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Governor John R. Kasich •Lt. Governor MaryTaylor 
Director DavidT. Daniels 

.November 3, 2014 

Donald Mills 

Dear Donald Mills: 

Division of Human Resources 
8996 East Main Street, Reynoldsburg, OH 43068 

Phone: 614-466-4595 •Fax: 614-728-2622 
.www.agri.ohio.gov• hr@agri.ohio.gov 

This letter se1ves to inform you of your classification status. Pursuant to a ·careful review of the 
duties associated with your position, Human Capital Management Manager, PN# 20045674; it 
has been determined that your position is designated within the unclassified status in accordance 
with section 124.11 of the Ohio Revised Code. Accordingly, your employment is "at-will" and 
you se1ve at the pleasure of the agency's appointing authority, the Director of the Ohi·o 
Department of Agiiculture. 

If you have any questions, please do not hesitate to contact me at (614) 466-5339. 

Sincerely, 

Traci L. Orahood 
Human Resources Director 

cc: David T. Daniels, Director 
Howard F. Wise, Assistant Director 
Mehek M. Cooke, Chief Legal Counsel 
Employee File 

Serving Farrners and Protecting .Consumers Since 1846 
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Governor John R. Kasich •Lt. Governor Mary Taylor 
Director DavldT. Daniels 

November 7, 2014 

Donald Mills 
 

 

Dear Mr. Mills, 

Admlnistratlvo Office 
8995 East Main Street, Reynoldsburg, OH 43068 

Phone: 614-466-2732 • Fax: 614-466-6124 
www.agri.ohio.gov • administration@agri~ohio.gov 

In accordance with the provisions of the R.C. 124.11, you are being removed from the unclassified 
civil service position of Human Capital Management Manager, effective, Friday, November, 7, 2014. 

You are being removed for the following reasons, but not limited to, violations of R.C. 124.34; 
including neglect of duty and insubordination. 

Specifically, you failed to draft and/or issue notice of discipline to an employee as directed by your 
supervisor. Additionally, you submitted incorrect duty language to the Department of Administrative 
Services for the position of Plant Health Inspector. 

In accordance with R.C. 124.ll(D)(3)(a), it has been determined that because of you are being 
removed for neglect of duty and insubordination, you have forfeited any rights you may have to fall­
back into the classified civil service into a same or similar classified position that you may have 
previously held with the Ohio Depa1tment of Agriculture. 

Please srurender any equipment, keys, and your State Identification adge to the Enforcement Office. 

ct=:~~ \( '2-0l'-\ 
David T. Danie~r _D_a_t_e-'--+~+-"~~~~--

Cc: Howard F. Wise, Assistant Director 
Traci L. Orahood, Human Resources Director 
Employee File 

ll/1/IY . 
Date 

Serving Farmers and Protecting Consumers Since iB46 
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State of Ohio 
· Precautionary Order of Removal, Reduction, Suspension, 

Department of Administrative Services Fine, Involuntary Disability Separation 

M!:_ Donald Mills 

This will notify you that you are; lz:I removed; 0 suspended; 0 suspended (working); 0 fined; 

. 0 involuntary disability separated; 0 reduced in pay, from your position of . 

Human Capital Management Manager and/or reduced to new position of·----------------

effective November 7, 2014 
(if applicable) 

(date) 

The reason.for this action is that you have been guilty of (List relevant R.C. 124.34 dlsclpllnary offense(s)). 
(Section not appllcab/e for involuntary disability separation,) 

Specifically: Neglect of duty and insubordination·. You failed to draft and/or issue notice of discipline to an employee as 
directed by yo1'jr s11pervjsor Addjtjona!!y yo11 sc1bmitted jocotrect duty language to the Department of 
Administrative Services for the position of Plant Health Inspector. 

Notice of pre-disciplinary/separation hearing given to employee: September 12, 2014 

Pre-disciplinary/separation hearing held or waived: September 25, 2014 

(date) 

Employe~ allowed to meet with employer: [Z) Yes 0 No. 

Order hand-delivered to employee: November 7, 2014 

(date, if hand-delivered) 

If employee is suspended, list dates of suspension: 

(date) 

Signed at Reynoldsburg Ohio, 
11/7/2014 

Counter Signature, if applicable 

I Counlar signature, if applicable 

I Counter signature, if applicable 

ADM 4055 (Rav. 6-99)1PDF 

(city) (date) 

Type Name and Title of Appointing Authority 

David T. Daniels, Director 

Type Department, Agenoy, or lnslllullon 

Ohio Department of Agriculture 

Important: .See attachment for Employer and Employee Instructions. 

I 
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From: 
To: 
Subject: 
Date: 

Attachments: 

Orahood. Traci 

DASHRD.HRPollcy@das.ohlo.gov 

Civil Service Status Change for Agriculture 

Monday, November 03, 2014 11:34:00 AM 

Reouest for Status Change.pdf 
Human Resources Table of Oraanizatjon.pdf 
PD20045674 Human Capjtal Mqt Mgr 103114 <Donald Mills Status Chaogel.pdf 

Attached are the required documents for the Civil Service Status Change request. Due to the 
fact that this change is for an employee within HR and has access to all levels of the ePAR 
system I have not entered the ePAR. Once a decision has been made (approval or denial) of the 
request I will submit the ePAR to finalize the process. If you have any questions please contact 
me. 

Thanks, 

Traci L. Orahood 

Human Resources Director 
Tracj.Orahood@aiui.ohjo.goy 
p: 614-466-5339  

/C'\hl• O I De~Jrtrnenl of 
~ Agnculture 
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~hio I Departrnent of 
Agriculture 

Governor John R. Kasich •Lt. Governor MaryTaylor 
Director DavidT. Daniels 

November 3, 2014 

Kristen Rankin 
Department of Administrative Services 
Policy Administrator 
100 E. Broad St. 
Columbus, Ohio 43215 

Dear Mrs. Rankin: 

Division of Human Resources 
8995 East Main Street, Reynoldsburg, OH 43068 

Phone: 614-466-4595 •Fax: 614-728-2622 
www.agri.ohio.gov • hr@agri.ohio.gov 

As a result of a position description review within Human Resources, the Ohio Department of 
Agriculture (ODA) is requesting to change the civil service status from classified to unclassified 
on the following position: PN# 20045674, classification title Human Capital Management 

· (HCM) Manager. 

This position serves as the HCM Manager over the EEO program, Labor Relations program, 
Classification program, Perfonnance Evaluation program, and the HR Data Management 
program. The following duties justify this position as unclassified: provides oversight and 
guidance to employees by implementing and enforcing EEO guidelines or policies and ensuring 
accountability for employee adherence; directs and oversees discrimination complaint program 
and recommends corrective actions to aid in ODA leadership's decision making; provides 
oversight and guidance to agency supervisory staff to ensure proper implementation of agency 
policies and procedures related to employee discipline; organizes and attends grievance hearings, 
pre-discipline hearings, mediations, and arbitrations as an ODA management representative; 
ensures employee position descriptions accurately reflect duties pe1formed within each ODA 
division; and oversees implementation of effective HR automation tools to collect and track data, 
analyze trends, aid in capturing workforce (hierarchy/alignment), and aid in provide strategic 
human resources initiatives. For a complete listing attached grid submitted by the employee with 
job responsibilities. 

The following items are included with this request: a copy of the cuITent PD (the new PD will 
only change the civil service status from classified to unclassified because the employee has 
always been performing these duties), the cmTent table of organization, and a list of all DAS 
employees in this classification and their cmTent civil service status. 

Sincerely, 

~~- Da~ 
Traci L. Orahood 
Human Resources Director 

c: David T. Daniels, Director 
Howard F. Wise, Assistant Director 

Serving Farmers and Protecting Consumers Since 1846 
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fjOF~ Position Description for 
POSITION NUMBER 

- Ohio Department Of Agriculture 2004567 4 (22 ) 
---

DEPARTMENT NUMBER: AGR104000 u AGENCY: AGRICULTURE 

CLASS NUMBER: 64615 DIVISION: HUMAN RESOURCES 

CLASS TITLE: HUMAN CAPITAL MANAGEMENT MANAGER SECTION: HUMAN RESOURCES 

WORKING TITLE: HUMAN CAPITAL MANAGEMENT MANAGER COUNTY OF EMPLOYMENT: LICKING 
r---
APPTTYPE: Full Time Permanent 0 Classified IX] Unclassified D OT Eligibl IX] OT Exempt Exempt Type: Administrative 

ACTION: n New Position I] Update 0 Renumber D Rec lass 
~ 

POSITION NO. AND TIT LE OF IMMEDIATE SUPERVISOR: 20045649 HUMAN CAPITAL MANAGEMENT ADM D Organization Tree Link 

NORMAL WORKING HOURS (Exp lain unusual or rotating shift) 

FROM: 08:00 AM TO: 05:00 PM THIS POSITION IS OVERTIME EXEMPT. 

