
A. Purpose. 

Ohio Department of Mental Health 

Document Number: AH-32 

Type of Document: Policy 

Authority Source: O.R.C. 102 

Document Title: Outside Employment 

Applicability Statement: All Employees 

"Exceptions" if Applicable: None 

Effective Date: 4-3-2012 

Replaces: 4-28-2006; 

Directed To: All Employees 

Distributed By: Division of Human Resources 

Outside Employment 

To provide guidelines for ODMH employees who currently have, or desire to have 
employment outside ODMH. 

B. Definition. 

"Outside employment" means any form of non-ODMH employment or business 
relationship for payment in legal tender or in kind. Outside employment does not include 
participating in the activities of a nonprofit, charitable, religious, public service, or civic 
organization unless such activities are for payment in legal tender or in kind. 

c. Procedures. 

1. Outside employment shall not conflict with ODMH Policy L-04, "Ethics Policy''. 

2. Outside employment shall not adversely affect the employee's availability for shifts, 
assignments, or responsibilities with the department. 

3. Employees shall submit any questions regarding issues related to the department's 
Ethics Policy, as they relate to outside employment, to ODMH's Chief Legal Counsel. 

4. No ODMH resources shall be used for outside employment. Such resources include, 
but are not limited to, state equipment, computers, telephones, copiers, services, 
vehicles, patient or employee labor or time. 

5. No employee shall use sick leave, FMLA leave, or other medical leave while engaged 
in outside employment. 

6. Any violation of this policy may result in discipline under ODMH Policy AH-22, 
"Guidelines for Disciplinary Action''. · 

Tracy J. Plouck, Director 
Department of Mental Health 
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