approved Inmate Group activity benefit the inmate, the general population and the 
community? ~ Yes 0 No 

E. Are accountability reports being prepared monthly for all fund-raising activities? ,iJ Yes ONo 

14-05 Compliance Rating I "l'1 Compliance Q Non-Compliance '. 0 Non-AoPlicabJe 
[f found Non-Compliant or Non-Aoolicable, clearly document why: 

C/OP'°e;. CJQ.-....-,;PL/ #N'~ 
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2012 Ohio Standards - Adult Correctional Institutions 

Standard Number: j Supersedes': I Authorizing Policy or A.R.: 
... ~ 
.. . ' 

14-06 2011 standard 15-06 22-BUS-10, 22-BUS-l'.4 ~ ... ~. ~ ~. ·~·: '!"'!-.;·~~ I,/;... 

Personal Service Contracts 

Appropriate department staff will evaluate contractor performance by reviewing monthly 
statistical reports, invoices, research provided by the contractor, or other relevant data required 
by the agreement such as performance milestones or following the principals of total quality 
management (Quality Services Through Partnership in Ohio State government). An 
independent contract may be used in a short term or one time need that will not continue longer 
than a six month period. A contractor may submit a request for payment by submitting 
information on an invoice under the guidelines of Policy 22-BUS-H, which is: 

1. Date and amount of request 
2. Contractor's name, professional title, and home address 
3. Contractor's social security number or federal employee ID number 
.... Description and dates of services performed 
5. Unit of time and rate of pay on which the requested compensation is based 
6. Contractor's signature 

Auditor Observations: 

Review Personal Service fi les for the audit period. 

A. Is appropriate department staff evaluating the contractor's performance by reviewing monthly 
statistical reports, invoices, research provided by the contractor, or other relevant data required 
by the agreement? 1( Yes D No 

B. If an independent contract was used, was the contr~used only for a short term or only a period 
ofsix monthsorless? O Yes D No ~µ/A 

C. Does the contractor's invoice contain the required infonnation required by Policy 22-BUS-14? 
!)!' Yes O No 

14-06 Compliance Ratin2 l'!l. Comoliance 0 Non-Compliance 0 Non;.Anolicable 
If found Non-Comoliant or Non-Aoolicable, clearly document why: 

/ o/')3 ~#It 1-N~ , 

(;__) /Vo / ,-voE/'E.A/ncNZ a,,.,,.z;-,te,,,.b r.:S· 
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Standard Number. 
14-07 

Telecommunication 

2012 Ohio Standards -Adult Correctional Institutions 

Supersedes: 
2011 standard 15-07 

Aothorizin.g Policy or A.R.: 
05-0IT-12 

Monthly r eviews on ten telephone extensions will be conducted on the wired telephones and all 
state owned cellular telephone calls will be r eviewed by procedures stated in Policy 05-0IT-12. If 
personal calls are found on the employees' wired telephone, the employee shall review the 
personal telephone activity and sign the printout. Each person assigned a cellular telephone must 
review the detailed bill and initial any personal calls made or received. The State shall be 
reimbursed at the current rate for any personal calls charged to the State. Reimbursement shall 
occur within 14 calendar days following receipt of the monthly agency telephone bill. 

Auditor Observations: 

Review Telecommunication files for the audit period. 

A. Does the Business Office randomly select ten telephone extensions from a monthly bil:Bg 
statement, to screen the long distance telephone call activity? D Yes D No ~tJ/ Ir 

B. Is the employee reviewing the billing statement printouts with questionable long distance 
calling activity and signing the printout? D Yes D No J( # I.It 

C. Did employees provide reimbursement for any personal calls made or received within 14 
calendar days following receipt of the monthly agency telephone bill? )(Yes O No 

0 . Did each person assigned a cellular telephone review their portion of the detai led bill and initial 
any personal calls made or received? ::::! )(Yes 0 No 

0 · Non~Avolicable 

1.s //llo/~Tlvt!f!! /\/ 4 A/&:E,/J.5 
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DEPARTMENT OF REHABLILITATION AND CORRECTION 
IMA FISCAL REVIEW DATE: _ '-' _ __;,...., _ __._ ___ _ 
INSTITUITON: _ ... "--.:...('_,-___ ______ _ 
TELECOMMUNICATION 
STANDARD NUMBER: 14-07 

AUDITOR: D . ~ L-L / / J .s 

Questions· 

A Does the Business Office randomly select ten telephone 
extensions. from a monthly billing statement, to screen the 
long distance telephone call activity? 