O/o Job Duties in Order of Importance 

55 Serves as Ohio Department of Agriculture (ODA) human resources manager & responsibly directs 
implementation of human resources sub-programs (i.e., Equal Employment Opportunities [EEO], 
labor relations, Americans with Disability Act (ADA], position descriptions [PD], performance 
evaluations, personnel actions, wellness program, employee assistance program (EAP], HR data 
management) & supervises assigned staff: interprets & applies laws, rules & regulations relating 
to human resources (e.g., union contracts, Ohio Revised Code, Ohio Administrative Code, US 
Department of Labor Federal Regulations, Fair Labor Standards Act, Equal Employment 
Opportunity Act, ADA); uses knowledge of general human resource management principles to 
make recommendations to enhance efficiency, standardization & automation of daily personnel 
processing functions; serves as point of contact for agency by implementing & enforcing 
guidelines/policies & ensuring accountability for agency employee adherence to HR 
policies/guidelines, union contracts, & state & federal laws/regulations (e.g., EEO, employee 
discipline, employee relations); responds to inquiries from agency employees regarding internal HR 
policies, procedures &/or ODA work rules relating to HR program assignments; conducts extensive 
research using multiple sources (e.g., ORC, OAC, periodicals, Internet, OAKS system); directs & 
oversees discrimination complaint program & recommends corrective actions to aid in ODA 
leadership's decision making; conducts internal investigations (e.g., interviews employees, 
complainants, & witnesses); writes reports of investigation facts & findings; organizes & attends 
grievance hearings, pre-discipline hearings, & mediations/arbitrations as ODA management 
representative; assists with administrative investigations to validate complaints of employee 
misconduct &/or assists in determining just cause for initiation of disciplinary process; ensures 
employee PD's accurately reflect duties performed within each ODA division; writes new &/or 
modifies existing PD's & ensures compliance with PD decentralization standards; performs job 
analysis of positions and/or job audits of employees to determine proper classification/pay range in 
accordance with state class plan; assists agency managers in creation of position specific 
minimum qualifications (PSMQ); provides oversight & guidance to agency supervisors/managers to 
ensure effective annual/probationary employee performance evaluations; ensures development of 
meaningful, attainable, & measurable employee performance goals; accesses performance 
evaluation criteria using online performance review system (e.g. , ePerformance); reviews & 
approves performance evaluations &/or makes recommendations for changes; acts hearing officer 
as agency designee for employee performance evaluation appeal hearings & writes detailed reports 
of findings; oversees implementation of effective HR automation tools to collect & track data (e.g., 
analyzes trends, captures workforce hierarchy/alignment) to aid Human Resources Director in 
implementation of strategic human resources initiatives; provides technical support to HR Staff & 
acts as administrator of electronic personnel filing system (e.g., Document Locator); coordinates 
with ODA Information Technology (IT) staff on implementation/modifications of HR system 
hardware & software (e.g. , background check system, electronic personnel filing system); manages 
record retention &/or data security policies within electronic personnel filing system; provides 
agency wide administration of Enterprise Learning Management (ELM) system; oversees course 
creation, learner enrollments, & course content development; troubleshoots & responds to ELM 
user problems &/or system error messages as ELM tier 1 support;; evaluates assigned staff's work 
product; provides guidance & oversight in assigned HR program areas; evaluates employee 
performance; ensures accountability & accuracy of employment processing activities; ensures 
effective delivery of customer service & staffing during agency business hours for ODA main 
reception area. 

Knowledge, Skills & Abilities 

Knowledge of: 1) civil service laws, rules & 
regulations; 2) agency human resources 
policies & procedures'; 3) human resources 
training & development; 4) employee benefits 
(e.g., workers' compensation, unemployment 
compensation, disability insurance, social 
security, public employees' retirement)'; 5) 
federal & state laws & rules governing fair 
employment practices (e.g., ADA, EEO); 6) 
interviewing; 7) technical writing; 8) supervisory 
principles/techniques'. 
Skill in: 9) operation of personal computer. 
Ability to: 1 O) define problems, collect data, 
establish facts & draw valid conclusions; 11) 
calculate fractions, decimals & percentages; 12) 
gather, collate & classify information about data, 
people or things; 13) handle sensitive inquiries 
from & contacts with officials & general public; 
14) prepare meaningful, concise & accurate 
reports. 

List Position Numbers and Class Titles of positions directly supervised. Signature of Agency Representative Dat e 
20045663-HCM Analyst; 20045697-Customer Service Assistant 1 

1.l(~ ~ --
10/31/2014 

Donald Mills OM 

AGRI • HR001 Position Description AN EQUAL OPPORTUNITY EMPLOYER Page 1 of 2 
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~@. OFM~ 
Position Description for 

POSITION NUMBER 

~· ~li'Of0-1--\) Ohio Department Of Agriculture 20045674 (22) 

DEPARTMENT NUMBER: AGR104000 u AGENCY: AGRICULTURE 

CLASS NUMBER: 64615 DIVISION: HUMAN RESOURCES 

CLASS TITLE: HUMAN CAPITAL MANAGEMENT MANAGER SECTION: HUMAN RESOURCES -
WORKING TITLE: HUMAN CAPITAL MANAGEMENT MANAGER COUNTY OF EMPLOYMENT: LICKING 

-----
APPTTYPE: Full T ime Permanent 0 Classified IX] Unclassified 0 OT Eligibl IX] OT Exempt Exempt Type: Administrative 

AC TION: n New Position ~ Update 0 Renumber D Reel ass 
-

POSITION NO. AND TITLE OF IMMEDIATE SUPERVISOR: 20045649 HUMAN CAPITAL MANAGEMENT ADM 0 Organization Tree Link 

NORMAL WORKING HOURS (Expla in unusual or rotating shif t) 

FROM: 08:00 AM TO: 05:00 PM THIS POSITION IS OVERTIME EXEMPT. 

% 

20 

15 

10 

Job Duties in Order of Importance 
Serves as liaison between DAS, union, & ODA staff on HR related matters & transmits decisions & 
directives: coordinates efforts between ODA management, complainants, & DAS Equal 
Opportunity Division; coordinates agreements/settlements between union, ODA management, & 
DAS Office of Collective Bargaining (OCB); coordinates state classification plan changes between 
ODA management, union, & DAS Office of Talent Management; ensures dissemination &for 
training to ODA employees on ePerformance system navigation &/or enhancements; submits 
ePerformance errors &/or system access problems on behalf of employees to DAS ePerformance 
manager; reviews & approves electronic personnel action requests (ePARs) for appropriate 
attachments, accuracy, & compliance with agency decentralized policy, statutes, & bargaining 
agreements; obtains necessary approvals from other state agencies &/or officials (e.g., DAS, State 
Personnel Board of Review, & union representatives) pertaining to ODA initiatives (e.g., 
terminations, reduction in workforce); advises & trains agency staff on ePerformance, discipline 
process, grievance process. 

Develops & maintains tracking reports (EEO, disciplines, & grievances) to document &/or identify 
trends: ensures necessary tracking of EEO complaints & discipline/grievance cases in electronic 
databases; develops & maintains reports to track discipline/grievance cases & ensures adherence 
to employee filing & retention of discipline records in accordance with DAS retention schedule. 

Performs other related duties as assigned: provides technical advice to aid Human Resources 
Director in decision making; assists Human Resources Director in defining agency structure, 
workforce succession planning; gathers relevant data & compiles data into desired report formats; 
participates in preparation & submission of HR related monthly, quarterly & annual reports (e.g., 
agency workforce plan, EEO/Affirmative Action, performance evaluation tracking, personnel action 
data/trends); assists in responding to requests for public records (e.g., employment records, EEO 
demographics, disciplinary trends) ; assists in maintaining &/or creating agency tables of 
organization; assists with agency reorganizations/staffing re-alignments;; provides training & 
disseminates necessary information on behalf of Human Resources Director to agency staff; 
provides technical expertise to assist in development &/or modification of agency-wide policies; 
provides verbal &/or written status reports to Human Resources Director as required; represents 
Human Resources at meetings & seminars; participates in &/or conducts HR-related training to 
ODA employees as required; participates in special group projects; attends & actively participates 
in meetings& seminars; travels to attend trainings &/or workshops. 

Additional Information 
THIS POSITION IS OVERTIME EXEMPT. 
TRAVEL REQUIRED, AS NEEDED. MUST PROVIDE OWN TRANSPORTATION. IN 
ORDER TO OPERATE A STATE VEHICLE, YOU MUST HAVE A VALID DRIVER'S 
LICENSE FROM STATE OF RESIDENCE. 

Knowledge, Ski lls & Abil ities 
Knowledge of: 1, 2*, 3, 4', 5, 6, 7, 8*. 
Skill in: 9. 
Ability to: 10, 11 , 12, 13, 14. 

Knowledge of: 1, 2*, 3, 4*, 5, 6, 7, 8*. 
Skill in: 9. 
Ability to: 10, 11, 12, 13, 14. 

Knowledge of: 1, 2*, 3, 4', 5, 6, 7, 8*. 
Skill in: 9. 
Ability to: 10, 11, 12, 13, 14. 

