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OFFICE OF THE OHIO CONSUMERS’ COUNSEL
TELEWORKER AGREEMENT
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I'he employee can be reached ot the following telephone number(s):

Hume/Lacation: Mobile:

Flus ugreement is entered to allow the employee to be chigible to participate in telework, which will be at QCC’s option
after the agreement is signed, The eimployee has read the current OCC Teleworking Policy and the employee agrees to
comply with the attached Teleworking Policy for work from home or other authorized location. Viotation of the
Telewarking Policy or this agreement may result in diseipline including termination of employment.

s ugreement provides the employee the cligibility lo work outside the OCC's office as specified below, and is not
censtrued as superseding the requirement for priol approval to work outside the office on overtime of other time on any
speeitic occasion in accordance with Section 2.2 of OCCs Teleworking Policy, This agreement may be terminated for
any reason by u directar or by the Consumers’ Counsel. Management mmay also terminate the teleworking program, in
their dhserelion.

Authorization for Teleworking is required when one's job description requires a need to telework, when there is a nced
1 work in excess of eight hours on a workday, or when there is a need to work on a weckend,

e entpfayee 18 responsible for documenting atl OCC work accomplished from home or other authorized location.

the duty of OCC employees 1o protect the contidentiality and security of OCC infoymation in any and all forms
weluding paper and digital, as well as to protect the scourity of OCC computing and comimunications equipraent, must
be maintained while telewarking. The QCC employec™s duty to protect OCC inforimation and equipment outside the
offive contmues for as fong as the employee has OCC information and equipment outside the office, regardiess of
whether this ngreement is terminated or the eniployee's employment with OCC ends.

Uhe emplovee is responsible for any tax Hability that may result from teleworking,
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