B Is the employee reviewing the billing statement printouts 
with questionable long-distance calling act1v1ty and signing 
the printout? 
Month and Date for cellular 1f different from landline above 

c Did employees provide reimbursement ror any personal 
calls made or received within 14 calendar days following 
receipt of the monthly agency telephone bill? 

D Did each person assigned a cellular telephone review their 
portion of the detailed bill and inrtial any personal calls 
made or received? 

Total (# of" Yes" results): 

1 

Month and Date 

~e:PT z...ol\ 

,i.// If© 

; J /~(:) 

y 
'/ 
2-

Total Points Possible (12) f :L 
Less Number of Non-Applicab e Items: 

Total Points Applicable 

Less Number of " No" Not In-Compliance: 

Number of Items In-Compliance. 

Compliance Rating 

Aud1~:2- ~-

!:,.0 
fa 

.... o') 

'~ 
n ,..,c,·o 

2 3 

Month and Date Month and Date 

!>ar_ ~ I :::rA-.N "2.ol..z. 

c·· . G: ·.' 

J-4 .. /.·1 .. ' . 
...t't r e;J 

c ' . ('J 
/./~A. ,,; , d 

y 'I 
y '/ 
2- 2... 

Number of Items 

In-Compliance: (p 

Q) .h C... -·'"' r C: e:-t>JTR 5-X/ C. AL.L:5 VIL t:.T 
..- . 

I .. ~ .:,;sy ,.. r LJ. -· ~ - • I 

I :: / Iv ly'..! :~ ,1c;; • , · '. I ,...( /' ~ / ..'{. 
J .. t" 

..... c;~ ,\~f.t,;f) ...... 
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Standard Num her. 
14-08 
Employee Housing 

2012 Ohio Standards -Adult Correctional Institutions 

Supersedes: Authorizing Policy or A.R.: 
New DRC Policv 22-BUS-Ol, AR 5120-5-09 

· Applicants approved for Employee Housing will sign a State of Ohio, Department of 
Reha bilitation and Correction Rental Agreement (See attached DRCl 782). All adults residing in 
the Employee Housing and the responsible Deputy Warden will sign the agreement. All housing 
accommodations, including garages, shall be identified by name or number, or both, and type of 
facility. The cost of utilities for houses and apartments, including outside telephone service, will 
be borne by the tenant. A staff member shall be designated by the Warden to conduct annua l 
inspections of all housing facilities to ascertain the general condition of the facilities and 
compliance with fire, housekeeping, and safety regulations. An assessment of the property's 
condition shall be made at the time of inspection using the Employee Housing Inspection Report. 
(See attached DRCI863). A copy of the completed inspection report shall be given to the 
responsible Deputy Warden. Rent shall be paid biweekly, in advance, by payroll deduction. The 
rental charges designated for a particular housing unit is based upon the type of housing 
provided and shall be charged to any person occupying said quarters. Garage rental rates shall 
apply to any garage or parking facility not attached or considered part of a dwelling. Any 
exception to the rental rates outlined in this policy, (5120-5-09), must be approved by the Division 
of Business Administration. 
Auditor Observations: 

Review employee housing files, contracts, and payroll deductions. 
A. Does each Employee Housing Unit have a DRC 1782 signed? (if applicable) 0 

Yes 0 No 
8. Are all housing units, identified by name or number and type of facility? 0 Yes 0 No 
C. Are housing units inspected annually? OYes 0 No 
D. Are the annual inspections of housing facilities on DRC1863? 0 Yes 0 No 
E. Are the annual inspection forms submitted to the appropriate Deputy Warden? 0 Yes 0 No 
F. Are rents including all agreed upon charges deducted bi-weekly? 0 Yes 0 No 
G. Are rental rates based upon type of housing? 0 Yes 0 No 
I I. Are exceptions to rental rates per policy, if any. approved by the Division of Business 

Administration? (if applicable) 0 Yes 0 No 
I. Inspect ALL employee housing units. Fill in attached inspection report for all units. 
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DEPARTMENT OF REHABILITATION AND CORRECTION 
IMA FISCAL REVIEW DATE:-------
INSTITUTION: _ _./)....._=C!-~t --------
EMPLOYEE HOUSING 
STANDARD NUMBER: 14-08 

AUDITOR: ~ . '--Ol-C... / / ,,/ ..S 

1 2 

Name or# Name or # 

Type of F aOI ~y Type of Fac1hly 

Questions 

A Does each Employee Housing Unit have a 
DRC Form 1782 signed? (If applicable) 

B Are all housing unrts identified by name or 
number and type of tac1hty? 

c Are housing units inspected annually? /t I 
D Are the annual inspections of housing foc1hticc 

I ' I on ORC Form 1863? ) 
E Are the annual inspection forms submitted to · ; I the Deputy W arden of Adm1rnstrahon? 