*Developed after employment 

List Position Numbers and Class Titles of positions directly supervised. Signature of Agency Representative Date 
20045663-HCM Analyst; 20045697-Customer Service Assistant 1 

jU-~ ~ · 
10/31/2014 

Donald Mills DM 

AGRI • HR001 Position Description AN EQUAL OPPORTUNITY EMPLOYER Page 2 of 2 
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EEO Labor Relations Classification 
Performance 

HR Data Management 
Evaluation 

Program Program Program 
Proeram 

Program 

:,... Provides oversight ,. Provides oversight and Y Ensures employee ,,.. Provides oversight ,. Oversees implementation of 
and guidance to guidance to agency position and guidance to effective HR automation 
agency employees supervisory staff to descriptions agency tools to collect and track 
by implementing and ensure proper accurately reflect supervisors/manag data, analyze trends, aid in 
en forcing EEO imple1nentation of duties performed ers to effectively capturing workforce 
guidelines/policies agency policies and within each ODA evaluate e1nployee (hierarchy/alignment), and 
and ensuring procedures related to division. performance and aid in provide strategic 
accountability for employee discipline. ensures human resources initiatives. 
employee adherence. ,. Writes new and/or development of 

modifies existing meaningful, , Provides technical support 
r Directs and oversees -.,, Organizes and attends position attainable and administration of 

discrhnination grievance hearings, descriptions and employee goals. electronic personnel filing 
co1nplaint program pre~discipline hearings, ensures systein. 
and recom1nends and compliance with r Reviews and 
corrective actions to mediations/arbitrations PD approves 
aidin ODA as ODA management decentralization perfonnance ,.. Coordinates with ODA 
leadership's decision representative. standards. evaluations and/or Information Technology 
making. makes staff on 

,. Assists with Y. Coordinates state recommendations implementation/modificatio 
,. Conducts internal administrative class plan changes for changes. ns of document 

investigations, to investigations to between ODA management system 
include interviewing validate complaints of management, '; Represents agency software and manages 
complainants and e1nployee 1nisconduct union, and DAS as hearing officer software's record retention 
witnesses. and detennines just Office of Talent for employee policies. 

cause for initiation of Management. performance 
disciplinary process. evaluation appeal ;,.. Provides administration of 

J.- Writes reports of ,.. Pe1fotms job hearings and Enterprise Leaming 
investigation facts r Assists \Vith analysis of writes detailed Management (ELM) 
and findings. development/maintena positions and/or reports of findings. system; oversees course 

nee of agency policies job audits of creation, learner enrollment, 
,.. Coordinates efforts and procedures. employees to and lea1ning content 

between ODA determine proper development. 
management, -,. Coordinates classification/pay 
cotnplainants, and agreements/settlements range in 
DAS Equal between union, ODA accordance with ,.. Troubleshoots ELM user 
Opportunity manage1nent, and DAS state class plan. problems and/or system 
Division. Office of Collective error messages as ELM tier 

Bargaining. ,,. Assists agency I support. 
managers in 

,. Ensures necessary ·,,. Ensures necessa1y creation of 
tracking of EEO tracking of position specific 
co1nplaint cases in discipline/grievance minimu1n 
electronic databases. cases in electronic qualifications. 

databases. 

r Develops and ,.- Develops and 
1naintains EEO maintains reports to 
tracking reports to track 
identify trends and discipline/grievance 
areas of conce1n and cases and ensures 
informs agency adherence to employee 
leaders filing and retention of 
appropriately. discipline records. 

Serving Farmers and Protecting Consumers Since 1846 
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List of Employees in HCM Manager Classification 

First Name· Last Name· Classification .f •·· 
.· 

Status . . 

Donald Mills Human Capital Management Manager Classified 

Keary Sorgini Human Capital Manal!ement Manager Classified 

~) Serving Farmers and Protecting Consumers Since 1846 
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From: 

To: 

Cc: 
Subject: 
Date: 
Attachments: 

Okay, thanks. 

Mills. Donald 

Orahood. Traci 

Soroini. Kearv 
RE: HR PD"s 

Friday, October 31, 2014 2:47:45 PM 

PD20045674 Human ca0;tal Mgt Mgr 103114.pdf 
PD2004567S Hum cap Mgt Mgr 103114.pdf 

I have incorporated those changes and have the 2 finalized PD's attached. 

From: Orahood, Traci 
Sent : Friday, October 31, 2014 2:32 PM 
To: Mills, Donald 
Subject: RE: HR PD's 

Here are my edits. 

Traci L. Orahood 
Human Resources Director 
Traci.Orahood@agri.ohjo.goy 

p: 614-466-5339  

t::'"\hl• O I Dep .. Htment of 
V Ag1rcu lturc 

From: Mills, Donald 
Sent: Friday, October 31, 2014 10:08 AM 
To: Orahood, Traci 
Subject: RE: HR PD's 

Traci, 

Attached is the draft PD for me. Please take a look and let me know if you would like to meet to discuss 
it. I incorporated the things ,that I put on the EEO Officer responsibility document that I sent you last 
week that will be submitted with the Affirmative Action plan. 

Please feel free to make edits as you see necessary using track changes - or, if you're interested in 
meeting, I would like to meet as early as possible today so that I can get this finalized by close of 
business. 

Thanks, 
Donald 

From: Orahood, Traci 
Sent: Wednesday, October 29, 2014 4:51 PM 
To: Mills, Donald 
Subject: HR PD's 

Donald, 

I would like t o have finalized and updated PD's on everyone in HR. Below is the order and due 

dates. Please schedule meetings with eit her Keary or I if you have questions regarding job 
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duties. 

1. HCM Managers 

2. HCM Sr. Analysts 
business. 

3. HCM Analyst & Customer Service 
business. 

4. HCM Administrator 
business. 

Thanks, 

Traci L. Orahood 
Human Resources Director 
Tracj.Orahood@agrj.ohjo.goy 
p: 614-466-5339  

~hio Depc1rlment of 
Agriculture 

Due: Friday, October 31st close of business. 

Due: Tuesday, November 4th close of 

Due: Thursday, November 6th close of 

Due: Monday, November 10th close of 
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1~.-~ Position Description for 
POSITION NUMBER 

- Ohio Department Of Agriculture 2004567 5 (22 ) 
,._ --

DEPARTMENT NUMBER: AGR I04000 u AGENCY: AGRICULTURE 

CLASS NUMBER: 64615 DIVISION: HUMAN RESOURCES 
-

CLASS TITLE: HUMAN CAPITAL MANAGEMENT MANAGER SECTION: HUMAN RESOURCES -
WORKING TITLE: HUMAN CAPITAL M ANAGEMENT MANAGER COUNTY OF EMPLOYMENT: LICKING 

- --
APPTTYPE: Full Time Permanent ~Classified D Unclassified D OT Eligibl ~OT Exempt Exempt Type: Administrative 

ACTION : 0 New Position [] Update D Renumber D Reclass 

POSITION NO. AND TITLE OF IMMEDIATE SUPERVISOR: 20045649 HUMAN CAPITAL MANAGEMENT ADM D Organization Tree Link 

NORMALWOR~NGHOURS (Explain unusual or rotating shift) 

FROM: 08:00 AM TO: 05:00 PM THIS POSITION IS OVERTIME EXEMPT. 

131 Job Duties in Order of Importance 

40 Serves as Ohio Department of Agriculture's (ODAs) human resources manager & responsibly 
directs implementation of human resources sub-programs (i.e., recruitment & staffing, OAKS 
position management, personnel actions, workers' compensation, disability coordination, 
unemployment, benefits administration, payroll, FMLA, , absence management) & supervises 
assigned staff: interprets & applies laws, rules & regulations relating to human resources (e.g., 
union contracts, Ohio Revised Code, Ohio Administrative Code, US Department of Labor Federal 
Regulations, Fair Labor Standards Act, Equal Employment Opportunity Act, Americans with 
Disability Act); serves as point of contact for agency recruitment/staffing needs, payroll, benefits, & 
disability (e.g., coordinates vacancy announcements, reviews/approves interview questions, 
deploys & promotes effective recruitment & selection process); uses knowledge of general human 
resource management principles to make recommendations to enhance efficiency, standardization 
& automation of daily personnel processing functions (e.g., job posting process, application review 
process, payroll process, disability process, FMLA process, interview & selection process); 
responds to inquiries from employees regarding internal HR policies, procedures &/or ODA work 
rules relating to HR program assignments;; evaluates work product; provides guidance & oversight 
in assigned HR program areas; evaluates employee performance; ensures accountability & 
accuracy of employment processing activities to include (e.g., workforce demographics, applicant 
tracking, employee deportment records, labor wages & hours); conducts extensive research using 
multiple sources (e.g., ORC, OAC, periodicals, Internet, OAKS system). 

35 

15 

Ensures compliance with hiring practices & educates hiring managers on interview standards in 
accordance with federal & state laws, agency policies & procedures, & union contracts: 
coordinates division subject matter experts (SME) for reviewing online applications; manages 
applicant tracking data & recruitment/selection materials using online hiring system (i.e., 
NEOGOV); receives, reviews & responds to ODA division personnel requisitions; ensures efficient 
processing of requested actions &/or streamlines HR processes; assigns recruitment requisitions to 
HR staff; serves as HR representative on interview panels, reviews interview questions for 
appropriateness, clarity, & fairness; reviews & approves hiring manager's requests to implement 
proficiency instruments; provides assistance to divisions in recruitment efforts tor vacancies 
requiring specialized career field &/or high-level of education/experience; attends job fairs & 
recruitment events to effectively market ODA careers & generate qualified applicant responses for 
vacant positions &/or hard to fill positions. 

Serves as liaison between DAS/Human Resources Division [HRD] & ODA Office of Human 
Resources on personnel processing-related matters & transmits decisions & directives: assists in 
processing & approval of electronic personnel action requests (ePAR); reviews & approves ePARs 
for appropriate attachments, accuracy, & compliance with agency decentralized policy, statutes, & 
bargaining agreements; obtains necessary approvals from other state agencies &/or officials (e.g., 
DAS, Governor's Office, OBM) pertaining to ODA initiatives (e.g. , advance step appointments, 
disability processing, payroll processing, unclassified appointments, drug testing); advises & trains 
agency staff on payroll, benefits, workers' compensation & other assigned programs; responds to 
applicant questions about the hiring process. 