F Are rents including all agreed upon charges 
deducted bi-weekly? 

G Are rental rates based upon the type of 
housing? 

H Are exceptions to rental rates per pohcy, 1f any, 
approved by the 01v1s1on of Business 
Adm1rnstralion? (If applicable) 

Total (# of "Yes" results): 

Total Points Possible(# of Units nu1t1pl1ed by 8)· 

Less Number of Non-Applicable Items 

Total Points Applicable. 

Less Number of "No" Not In-Compliance 

~ 
NI.A 

' 

~ 
,___L__ 

Number of Items In-Compliance ,I'..' .4 

I v I 

3 4 

Name or # Name or # 

Type ol Facuty Type of Facility 

-
I ( ) 

I " - ·" 
, 

A 

LJ 
/ I 

Number of Item s 

In-Compliance: 

Compliance Rating: ;1J}A_ 90% Meets Compliance 

.,c:::2_ c~ .,/? -

CD j)c.,I ;, I :5 //C" ·~-:-
;; tL J.-• EIE' 

I/,.,,, /7 !/ ...... -'-' ' ,;'. ~ 

5 

Name or # 

Type of Facility 
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2012 Ohio Standards -Adult Correctional Institutions 

Standard Number. I Supenedes: I Authorizing Policy or A.R.: -, 
14-09 New ........... OAC 126-3-01. Business Office Manual . ~ : 
Appropriated Funds 

All payments should be made within thirty days after receipt of a proper invoice. " Invoice" 
means an itemized listing showing delivery of the commodity or performance of the service 
described in the order and the date of the purchase or rendering of the service or an itemization 
of the things done, material supplied, or labor furnished and the sum due pursuant to the 
contract or obligation. Match invoices, receiving reports and encumbering document to check for 
accuracy, making sure all items have been received and prices are correct. If there isn ' t an 
encumbering document an approved Request to Purchase should be on file authorizing the 
purchase. If the item(s) or service(s) are not available from a source required by the State Use 
Law or other DAS State Purchasing or Acquisitions contract or mechanisms then you will need 
to conduct a bid vrocess for any purchase over SS00.00. 

Auditor O bservations: 

Review appropriated vouchers files. 

A. Was a proper invoice received for payment?:a Yes O No 

B. Was there verification of receipt of goods or service? J)!ll Yes D No 

C. Do the items on the invoice match the items on the verification ofreceipt?jl Yes 0 No 

D. For purchases over $500.00, were three (3) bids obtained? (Only apply where applicable) 
"\lj Yes O No 

14-09 Compliance Ratin2 Ill Compliance 0 Non-Compliance 0 Non-Aonlicable 
[f found Non-Comoliant or Non-Aoolicable, clearly document why: 

/Oo~ ~ /JL/ 4"1/C-€ 
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2012 Ohio Standards - Adult Correctional Institutions 

Standard Number. I Supersedes: 
>.. I Authorizing Policy or A.R.: ' J~ 

Jt! • • .. 
~ 

14-10 New _, -1+· AR 5120-5-02. Cashier's ManUal ,. .. 

Bank Statement Reconciliation Verification 

Bank statements for all internal funds shall be accurately reconciled to the appropriate 
checkbook at the end of each month. All internal funds should be reconciled in the Cashless 
Commissary and Trust fund Accounting System (CACTAS) bank r econciliation module monthly. 
At the end of each month, within 10 (ten) days of receiving your bank statement, complete the on-
line Monthly report of Cash Book Balances and Bank Reconciliations. Any bank or savings a nd 
loan association holding deposits shall be insured by federal insurance agencies. 

Auditor Observations: 

A. Are bank statements for all internal funds accurately reconci:ed to the appropriate checkbook at 
the end of each month? =JJ Yes 0 No 

B. Are all internal funds reconciled in the CACT AS bank reconciliation module monthly? 
:.Yes 0 No 

C. Are the on-line Monthly Report of Cash Book Balances and Bank Reconciliations completed at 
the end of each month, within l 0 (ten) days of receiving the bank statement? :J)! Yes 0 No 

D. Is the internal funds bank or savings accounts insured by federal insurance agencies? 
- Yes 0 No 

14-10 Compliance Rating I ~ Compliance 0 Non-Compliance 0 Noo-Aonlicable 
... 

If found Non-Compliant or Non-Applicable, clearl)' document why: 
/ ,..,o % ~h-1 /IL./ ,,,-?,,vb!: 

- ~ -- - --
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