Knowledge, Skills & Abilities 

Knowledge of: 1) civil service laws, rules & 
regulations; 2) agency human resources 
policies & procedures'; 3) human resources 
training & development; 4) employee benefits 
(e.g., workers' compensation, unemployment 
compensation, disability insurance, social 
security, public employees' retirement)'; 5) 
federal & state laws & rules governing fair 
employment practices (e.g., ADA, EEO); 6) 
interviewing; 7) technical writing; 8) supervisory 
principles/techniques'. 
Skill in: 9) operation of personal computer. 
Ability to: 10) define problems, collect data, 
establish facts & draw valid conclusions; 11) 
calculate fractions, decimals & percentages; 12) 
gather, collate & classify information about data, 
people or things; 13) handle sensitive inquiries 
from & contacts with officials & general public; 
14) prepare meaningful, concise & accurate 
reports. 

Knowledge of: 1, 2', 3, 4', 5, 6, 7, 8'. 
Skill in: 9. 
Abilityto: 10, 11, 12, 13, 14. 

Knowledge of: 1, 2', 3, 4', 5, 6, 7, 8'. 
Skill in: 9. 
Ability to: 10, 11 , 12, 13, 14. 

List Position Numbers and Class Titles of positions directly supervised. Signature of Agency Repres entative Date 
20045647-HCM Senior Analyst; 20045672-HCM Senior Analyst 

7 o -1 L ( oO _ ") 10/31/2014 

- -n 

Donald Mills OM 

AGRI - HR001 Position Description AN EQUAL OPPORTUNITY EMPLOYER Page 1 of 2 
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Position Description for 
POSITION NUMBER 

Ohio Department Of Agricu lture 20045675 (22) 

DEPARTMENT NUMBER: AGR!04000 U AGENCY: AGRICULTURE 

CLASS NUMBER: 64615 DIVISION: HUMAN RESOURCES 

CLASS TITLE: HUMAN CAPITAL MANAGEMENT MANAGER S ECTION: HUMAN RESOURCES 
~~~~~~~~~~~!---~~~~~~~~~~~~ 

WORKING TITLE: HUMAN CAPITAL MANAGEMENT MANAGER COUNTY OF EMPLOYMENT: LICKING 

APPT TYPE: Full Time Permanent ~ Classified 0 Unclassified D OT Eligibl ~ OT Exempt Exempt Type: Administrative 
~~=-~~"-~~~~~~'--~~~~~~~~~~~--I r-~~~~~~~~ 

ACTION: D New Position [81 Update D Renumber D Reclass 
r-~~~~~~~~- -~~~~~~~~~~~~~~~~ 

POSITION NO. AND TITLE O F IMMEDIATE SUPERVISOR: 20045649 HUMAN CAPITAL MANAGEMENT ADM 0 Organization Tree Link 

NORMAL WORKING HOURS (Explain unusual or rotating shift) 
THIS POSITION IS OVERTIME EXEMPT. FROM: 08:00 AM TO: 05:00 PM 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~__J 

1% I Job Duties in Order of Importance 
1 O Performs other related duties as assigned: provides technical advice to aid Human Resources 

Director in decision making; assists Human Resources Director in defining agency structure, 
workforce succession planning; gathers relevant data & compiles data into desired report formats; 
participates in preparation & submission of HR related monthly, quarterly & annual reports (e.g., 
agency workforce plan, payroll audits, personnel action data/trends); assists in responding to 
requests for public records (e.g., recruitment & selection files, employment records); assists in 
maintaining &/or creating agency tables of organization; assists with agency 
reorganizations/staffing re-alignments; provides training & disseminates necessary information on 
behalf of Human Resources Director to agency staff; provides technical expertise to assist in 
development &/or modification of agency-wide policies; provides verbal &/or written status reports 
to Human Resources Director as required; represents Human Resources at meetings & seminars; 
participates in &/or conducts HR-related training to ODA employees as required; participates in 
special group projects; attends & actively participates in meetings & seminars; travels to attend 
trainings &/or workshops. 

Additional Information 
THIS POSITION tS OVERTIME EXEMPT. 

TRAVEL REQUIRED, AS NEEDED. MUST PROVIDE OWN TRANSPORTATION. IN 
ORDER TO OPERATE A STATE VEHICLE, YOU MUST HAVE A VALID DRIVER'S 
LICENSE FROM STATE OF RESIDENCE. 

Knowledge, Skills & Abilities 
Knowledge of: 1, 2', 3, 4', 5, 6, 7, 8'. 
Skill in: 9. 
Ability to: 10, 11, 12, 13, 14. 

*Developed after employment 

List Position Numbers and Class Titles of positions directly s upervised . Signature of Agency Representative Date 

20045647-HCM Senior Analyst; 20045672-HCM Senior Analyst 

~-'\ll-~- 10/31/2014 

Donald Mills DM 

AGRI - HR001 Position Description AN EQUAL OPPORTUNITY EMPLOYER Page 2 of 2 
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Position Description for 
POSITION NUMBER 

Ohio Department Of Agriculture 2004567 4 (22 ) 
DEPARTMENT NUMBER: AGR ! 04000 U AGENCY: AGRICULTURE 

CLASS NUMBER: 64615 DIVISION: HUMAN RESOURCES 

CLASS TITLE: HUMAN CAPITAL MANAGEMENT MANAGER SECTION: HUMAN RESOURCES - ------- ----------
WORKING TITLE: HUMAN CAPITAL MANAGEMENT MANAGER COUNTY OF EMPLOYMENT: LICKING 

---+-----~ 

APPT TYPE: Full Time Permanent 

ACTION: 0 New Position 

~ Classified 0 Unclassified 0 OT Eligibl 

~ Update D Renumber 

~ OT Exempt Exempt Type: Administrative 

0 Reclass 
- - - --- ---

HUMAN CAPITAL MANAGEMENT ADM 0 Organization Tree Link POSITION NO. AND TITLE OF IMMEDIATE SUPERVISOR: 20045649 
-------------------------~ 

NORMAL WORKING HOURS (Explain unusual or ro tating shift) 

FROM: 08:00 AM TO: 05:00 PM THIS POSITION IS OVERTIME EXEMPT. 

I o/:-r- Job Duties in Order of Importance 

55 Serves as Ohio Department of Agriculture (ODA) human resources manager & responsibly directs 
implementation of human resources sub-programs (i.e., Equal Employment Opportunities [EEO]. 
labor relations, Americans with Disability Act [ADA], position descriptions [PD), performance 
evaluations, personnel actions, wellness program, employee assistance program [EAP], HR data 
management) & supervises assigned staff: interprets & applies laws, rules & regulations relating 
to human resources (e.g., union contracts, Ohio Revised Code, Ohio Administrative Code, US 
Department of Labor Federal Regulations, Fair Labor Standards Act, Equal Employment 
Opportunity Act, ADA); uses knowledge of general human resource management principles to 
make recommendations to enhance efficiency, standardization & automation of daily personnel 
processing functions; serves as point of contact for agency by implementing & enforcing 
guidelines/policies & ensuring accountability for agency employee adherence to HR 
policies/guidelines, union contracts, & state & federal laws/regulations (e.g., EEO, employee 
discipline, employee relations); responds to inquiries from agency employees regarding internal HR 
policies, procedures &/or ODA work rules relating to HR program assignments; conducts extensive 
research using multiple sources (e.g., ORC, OAC, periodicals, Internet, OAKS system); directs & 
oversees discrimination complaint program & recommends corrective actions to aid in ODA 
leadership's decision making; conducts internal investigations (e.g., interviews employees, 
complainants, & witnesses); writes reports of investigation facts & findings; organizes & attends 
grievance hearings, pre-discipline hearings, & mediations/arbitrations as ODA management 
representative; assists with administrative investigations to validate complaints of employee 
misconduct &/or assists in determining just cause for initiation of disciplinary process; ensures 
employee PD's accurately reflect duties performed within each ODA division; writes new &/or 
modifies existing PD's & ensures compliance with PD decentralization standards; performs job 
analysis of positions and/or job audits of employees to determine proper classification/pay range in 
accordance with state class plan; assists agency managers in creation of position specific 
minimum qualifications (PSMQ); provides oversight & guidance to agency supervisors/managers to 
ensure effective annual/probationary employee performance evaluations; ensures development of 
meaningful, attainable, & measurable employee performance goals; accesses performance 
evaluation criteria using online performance review system (e.g., ePerformance); reviews & 
approves performance evaluations &/or makes recommendations for changes; acts hearing officer 
as agency designee for employee performance evaluation appeal hearings & writes detailed reports 
of findings; oversees implementation of effective HR automation tools to collect & track data (e.g., 
analyzes trends, captures workforce hierarchy/alignment) lo aid Human Resources Director in 
implementation of strategic human resources initiatives; provides technical support to HR Staff & 
acts as administrator of electronic personnel filing system (e.g., Document Locator); coordinates 
with ODA Information Technology (IT) staff on implementation/modifications of HR system 
hardware & software (e.g., background check system, electronic personnel filing system); manages 
record retention &/or data security policies wilhin electronic personnel filing system; provides 
agency wide administration of Enterprise Learning Management (ELM) system; oversees course 
creation, learner enrollments, & course content development; troubleshoots & responds to ELM 
user problems &/or system error messages as ELM tier 1 support;; evaluates assigned staff's work 
product; provides guidance & oversight in assigned HR program areas; evaluates employee 
performance; ensures accountability & accuracy of employment processing activities; ensures 
effective delivery of customer service & staffing during agency business hours for ODA main 
reception area. 

Knowledge, Skills & AbilitieSJ 

Knowledge of: 1) civil service laws, rules & 
regulations; 2) agency human resources 
policies & procedures'; 3) human resources 
training & development; 4) employee benefits 
(e.g., workers' compensation, unemployment 
compensation, disability insurance, social 
securi ty, public employees' retirement)'; 5) 
federal & state laws & rules governing fair 
employment practices (e.g., ADA, EEO); 6) 
interviewing; 7) technical writing; 8) supervisory 
principles/techniques'. 
Skill in: 9) operation of personal computer. 
Ability to: 10) define problems, collect data, 
establish facts & draw valid conclusions; 11) 
calculate fractions, decimals & percentages; 12) 
gather, collate & classify information about data, 
people or things; 13) handle sensitive inquiries 
from & contacts with officials & general public; 
14) prepare meaningful, concise & accurate 
reports. 

List Position Numbers and Class Titles of pos itions directly supervised. Signature of Agency Representative Date 
20045663-HCM Analyst; 20045697-Customer Service Assistant 1 

j>J,-~ ~ -
10/31/2014 

Donald Mills DM 

AGRI - HR001 Position Description AN EQUAL OPPORTUNITY EMPLOYER Page 1 of 2 
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Position Description for 
POSITION NUMBER 

Ohio Department Of Agriculture 20045674 (22) 

DEPARTMENT NUMBER: AGR104000 U AGENCY: AGRICULTURE 

CLASS NUMBER: 64615 DIVISION: HUMAN RESOURCES 

CLASS TITLE: HUMAN CAPITAL MANAGEMENT MANAGER _____ ,_ SECTION: HUMAN RESOURCES - - - -
WORKING TITLE: HUMAN CAPITAL MANAGEMENT MANAGER COUNTY OF EMPLOYMENT: LICKING 

APPT TYPE: Full Time Permanent ~ Classified O Unclassified D OT Eligibl ~ OT Exempt Exempt Type: Administrative 
- - - - - - -----'=-- --"----

ACTION: [] New Position [] Update D Renumber D Reclass 
-------~ ------

POSITION NO. AND TITLE OF IMMEDIATE SUPERVISOR: 20045649 HUMAN CAPITAL MANAGEMENT ADM 0 Organization Tree Link 

NORMAL WORKING HOURS (Explain unusual or rotating shift) 

FROM: 08:00 AM TO: 05:00 PM THIS POSITION IS OVERTIME EXEMPT. 

Job Duties in Order of Importance 
20 Serves as liaison between DAS, union, & ODA staff on HR related matters & transmits decisions & 

directives: coordinates efforts between ODA management, complainants, & DAS Equal 
Opportunity Division; coordinates agreements/settlements between union, ODA management, & 
DAS Office of Collective Bargaining (OCB); coordinates state classification plan changes between 
ODA management, union, & DAS Office of Talent Management; ensures dissemination &/or 
training to ODA employees on ePerformance system navigation &/or enhancements; submits 
ePerformance errors &/or system access problems on behalf of employees to DAS ePerformance 
manager; reviews & approves electronic personnel action requests (ePARs) for appropriate 
attachments, accuracy, & compliance with agency decentralized policy, statutes, & bargaining 
agreements; obtains necessary approvals from other state agencies &/or officials (e.g., DAS, State 
Personnel Board of Review, & union representatives) pertaining to ODA initiatives (e.g., 
terminations, reduction in workforce); advises & trains agency staff on ePerformance, discipline 
process, grievance process. 

15 Develops & maintains tracking reports (EEO, disciplines, & grievances) to document &/or identify 
trends: ensures necessary tracking of EEO complaints & discipline/grievance cases in electronic 
databases; develops & maintains reports to track discipline/grievance cases & ensures adherence 
to employee filing & retention of discipline records in accordance with DAS retention schedule. 

10 Performs other related duties as assigned: provides technical advice to aid Human Resources 
Director in decision making; assists Human Resources Director in defining agency structure, 
workforce succession planning; gathers relevant data & compiles data into desired report formats; 
participates in preparation & submission of HR related monthly, quarterly & annual reports (e.g., 
agency workforce plan, EEO/Affirmative Action, performance evaluation tracking, personnel action 
data/trends); assists in responding to requests for public records (e.g., employment records, EEO 
demographics, disciplinary trends); assists in maintaining &/or creating agency tables of 
organization; assists with agency reorganizations/staffing re-alignments;; provides training & 
disseminates necessary information on behalf of Human Resources Director to agency staff; 
provides technical expertise to assist in development &/or modification of agency-wide policies; 
provides verbal &/or written status reports to Human Resources Director as required; represents 
Human Resources at meetings & seminars; participates in &/or conducts HR-related training to 
ODA employees as required; participates in special group projects; attends & actively participates 
in meetings& seminars; travels to attend trainings &/or workshops. 

Additional Information 
THIS POSITION IS OVERTIME EXEMPT. 

TRAVEL REQUIRED, AS NEEDED. MUST PROVIDE OWN TRANSPORTATION. IN 
ORDER TO OPERATE A STATE VEHICLE, YOU MUST HAVE A VALID DRIVER'S 
LICENSE FROM STATE OF RESIDENCE. 

Knowledge, Skills & Abilities 
Knowledge of: 1, 2', 3, 4', 5, 6, 7, 8'. 
Skill in: 9. 
Ability to: 10, 11, 12, 13, 14. 

Knowledge of: 1, 2', 3, 4', 5, 6, 7, 8' . 
Skill in: 9. 
Ability to: 10, 11, 12, 13, 14. 

Knowledge of: 1, 2', 3, 4' , 5, 6, 7, 8'. 
Skill in: 9. 
Ability to: 10, 11, 12, 13, 14. 

' Developed after employment 

List Position Numbers and Class Titles of positions directly supervised. Signature of Age ncy Representative Date 
20045663-HCM Analyst; 20045697-Customer Service Assistant 1 

~-~-
10/31/2014 

Donald Mills OM 

AGRI - HR001 Position Description AN EQUAL OPPORTUNITY EMPLOYER Page 2 of 2 
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From: 
To: 
Subject: 
Date: 

I concur. 

Traci L. Orahood 

Orahood. Traci 
Sorgini. Keary: Mills. Donald 
RE: HR PD"s 
Friday, October 31, 2014 11:32:00 AM 

Human Resources Director 
Traci.Orahood@agri.ohjo.gov 
p: 614-466-5339  

c h1·0 I De~artmentof 
~ f\gncu I ture 

From: Sorgini, Keary 
Sent : Friday, October 31, 2014 11:32 AM 
To: Mills, Donald; Orahood, Traci 
Subject: RE: HR PD's 

I think it looks good. 

Thank you, 

Keary M. Sorgini 

HR Manager 

Keary.Sorgini@agri.ohio.gov 

p: 614-728-4205 

t::\hl• O I De~artment of 
~ Agriculture 

From: Mills, Donald 
Sent: Friday, October 31, 2014 11:22 AM 
To: Sorgini, Keary; Orahood, Traci 
Subject: RE: HR PD's 

Thanks Keary. I have incorporated your changes/recommendations. Where you noted duplication, I 
simply deleted those since it read as though it was captured multiple times. See attached and let me 
know if you think it's good to finalize. 

From: Sorgini, Keary 
Sent: Friday, October 31, 2014 11:02 AM 
To: Mills, Donald; Orahood, Traci 
Subject: RE: HR PD's 

Please see attached my suggestions/ questions. 

Thank you, 

Keary M. Sorgin i 

HR Manager 
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Keary.Sorgini@agri.ohio.gov 

p: 614-728-4205 

hi• O I Der~artme11t of 
Agr1culture 

From: Mills, Donald 
Sent: Friday, October 31, 2014 8:35 AM 
To: Orahood, Traci; Sorgini, Keary 
Subject: RE: HR PD's 

Keary and Traci, 

I have a draft PD for Keary's position: I tried to capture everything that I think is within Keary's 
responsibility. I would like you both to please take a look at it (see attached). Also, please let me know if 
the duties are not what they should be (or if I omitted anything). You're welcome to make changes as 
you see appropriate (please use track changes so I'll know what I should focus on 
changing/deleting/adding). If you both feel we should meet to discuss it, I am available anytime today -
just let me know. 

My goal is to try to finalize the HR Manager PD's today so if we can flush out any changes as early in the 
day as possible, it would be much appreciated. 

Thanks, 
Donald 

From: Orahood, Traci 
Sent: Wednesday, October 29, 2014 4:51 PM 
To: Mills, Donald 
Subject: HR PD's 

Donald, 

I would like to have fina lized and updat ed PD's on everyone in HR. Below is t he order and due 

dates. Please schedule meetings with either Keary or I if you have questions regarding job 

duties. 

1. HCM M anagers 

2. HCM Sr. Ana lysts 

business. 

3. HCM Analyst & Customer Service 

business. 

4. HCM Administrator 

business. 

Thanks, 

Traci L. Orahood 

Human Resources Director 
Traci.Orahood@agrj.objo,goy 

p: 614-466-5339   

~hio Depart met 1t of 
Agricu lture 

Due: Friday, October 31st c lose of business. 

Due: Tuesday, November 4th close of 

Due: Thursday, November 5th close of 

Due: Monday, November 10th c lose of 
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From: 

To: 
Subject: 
Date: 

Orahood. Traci 

Mills. Donald; Sorolnl. Keary 

RE: HR PO"s 

Friday, October 31, 2014 11:33:00 AM 

I am good with her suggestions. 

Traci L. Orahood 
Human Resources Director 
Traci.Orahood@agri.ohjo.gov 

p: 614-466-5339  

, hi" O I De1~artrne11t of 
Agriculture 

From: Mills, Donald 
Sent: Friday, October 31, 2014 11:33 AM 
To: Sorgini, Keary; Orahood, Traci 
Subject: RE: HR PD's 

Thanks Keary for helping me out with looking it over so quickly. 

Traci, please let me know if you're okay with it and I will finalize it accordingly - or if there are changes 
you would like, let me know. 

Thanks, 
Donald 

From: Sorgini, Keary 
Sent: Friday, October 31, 2014 11:32 AM 
To: Mills, Donald; Orahood, Traci 
Subject: RE: HR PD's 

I think it looks good. 

Thank you, 

Keary M. Sorgini 

HR Manager 

Keary.Sor~jnj@agrj .ohjo.goy 

p: 614-728-4205 

IC"\hl• O I De~cJrtment of 
~ Ag11culture 

From: Mills, Donald 
Sent: Friday, October 31, 2014 11:22 AM 
To: Sorgini, Keary; Orahood, Traci 
Subject: RE: HR PD's 

Thanks Keary. I have incorporated your changes/recommendations. Where you noted duplication, I 
simply deleted those since it read as though it was captured multiple times. See attached and let me 
know if you think it's good to finalize. 
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From: Sorgini, Keary 
Sent: Friday, October 31, 2014 11:02 AM 
To: Mills, Donald; Orahood, Traci 
Subject: RE: HR PD's 

Please see attached my suggestions/questions. 

Thank you, 

Keary M. Sorgini 
HR Manager 
Keary,Sorgin j@agri.oh jo.~ov 

p: 614-728-4205 

hi. 0 I De1~cirtment or 
Agriculture 

From: Mills, Donald 
Sent: Friday, October 31, 2014 8:35 AM 
To: Orahood, Traci; Sorgini, Keary 
Subject: RE: HR PD's 

Keary and Traci, 

I have a draft PD for Keary's position; I tried to capture everything that I think is within Keary's 
responsibility. I would like you both to please take a look at it (see attached). Also, please let me know if 
the duties are not what they should be (or if I omitted anything). You're welcome to make changes as 
you see appropriate (please use track changes so I'll know what I should focus on 
changing/deleting/adding). If you both feel we should meet to discuss it, I am available anytime today -
just let me know. 

My goal is to try to finalize the HR Manager PD's today so if we can flush out any changes as early in the 
day as possible, it would be much appreciated. 

Thanks, 
Donald 

From: Orahood, Traci 
Sent: Wednesday, October 29, 2014 4:51 PM 
To: Mills, Donald 
Subject: HR PD's 

Donald, 

I would like to have finalized and updated PD's on everyone in HR. Below is the order and due 
dates. Please schedule meet ings with either Keary or I if you have questions regarding job 
duties. 

1. HCM Managers 

2. HCM Sr. Analysts 
business. 

3. HCM Analyst & Customer Service 

Due: Friday, October 31st close of business. 

Due: Tuesday, November 4th close of 

Due: Thursday, November 5th close of 
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business. 

4. HCM Administrator 
business. 

Thanks, 

Traci L. Orahood 
Human Resources Director 
Traci.Orahood@agrj.ohio.gov 
p: 614-466-5339   

/C'\h1· 0 I De1~Mtme11t or 
'fW l\gnculture 

Due: Monday, November 10th close of 
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Donald t\ lills , .. Ohio Departmenr of, \gt-icultnr(' 
~1:rrkmcnt .\gn.·<.·m~·nt ~111<.I Rck·ase of .\11 Chiims 
P~lgl' I of:'.) 

S_ETTLEM~NT AGREEMENT ANitRELEASJ~_Q_F CLAHHS 

Thi:-; ~eltlcmt:nt _\µ:rt.:ement and Rek~~" (If Cbims (''.\gn.·~rnt·nt"'; is m:1dt' ~ind cnlncd 11111) 
Ii~- ;tnd l.H.~l\1.:cen l )n11ald .\hlb ("\lill~") :md the ( )hio l )cpartmcm of. \griculrur(' ("C )[) \ ,.!. 

WHEREAS, :\fi1is filvd Ca:-:.e No. 2014-Rl:,i\1-l l-ICRJ hcf41r1.· rhc St~nc Pcr~1m1w1 B<Jim.l of 
RtTtcw (''~PBH" or ''l>o1ml"). Complaim Kn~. 8(>~) &. 1{81 hdni-1: the 1:.1..p1:d l~inplo~lllt'IH 

< )pp(lrtuniry l)i,·ision 11f the ( )hiu lkparrmt:ni ~>f .\dmini~trnti\ L' St·rYin::' (''!-'.()I)'"). and < :h~1r~1y 

'\()~.Cc)! .. \1 (.flr:'ll) ox1r:201-t & C:OJ. :1 (-ll-ll5) 1111201-i lwfc11-c: 1hc ()hio ('inl l(ivhh 
Cnmmi~--ion C« )( :l\C.): and 

WHEREAS, the Panic:; Jesirc l<> n.~scJ]n: :my mid all dispuH:~ rcl:11i11g to \lllk ctnp!1•}11w111 

\t·ith ()I).\, including, bu1 not limirt:d ro, 1ho:-e <:mhncfo:d 1n the ahuVl.' nH:1Hio1wd :ippL'~d. 

u HnpLiint:-. and charg<.~s before rlH.: Board, l :,< )l) and ( )( :R< :. 

1. Partiel;. Thi:-< .\gn .. ·ctnl'nt i~ l'l1tCrt:d into 011 behalf ()L ~rnd ~hall extend t11 :"dills, Ju..­
irrnm.:diate family, ht•ir~, a~~igns. pt:rsnnal n..:prf..'~cnwtin.-. t."\L'<:ltrt >r:', ;tgc1H~ and 
admi11istr;Ht11'"' (lu·rein colkctin:ly referred to ~1:-:. ''\lilb"); ~tnd Hs ( H).\, ir:-; ~UCCL':.\:-;rir:-:. 

n~:'ign:', 1 ifficer=-~ din .. :ctor:-;, t."rnpln)-LT~, and ;1gt·nt~. hotl1 p:1sr- and prc~enr (lwn.:tn ct >llecrfrcl~ 
n·fcrn.·d tn a:-;"( )1).\ "). 

2. Intent. 1:,Xl:cpt as ~pccific~lly ser f()nh in this sclllctnl'nt ~1gr<.·cn1enr, \1ills :ind ( H) \ \\ 1:-.h tc' 
bring to :1 compl<..:tl\ final ;H1d inc\·e1''-'ibk end to :in~" ;md ~lll cb.ims and/or dispuc<.:..- which 
at'O"l' or which could :trisc from c~lSl' No. 2014· HY\f- l I -1 l2R) h1.·fon· tht· Bn;mL c( nnpl:.linr 
,,)~. g(,9 & H81 hcfnrl' rlw FC>D. ~111d Ch:lrg<-' Nos. 0 )l, .. \I {-ti l7U) 11Ktl7.20l·t <.'\: < :< )f. ~1 

(..fi..Jl~) ll1)2ill-.f lwfnrc ()( R{; and lo n.~ach a full :111d fin~il Sl'tlktn<:nl (lf:ill 1n;H1er..; .111d 
chims, of :my natun.: .. ~\:-;of tlw d~1tc this ,\gn:cnu.·nt i" c:-.:entk<.l. 

.). Consideration. r n (()nsidt•rarion nf rhc mttru:d promi~e.; and agrl'L'l11l'll!S :'(.'[ t( 1rl h hvrclll, 

1 ht· P~trtics :1grc<: ;ls tnllm\ s: 

1. .\lill:-: :1gn.'t:':' co \\·irhd1·:1w all acti11ns tih:d hy him ag:lin~t ( )l) \; 1ncl11di11g, hut n(q 
limitt.:d lo, Ca..:.c l\:n, 2111-J. R E\J-11 ~0283 IK·f(lrt..'. the Board. Cnmpf:1 i111 \: o~. 0W 
& ~8 l before the J ·:OD, :ind Charge 'os. CUI. . \I (-fr 171l) I l8072U l ·l & 0 >1. --:" ! 
(-41·f1.5) I l I )20 l 4 bef<.H'<: OCRC :'dills ~lull cn1..;c such \_:, }ric<:~ Pf \\"it hd1·:1w;d 
of .\ppl:aL <:nmpl::1ims ~wd Charge~ fO he filed \\'i!h chc :ipprop11arc kiruDi:-­
wirhin (7) c.bys of 1·<..'ceipt of rhc P~'> nwrn dc~<..:ribcd in P:1r:1µ:rnph (I) in}. 

2. \Jill~ a~~rcc.>; lo c\.<.'Cllll' :\ complctt- n:k~1sc and waiver of :111~· ;Lnd :\II legal l bim.:-­
or cause• of ;inion that he nrny lht\'L' again~t OD \ up ro and im:luding rhl' clltl' 

nil which th(.' .\~t-ccm<:m is full_,. '--~cclllcd. other rh~rn cnniracru;ll cbltl!:" lw trnl\' 
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Donald ~dills "'Ohio lkparrmcnt of :\gricuhurc 
Sccrlnncm .\grccmcnr ~nd Rckasc of ,\11 Chtim:-> 
Pagl' 2 of 5 

han.~ under this :\grccmcm. Thi~ rdca:-;c and wain.·r is conrnin~<l in Seer ion ~ of 
this :\grct:m<:nt nnd i~ executed upon <.'Xt•cution of this . \gn .. '\.'n1cnt. 

3. ~lills agrees ff> \-·nluntari!y rc!'ign his position a~ f h1man ( :~pltal 1\bnagenwnt 
~fonngt:t with OD,\, cffccrin~ Dccembt•r 5 • .2014. \fill~ hl'rcb~· agr<:1:s rl1at r he 
n:ndcr of hi::; resignation, cffoctfrc Dccetr1bcr 5, 20 l 4, i!-i irrc\'oc1hk. Thi' 
:\grccmcnt shall cons1:iturc th<.: sole· nffir111a1in~ :lction by which ~fills indicar~s hi.­
rc~ignn(inn tn ()I),\. 

4. \lills ngrccs nN to apply for~ position wrth OD.\ or act:cp1 furun.: c:mploynwnt 
;.U { )]):\ 

B. As fq.d)DA's Coq_~ideratioo: 

1. OD;\ shalJ rcs.cind th<: rc.•rmin~tion pcrsonn.d anion rt"rnlring in \IilJ:-;' n .. ·monL 
<.'ffccfrn: Non:mher 7, 2014. 

2. i\[ills. a~ st~ted ~b<n't' _in p~m1grnph ,)(A)(\), IH.·n·by ternfors hi~ n:signalit>n, 
cffoctin .. ~ on Dcc<:mbcr 5, 2014, whkh resignation is hcn.:by acccprnl by ( H ). \ 
upon cxccurion of rh1s , \gn:cme11t. This , \grct.~m<.'nt slrnll cons1 iturc the sok: 
affirmarirc act.ion by which nD.\ indicate~ ii~ accept:tncc of ,\fill!<, tc.•sigrrn1in1L 

3. OlJ,\ shall i~\'luc j one-time r~tym<.~nt of S6,000.00 minu:-; all 1nxc~ <Hld applicabk 
wirhholding!' to l\.Jills and will i!'su<: an TRS Forrn \\!~2 10 ~fill~ for such p~tymt'llf 
(llii:-; amoum will he <lc~ignatcd a~ b~tck pay)~ The r~urk:-\ :-1cknowkdgr rhar rhc 
dnim~ h<..·ing ~ectled herein include claims for lo~t pay. Tht: pa~ tnl'nt in thi:'. 
p:m1grnph rdkcrs gros~ wages tfou woul<l hm c been caml'd hr :\tills frotn rhc 
tim<...' of his rcin~nucmcnt on Non.•mbcr 7. 20 l 4. 10 the time. of hi~ n.::.;iJ-,rtl:ition nn 
December 5. 2014. \Vith 1'e~pcct to thi~ p<ty1ncm. OD \ agn.'es tn cuntrihuw rhc 
~tppropriatc..· cmployct"s contribution rn i\Jil}:.;' Ohio P11blic Fmpln~ ccs Rcrin.:rnc:rH 
~y.stt.:tn (''(WI ·:RS") acci •UJH nm.I thi!' contribution sh:1H m lC he dl"du..:tnl from rlw 
%,000.0U back p~ymcnt d<.:snihcd ahnn" .\dditinnally. dH.· apprnprbrc 
crnplo~T<.~ contribution ro OPFRS shall l.H.' deJuckJ a::-; a withholding from \Jj]b' 
back p~~·mcnt of S6,000.00 dc~cribc:d ~lbm c ~ml rcrnittcJ ro ( WJ -~RS, \Jill" slrnll 
not bt· entitled to am· mcdk~tl or othl'r benefits, rc:storntinn of any IL'~n·c babnc.:t: 
of any kind. in:->urancc or any orhcr hcn<:fit nf t·mployn1em (wirh chc l'\:Cl'ptinn of 
OPERS contribution:;). between '!\on;niber 7, 2014 ~nd December 5, 20 J .J.. 

4. :dill!'' employment history report ~hall on]y Jisp1ny "Rc~igrnitionn on Dl..'c<.'mhcr 
:\ 201.+, a~ 1hc reason for scpHration of c:mplnymcnt from ( )[).\. 

5. ( H ). \ agrcc.:.s to kc1..~p any docu1nc.:ntation regarding: any nnd all di~ciplinc:-;, 

including any SU~pC11$l0llS and rcmn\'al. lll fl file !'t'p~tntte fr~ Hll \li}ls' ptTSJ 1nnd 
fih: .. \11 document:> related to i\fills~ cmpioytm.·111 shaH he: rctaimxl in comphnncc 
wi1'h the rl•quircments of the Ohio Public Records ,\ct nr othl·r h.·dcrnl !lnd 
()hie> )~l\\"S. 
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Donald \till:- \·. C )hio Dcparnrn:nt of. \griculn.11T 
~etrll'nwnr. \gn.'l'mcm ~tnd Rdc<lS<.' { 1(. \ll Chim:-; 
Page 3 o(5 

6. .\fills agrees to direct prospc:cii,·e L'mplnycr.;; sct.•king a reference fnn11 ( >D.\ I'• 
th<.» ( )l)_ \ H umnn R<.:sotin.:c:-; Din·ctor. If cnnr~a:tt'd by ~1 prospect in· t'mplo\ er, 
1hc OD.\ JJum!ttl Rc~ourcc~ Director '.'h~ll onl~ prrn·itk :\rills' thttl's or' 

employment with OD.\, po~itio1b hdd. r:ucs of p~rr ~nd rl'~ign~nion a..; hi:-> rc;1~11n 

for k~n-ing th<.· emplo~·m<.·nt nf 01),\, and :-;hnll pro\·idc no qtlw1· infnrrn~uion, 
~uhj('c:t tn rhc obligmions of R.C. Sec. l..t•) .. t), C )1).\ i:-: not n.::"lpc>ll:'ihk· i"or 
int1uir1..·~ m;tdc In oth1..-r pt;r~ons or tkp;mm'-·nr~ within {)I),\ ;1w.l ilw inl~1rm:HJ<lll 
gained fr, >m '.'t1ch in<.1uirics. 

4. Release of AU Cfaims and Dismissal of All Chargc.~s and Legal Actions in relation to 

Case No. 2014-REM-11-0283 before the Board, Cmnplaint Nos. 869 & 881 before.~ the 
EOD, and Charge Nos. COL Al (41170) 08072014 & COL 71 (4l-U5) 11132014 lwforc 
OCRC. Mills dol.'!' hcn.·by fully, finally. and f~ 1ren·r rckast.' and waivt: ~rn:- :ind all cl:tims :ind 
nghb which ht' may hm·c againsr OD.\. 1ts offin:r~. dirt·crms. emplo~T('s. :md 
rc:presen1.nin·s, Jmrh in rlwlr individu:il and nfficbl c:ip~1citie~. ~uH.l dn hcn.·hy :-;rwcifindly 
lJUitclnim, rde1~c:, and forcn:r hold hannk·~:{ from and aµ.ain~r an) :md :di cbim!', liahili!~\ 
c1uscs of ~1crion. compensation, h<.·nc.·fos, damagvs. attorney ft.TS, co:>!:-: or ,·:.:p<.·n~(·s. o( 

whatc\"l•r nanm· or kind which h~n: ;lri-sl·n or \,·hich could h~lH.' ~1ri~<.'ll fr(lm \f ilb' 
emplnyrn1.:nr \\'ifh OD.\ or hi~ daim$ in Ca:-1t.• ]\;,,, 2014-RE\J- l I 02~"\ hcfon.: the Bt>,tn.I, 
Compbinr No~- 86~) & H~ I hcfon.• the FUD. <111d Charge: i\us. C< )f. _ \ I {~l I I "'7(1} 08!l-2U 14 & 
COI. 71 (-1141.5) 11 U20l--l befon: OCRC ar ;Lny rime up to and im.:lmhng the d~1tT nf 

(;:,c.•t:udon nf this .\gr<:~.:mt:tH. 

Such righr::.. cbims, (;;Hl"'<.'S of action or liability ~hall include. hut not hl· lunitl'c.I 10, 1 hust· 
Mising or which tnighl arise out uf inr1..·nrjnnal in tliction of t'morion~d dt~tt·c~s. harm or 
iltnc:.;s, intctlliomil injur~ or in1ct111on~1l rort, or any other foci.::~ 1hc h1ir 1.~1hor Stand:mi!' :tnd 
h.ru:tl Pn~· .kts~ Title \Tl of rhL· ( -ivil Rights .\ct nf I '>64. rhc Ci,-i] Righrs _ \c.:r of I W1-I :\~ 

arnc:nded, Lhc Ci\·il Rights .\ct of l ~J'J I as amended: thl' i · nited ~tatL·~ ( :, lnstitrnion; 1he ( :inl 
Rights . \ct of 1866 or l 871 (.+2 L' .SJ~. St:crion~ 198 l, 1 Wi.\ I Wt:;, d. ;H«/.}~ the \1111:rictn~ wu h 
Dis~1hilities . \ct., llw .\g'-' D1~crimi11atinn in I ·:mploynwnr \ct; Chapr~-r -t I 12 q( r1w C )hin 
Rl.'\"t~(.·d Code ~md any 01her prm·i~1on of rlw ( )hio Rc\·i~cd Code, nut fil<.:d :uH.l cs.i:-ring :i:-; of 
th<.: dalL.' ,.r thi=-- .\grc:.:crncm~ and any odwr h:dnal, Sta1c, Ci1y. County or other h)cal b\\' or 

• >rdi1rnnce c• HH:t·rnin~! cmplo~·tl"i.t'lH. 'n· in ~111y other man net n:guh ting 1 )f c 1rlll'r\\ i'-'t' 
<.:< 1n<.:crning \\°ttgt•:-;, hour~ or any <,tlwr t.crm~ or ct intlilion' of empln~ nwnr. whtdi. \:1) h:in: 
ht.·"L·n fik<l, (h) mT now pending, nr (c} could han~ been filed r~bting r' 1 ~my :lei:-> which h~t\'t' 
tran:-;p1rL·d at :rn_\' time up to and including the dart.' of cxccu1-ion of rhis .\grc:c:ml'nt. 

;\Jill~' rdem:c of daim:-> slrnll include. but n(lr be limited rn c:;1sc ~o. ~Ol +-Rl:\1~1 I-0~:-13 

hcfnn .. tht.- Board. ( :nmpl<lint N0~. 869 & 88 l before the J ~( )[), and < :hargc ?\:n~. ( :c )) , \ 1 
(-+l 1711) flHfl720l-t & COL 71 (41415) 11 U2014 hd.on· OCRC :llld an~· and :tll grit·\·:uH.:c". 

:1rhi1rnrion". mcdiarions. chargl'S, ~md :lll other complaint..; 1 ~f :111~· ~on which h~n· :1risl·n 1 >r 
Cilldd han· :1ri:-ocn from l\ri1ls' l'mploym(•nt. with ( ){),\ up ro and including 1hc dat1..' un which 
chis . \grccmc:nl j,_ cxt:curcd. \fill~ repn.'~ems ;ind w:1wlT'tt.'> 1ha1 he.: h:l' nq! a:-;signnl 1 •r 
ndl<..'rwi~c transforn:d any right ro ~ny orhcr per-:nn ro n~sert any daim~ of :111~· kind ol· 

chm~tckt ~1g:1in~t 01),\, :1ml ~1gnx·~ ro inJl'mnify ;rnd hold ()I) \ hannlc"'~ from AIH.I ;tg:1insr 

;Hl}~ ... uch dain1~ 10 bl· assert<.'d by •rnr ndH.:t pmty. 
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Don~1ld :'\Jllls , .. Ohio Depnttmcnt of. \griculturc 
Settlement .\grccrn.cnt !ltUl Rdc~1~c of :\11 Claims 
P:lgC 4 ()f 5 

5. Non ... Admission. Tht! terms s.et out in the ,\grecment arc a compromise seuk·tm~nt t fr 
disputed claims. thl' rnlidity, cxiskncc or occurrence of \\,·h1ch i;-; exprc,..sly denied by ( )1) \. 

Neither rht· term~ nor the ,\g-rcctm.:nr sh~tU be di:c:mcd nt con~rmed a~ an ad1ni:-;si1 in In 
'"·' -

OD.\ of any wrongful acts what~OLTcr by or again~t ~Jilh; or any 01 her pt:r::>on, nor dol'~ ~111:-
arrang<.'tncnt(~) 1rn1dc with i\lilb constimtc ml acknowb.1gmcnt nC the ndidiry nf ~my claim, 
chargl', liabiliry or cau~t:. of action as.scrt<:~d~ it being n;pre~sly umkr~1ood that all ~uch d:1im~ 

arc in all n:spcct~ denied by OD.\. I ,ikcwi~c, !\fills mak~s no admi%ion ccmn.Tninµ. the 
metir~ of his appcaJ or any undl'dying a1kgations by accepting 1 he tenns oft his , \gn.-cnwnc. 

6. General Tcm1s. Th" Panic~ w this ,\grccmcnt represent ~rnd affirm dutr 1hc -:·n1l> 
consideration for their agn•emcnt and c~{'cution an.' 1'11e f('rm~ st:ltcd ~1b0Vl': rh~lt no orlwr 
promise or agreement of ~my kind has be<.·n trn1dc to or \vifh any uf rln.'m hy any 1wrson~ nr 
cntir~- ro cw:->e any 10 c·xecutc thi$ .\grct.~mcm. and that nn oth<:r comrwn~:uio11, lwrnJi1~. ( ;r 
pn .. ·rcc.1ui~it< .. ·~ nth et than thost· spccifi~d in th<.· forcgoi11g , \gn:t'mr.·nt :'hnH he irn-oln:d or 
dai1rn:d~ tha! this :\grcemcnt sh<lH not be imerprcrcd ro n:ndcr :\fills <1 prc\·ailing part> (nr 
any purp1>~<.·. i.nclmhnJ~ buf not limited tu ~n aw~ml of arrorncy Cct:-> undt•r ~my applicabk· 
~tarutc or oth~rwisc~ an.d that cnch fully und.cr~ttntb thl' metning and intent of thi:< 
, \grecn-u.'nt. i.ndudin~ but nor Jim.itc<l to thdr final and binding <-'ffrct. ;\I ill:-. furtlwr 
ac:knowlcdge!' that he: hns con~ulr~d <:ounsd concerning and hd1)tT c.•.xccmi11g rhi:-> 
.. \grc<:·mcnt and rlrnr the c::-;c.:cution of the . \grc.·cm<.:nt i~ by knowing :-ind rolunr:1ry act. 

7. Construction and Sevcrability. This , \greenwnt. ~hall be con~tn.H.~d according to it:-; foir 
mc.·;:u11ng and nor ~tricdy frlf or ~g~1in~t any of the Par1·ic;\. Should ~my prn,·i~lon nf the 
. \gn.'<.'.mcnr b<: dcchm:d or dc.~rcnnincd by any cuun to he: ilkgal or in ml id, rhc Yalid1t~c of d1l' 

rcm.aining p<n-h, (Cfl.11!:\ 01' prm·ision::; sh~llJ nor f.K affccrcd th1,,.·r~·hy and fh~: ilk'g<d OJ' irn-alid 
pan, tt:rm~ or prm·ision ~hall be deemed not pan of th<.· .\grccrrn.'.nt. 

THE REMAINDER OF' THIS PAGE IS lNTENTIONALLY LEJ<'T HLANK 
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DPnald ;\Jill:'\·. ( )hio l kp~1rtml:m of .\griculture 
~{.'ttkn'll'tl t Agr<.'(!l11t:IH :i.nd H.de1~<.: { 1f . \ n ( :b1iins 

J~;!~t.' :=; ( >f .=) 

NffflCF.: DONALi) MILLS, PLEASE READ CAREFlJLt.Y BEFORE SIGN INC: 

PlJRSl !ANT TO THE ;\GF DJSCRIMIN«\TION lN U'vlPLOYI'vtENT AC L 29 l :_s_c. ~ h2 I 
ET.\'/·.{!-.:\ WAJVFR OF RIGllTS CANN(ff APPLY TO .:\GE DISCRIMINAI JO~ Cl .'\l\·1S 
.\RISJNU EN TllE FlJTURE. I Iii\ VE READ ·1 I IE FORFGOIN(i /\( aU-:I·Jv11"NT .·\ND 
RJ·:LLASF. /\ND HJLLY lJNDFRSTt\ND IT. f !\CKNOWLFDliE Tr IAT I WAS ( dVH\ I :f' 
TO T\\·r.:\lTY-ONE ('.::.l) DAYS WITHIN wurcn TO CONSlDr]{ TIHS ;\(jRJ·.l·\ffN.L 
Tl l.<\ r I rIAVJ-: BFEN ADVJSl:D TO CONSCLT wn JI LEGAL COUNSl:I PRIOR l'O 
Sl(rNlN(I TI IJS ACiREFivlEN r. AND Tl J;\T I l IAVE ·1 I fl·: RHH IT ·1 () fffVOKI; ., f IIS 
.:\(iRlTMENT. JN WRlTIN<i, FOR A. PERfOD NOT TO l·:XCELD SFVFN (7} DAYS :\Fl FR 
1 IIE DATF ON WI llCll n IS SIGNED BY J'vtF. I HEREBY /\CKNOWLFDUE Tl L,\ r IF l 
F!\lL ·1 O EXERCISE TJllS Rf<HIT TO REVOKL TllIS AGREEMLN I \\'ILL HH'0\1r!·: .\ 
BINDING CONTRACT AS TO ITS TERIVIS ON Tiii-: EIUHTI! (8 11

i) D:\ Y AFll-J{ I SIO~ 
rf IIS ACm.J:El\.ffNT. f NOW VOLUNTARfl.\' SJOt< THIS :\GRU:MENT ANO RUX \SI·. 
0\\ THF DATI· r~DfC!\TED. JF THIS A(iREF!'vlEN r SCIOl tU) Bl·: Rl:voKFD BY ~u: 
\\Trt IJN 'I III: 'IllVJF SET E'ORTfl ABOVI:. Tl JIS :\(fR.FJ.J\·IEN l SH/\1.1. HF VOID :\ND 
ODA SflAU. BF FXCUSED FROM PERFORMJ\NCF flERFUNDl·.R. 

This Agn;~11H.'nt s\.!t.s f(>rlh th<: entire agrccm~nt hetwc~n lhe Pm1ics lwrt..:"lo. ~md full) 
supcrscd~s ~my and all prior discussions. agreements. transmis!'>inns or un<.krswn<.ling." hd \\ ct:n 
th~ Partks ot their rcprcsentati v~s. 

The un~h:rsign~<l PartiL's stale that th\..'y have c.:arcfully rt:ad th~ fi.m.:going and u11ders1a11d 
th~ i:ont('ntS tJlcrenL and that thc-y cxe-cutc the sam~ as thdr own frc:c and Vl1Juntary.,1c.• • 

.:\ppdl:mt 

D.\TF 
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